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How to 
Navigate Through 
Google Classroom

ONA Navigator Training
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To access Google Classroom: 

1. Sign into your computer using the login information 
provided to you by your school district

2. Go to classroom.google.com or click on the link 
depending on the instructions from your school district

* Utica School District-Sign into 
Classlink and then click the Google 
Classroom Icon
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You will need an email address and password to 
sign into Google Classroom. This should be 

provided to you by your school district

1. Email 2. Password

3. Click “Next”



4© 2019 The Center   |   Proprietary and Confidential
Many Cultures. One Community.

To join a class : Click on the + in the top right 
corner of your screen
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Type in the classroom provided to you by 
the teacher or school
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After you have entered the code, click the 
“Join” button in the top right corner of your 

screen
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You will then be brought to the Google 
Classroom Home Page. 

All Classrooms 
that you are 

enrolled in will 
be shown on 

this page. 
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*Important: Depending on the school, the 
student may already be enrolled in all the google 

classrooms they will need.

Students will automatically see all the classrooms once they log in
For Example: 

Classroom Teacher 
Resource Room Teacher
Special Areas-Art, Physical Education, Music, Library
Foreign Language- Spanish, French, Italian, etc
Related Service- Speech, Physical Therapy, Occupation Therapy
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Important Google Classroom Features: “Stream”

All important 
announcements 
and recently 
uploaded materials 
will appear here. 
Scroll down for 
older information.
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Important Google Classroom Features: 
Live Video Call Link

Click this link to be brought to the Google Meet for Live Video Calls
*This link will only be posted if the teacher is using Google Meet for Live 

Sessions. Otherwise a Zoom Link may be posted in the stream to click on. 
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Important Google Classroom Features: 
Live Video Call Link

Click here when it is time 
to join the teacher live
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Important Google Classroom Features: 
Live Video Call Link

Turn Microphone on 
and off

Turn Camera On and 
Off

End Video Call

Click to type messages 
to the teacher if you 

need help
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Important Google Classroom Features:
Zoom Calls

Click Here to go to 
Live Zoom Call 

with the teacher
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Important Google Classroom Features:
Zoom Call

Click Open Zoom 
Meetings to join



15© 2019 The Center   |   Proprietary and Confidential
Many Cultures. One Community.

Important Google Classroom Features:
Zoom Call

Turn 
Microphone on 

and off

Turn Camera 
On and Off
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Important Google Classroom Features:
Zoom Call

Click to type 
messages to the 

teacher if you 
need help or to 

respond to a 
question

End Video Call

Click to go to small 
groups as directed by 

the teacher. 

*This is usually for 
higher grade levels
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Important Google Classroom Features: 
Upcoming List

All upcoming 
assignments that 
have a due date 

will show up here.

Click “View All” to 
see a list.
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Important Google Classroom Features:
“Classwork”
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Important Google Classroom Features:
“Classwork”

Classwork will be arranged 
by subject or type of work. 

This will vary depending 
on School and Teacher. 

Click on “posted material” 
under each topic to see 
assignments and useful 

resources. 
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Important Google Classroom Features: 
“Classwork”

Click here to be brought to 
the assignment

Click here to turn in the 
assignment to the teacher 
when finished.

Click here to type a 
question to the teacher
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Expectations during Virtual Learning

1. Students are expected to log into their Google Classrooms Daily and follow the schedule 
provided to them by the school and classroom teacher. 

2. Students are expected to join Live Video Calls and participate in all teaching activities.
3. Students are expected to complete independent assignments posted in Google Classroom 

and turn them in on time. 
4. If the school provided the students with paper assignments, they should be completed as 

instructed by the teacher. 
5. Parents are expected to check that their student is logging in and completing assignments 

daily. 
6. Student attendance will be taken daily-this will be based off of participation in Live calls 

and completion of assignments. 
7. Teachers will record and post Live video sessions for students and families that are unable 

to join in Live due to work or childcare conflicts. 
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Expectations during Virtual Learning
***** Communication******

Communication is extremely important during Virtual Learning. Teachers will be reaching out to 
students and parents on a daily and/or weekly basis. 

This will be done by a number of communication methods including but not limited to:
-Phone Calls
-Text Messages
-Emails
-Comments on Google Classroom Assignments
-Messaging Apps- Class Dojo or Class Tag

Parents are expected to keep in contact with classroom teachers and reach out to the teacher 
with any questions, concerns or technology issues. 
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Thank you for your time and 
your support of your student 

and their learning during 
these challenging times!
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Many Cultures. One Community.


