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KITE PROCEDURE 
Check with your Sergeant or Case Manager to see if 
this communication can be handled without a kite. 

Write only to the Department that handles the problem 
you have. Others will merely forward your kite. 

State your problems clearbt and completely and thereby 
get immediate attention. 

Avoid duplication of Kites, Writing to more than one ofice 
about the same thing will not obtain any faster attention. 

. K iles are to be used only for communication between 
inmates and Institutional Stafl and not for any other purpose. 
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KITE PROCEDURE 
. Check with your Sergeant or Case Manager to see if 

this communication can be handled without a kite. 

. Write only to the Department that handles the problem 
you have. Others will merely forward your kite. 

. State _vaur problems clearly and completely and thereby 
get immediate attention. 

. Avoid duplication of Kites. Writing to more than one ofice 
about the some thing will not obtain any faster attention. 

. Kites are to be used only for communication between 
inmates and Institutional Stafl‘ and not for any other purpose. 
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I will get back with you on your PC concerns — there are some process that 
I am not sure on at this point. 
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