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About This Manual

The Florida Department of Education (FDOE) conducts surveys of school district’s student and
staff information at scheduled survey times during the reporting year. A survey submission is a
set of files supporting a specific format, submitted by the district, within a particular survey, of
a specific database (student or staff), for a given year. Currently, districts must wait until the
survey window opens before they are able to submit and correct their survey data to the
mainframe. Data Quality (DQ) 2 Preflight system allow districts to submit their survey data
using TIBCO®. The districts may review the results of their data within one business day using
DQ2 User Interface (Ul) to correct any errors prior to the official survey window opening.
Districts may also request “D” Files, a FTP file of all of their clean records that can be submitted
directly to the mainframe during the open survey window.

How DQ2 works:

= Access Single Sign-On (SSO) for authorization into DQ2 User Interface (Ul).

= TIBCO® is the application used by FDOE for secure file transfers.

= Districts upload survey files in the DQ2 using TIBCO®.

= Log into the SSO portal https://portal.fldoesso.org, select Educators. Select DQ2 under
the Dashboards & Reports Button for DQ2 User Interface (Ul) access.

= Ul provides visibility and error checking/reporting for rejects, validation and exceptions
and “D” File generation.

= After the request is made, “D” Files will be available in the DQ2-OUT folder the next
business day.

The following FDOE publications and documents should be used when working with DQ2:
=  FDOE Information Data Base Requirements: Student Information
=  FDOE Information Data Base Requirements: Staff Information
=  Student Reporting Formats
=  Staff Reporting Formats
=  Student Data Base Edits, and
=  Staff Data Base Edits

Publications and documents accessible at:
http://www.fldoe.org/accountability/data-sys/database-manuals-updates.

Workforce Development Information System (WDIS) Database Handbook at:
https://www.fldoe.org/accountability/data-sys/CCTCMIS/dcae-dis/database-handbooks.stml

The File Naming Convention at: http://www.fldoe.org/core/fileparse.php/7574/urlt/0099988-
appd.pdf.
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Sign in with one of these accounts

‘ﬂ‘ SSO Hosted Users

o Students
% Florida Department of Education
@ Alachua County School District

B Baker County School District

B Bradford County School District

B Brevard County School District

1. Login using Single Sign-On (SSO).
2. Locate and Click on your school districts’s name. Then enter your SSO credentials.

3. If you are a SSO hosted user, click on the ﬁ FOHeEEE i con. Then enter your
username and password.

4. Select DQ2. Depending on your user role(s) you will either be directed to the DQ2
District Dashboard or DQ2 Gateway.

DQ?

# | Gateway | Kilisha Peterson {Administrator) + | User Guide [3) # | Gateway | Kilisha Peterson (Administrator] ~ UserGuide

DQ?

fldoc.org HOME  FILEPROCESSNG-  REPORTS ~ NEWS  FAQ
f]do&nrg HOME-  FILE SUBMISSION-  FILEPROCESSING~  REPORTS  SEARCH- NEWS FAQ
DQ2 Preflight

District Dashboard

Dashboard displays the top five of your districts most recent file submission by Survey Type and Format Gateway

Year: 0172018 v Survey: Survey S v m The Data Qualty I is divided info two sections, Prefight and Production. The tem is used fo review survey data and to work out any poteniial issues

p system will not be used by ‘The Production system is the official survey processing
Files Loaded By Survey Type Files Loaded By Format
F
Je”

b oS par

Please select preflight or production

n
I B
o
e g
P

Note: If you are unable to log in, you should contact the SSO team at fldoe-SSO@fldoe.org.
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System Roles and Operations

System Roles and Operations
1. User: All users of the DQ2 solution are required to have the user role.
2. Administrator: FDOE personnel authorized to manage the application.

3. DOE User: FDOE personnel authorized to manage the application.

4. K-12 User: All Student and Staff users of the DQ2 solution are required to have the K-12
user role.

5. Student User: District personnel authorized by the district to Login to DQ2 web
application, view K-12 Student survey data submitted by their district, and request a
variety of reports.

6. Staff User: District personnel authorized by the district to Login to DQ2 web application,
view K-12 Staff survey data submitted by their district, and request a variety of reports.

7. Workforce Development Information System (WDIS) User: District personnel
authorized by the district to Login to DQ2 web application, view WDIS survey data
submitted by their district, and request a variety of reports.

8. Delete User: District personnel authorized by the district to permanently delete data
submitted by their district.

9. School User: District personnel authorized by the district to view K-12 Student/Staff
survey data for their School.
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Home Pages

District Dashboard

DQ2 User Interface (Ul) Home page District Dashboard displays the most recent five file
submissions by survey type and format. K-12 Users without the WDIS role will be directed here
after logging in. The Gateway screen is not visible to K-12 users unless they also have the WDIS
role.

The following tabs can be accessed from the District Dashboard, or any other page, using the
navigation tool bar located at the top of the page:

File Processing, Reports, News, FAQ

To navigate back to the District Dashboard, click on HOME on the navigation bar.

A | Gateway | Kilisha Peterson (Administrator) » | User Guide [

fldoe.org FILE PROCESSING~ REPORTS NEWS FAQ

DQ2 Preflight
District Dashboard
Dashboard displays the top five of your districts most recent file submission by Survey Type and Format.
Year: 20172018 v Survey: Survey S v | co |
Files Loaded By Survey Type Files Loaded By Format
35
30 - enel
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DQ2 User Manual Page 5

PK-12 Education Information Services


http://fldoe.org/

- FLORIDA DEPARTMENT OF

’ tldoe.org

Gateway

DQ2 User Interface (Ul) Gateway page give users the option of accessing the DQ2 Preflight, DQ2
Staff Production or DQ2 WDIS Production solution. All users who have been assigned a
WDIS/Staff role will be directed here after logging in.

The following tabs can be accessed from the Gateway page, using the navigation tool bar
located at the top of the page:

Contact DOE, News, FAQ

To navigate back to the Gateway Page, click on Gateway on the menu bar.

—

A ( Galeway> | Kilisha Peterson (Administrator) ~ | User Guide [

HOME ~ FILE SUBMISSION~ FILE PROCESSING ~ REPORTS SEARCH~ NEWS FAQ

DQ2

fldoe.org

GateWay

The Data Quality Il (DQ2) system is divided into two sections, Preflight and Production. The Preflight system is used to review survey data and to work out any potential issues
prior to official survey submission. Data residing in the Preflight system will not be used by FLDOE for any reporting. The Production system is the official survey processing
system for Workforce Development Information System (WDIS) and is only accessible during an open survey window. FLDOE will use only your production data for official
business and reporting

Please select preflight or production

)

DQ2 Preflight

All rights reserved to FL DOE 2019 © Privacy Statement |  PublicRecords |  Accessibiity | ContactUs |  About
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Staff Dashboard

DQ2 User Interface (Ul) Staff Dashboard displays Data Quality Graphs. Users who select DQ2
Staff Production from the Gateway page will be directed here. Users who select DQ2 Preflight
from the Gateway page will be directed to the District Dashboard.

The following tabs can be accessed from the WDIS Dashboard, or any other page, using the
navigation tool bar located at the top of the page:

File Processing, Reports, Search, News, FAQ
To navigate back to the Staff Dashboard, click on HOME on the navigation bar.
Click on the help Icon 9 to view detailed information about each of the graphs.

Click on the print Icon ﬂto print a screen shot of the WDIS Dashboard.

DQ2 4@ | Gafoway | Kilishs Petsrson (Sdmintetreion) - Iuwma

r'Idc-c.-wg HOME - FILE SUENMISSION- FILE PROCESSING - REPORT S SEARCH - HEWS Fag

DAz Production
Staff Dashboard [ 2]
District: — Al Listnct - v Survay: Suveyz v Survey Year: e EE B

Data Quality

Etecord Count By Fomnat

Staff Demo without a matching Payroll Record Payroll without a matching $taff Dema Record
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WDIS Dashboard

DQ2 User Interface (Ul) WDIS Dashboard displays Data Quality and Performance Graphs. Users
who select DQ2 WDIS Production from the Gateway page will be directed here. Users who
select DQ2 Preflight from the Gateway page will be directed to the District Dashboard.

The following tabs can be accessed from the WDIS Dashboard, or any other page, using the
navigation tool bar located at the top of the page:

File Processing, Reports, Search, News, FAQ
To navigate back to the WDIS Dashboard, click on HOME on the navigation bar.
Click on the help Icon @) to view detailed information about each of the graphs.

Click on the print Icon Eto print a screen shot of the WDIS Dashboard.

2 # | Gafwoy | Kmsha Petsreon (Aominsstraton) . 1 I.IBB(GIIDBD
fldae.org HOME  FILEPROCESSING-  REPORTS  SEARCH  MEWS Fa@
WDIS Dashboard 2]
District: SEMINOLE Survey: SurvevW v Survey Year: 20182018~ El el
Data Quality

Fecord Sount By Farmat

Aoverage Instrun ctional Hours
=0
e
F
0
50
[
. 4 &
o
TEsT suPL  EGT  Toh G

|||||||||| | Hours Outiiers ABE/ESOL Past Tast Status Percentage ABEESOL Post Test Status LGP Count

A
& &
F F

AGE Course CTE Course
Average LCP par Parcantage of ELCATE Parcentage of GEDI Percentage of Studsnts wno|  Percentage of Dual
Enroliment by Program Enrollees in a CTE Program  Enrollees in 3 CTE Program are Full Program Completers  Enrolled Students

L___LL 0z . 0 57% o FF . ot of D

— o 1 00 e ) £ 37% a1 Hon G [ ==peEa—
o |
ssoL
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Screens

File Processing / Survey Submissions

# | Oawes | Kisha Pelenon [Adwinhaice] - | Vet Gubds )

DQZ Q A Oamwewdy  KiHss Peleidan [Adnab¥ili « Um\'.u.h:\
§ HOME | PLEPROCEASND- REPOATY  MEWS  FAD v HOME | PLEPROCESSMG-  REPORTS  SEARCH  MEWS  FAD

Survey Submissions Survey Submissions 7}
Sehial i oy Ty Sty Schea! Taar Survey Ty Survey
lS!_HtN -Snked Al
Suirviry 3 Slﬂ;?; 2
it wawT

The Survey Submission page (available in both Preflight and Production) allows users to search
for and view surveys file data submitted by their district. DQ2 Preflight will display files
submitted in the preflight portion of the system and DQ2 Production will display files submitted
in the Production portion.

Shown above is the page before selecting the School Year, Survey Type and Survey. Once you
make your selections, click the SUBMIT button.

Note: District users do not have the ability to select a district, instead the Survey Submissions
page opens with all available submissions for the user’s district.

Click on the ? Icon on each page for assistance with navigating the page and for FDOE
contact information.

DQ2 User Manual Page 9
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Each survey year link listed indicates there is at least one file submitted by the district. All
submitted files are run through the reject edits appropriate for the format and survey;
the results can be accessed on the Uploaded Files page.

Any files that meet your selection criteria will be displayed. If there is not a survey file for your
section criteria a “No Surveys” found message will be displayed.

Below is the Survey Submissions page view after the SUBMIT has been clicked. Click on the year
link to view the outcome of the data submitted, if applicable.

,/ ;\D Q 2 AL T y———; l@D Q 2 A Caay | Kt Pt - | U

|
\"( fldonrg HOME  FLEPROCESIMG:  REPORTS  NEWS  FAd Tldoerg HOME  FLEPAOCESSMG. BEPORTS  SEARCH  WEWS  FAQ
Survey Submissions 0 Survey Submissions Q@
Hehol Vi Harany Fyza furvy Sehosl Yoir Sty Typa Surriy.
Sakact Al i 13+ .W'M i
am:n i Sy 2
P et
Servey o T Sy vy Yo L] Sarvey
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Uploaded Files

After clicking on the survey year on the Survey Submission Page, you will be routed to the
Uploaded Files page. This page allows users to view the status of surveys submitted by their
district, as well as the results of the submitted file(s).

a - e R
#  Gatevay | Kilisha Peterson [Administiator] UEHEMEE ul DQ2 # | Gateway | Kifisha Peterson (Administrator) User Guide [
DQ 2 " fldoe.org HOME  FILEPROCESSING-  REPORTS  SEARCH  NEWS  FAQ

HOME ~ FILEPROCESSING-  REPORTS ~ NEWS  FAQ

Uploaded Files (2]

Da2 Prefight

Uploaded Files 0 Fiter by Format—Select A Pt .
Il'atii:ll.L m :u-pr

- BoEETE
o o
Records Rejected ‘Status Reports
Yor: 26241 PP PO PR ——_ D

ou

f0ELETE WOIS Adul Test Record (FT1124) 463 458 ) 08-02-2018 03:54:43 =
PM

T,,,m,m,, u,.,.,,n,, = o VO Caror s Tkl St Crse Srele. 253 2550 . =
Fese) -

Sl Demographic fomaton (F51025) 4861 4561 0 08012018 31036 AM = WOIS Teacher Courss (FEM32) 266 266 0 18022018 035441 =

20

WOIS Student End of Term Stahs (FE3427) 278 278 ] 03-02-2018 035440
ou

WDIS Student Demographi Informason (F53422) 2676 %76 ] 03-02.2015 035438
20

WIS Adult General Educalion (F53417) 921 915 3 03022018 03:54:38
oM

The grid lists the:
=  Format (name of the format),
= Total Records (total number of records submitted per format by district),
= Records Clean (total number of records that passed the reject rules),
= Records Rejected (the total number of records that failed the reject rules),
= Upload Date (the date and time the file was submitted by the district),
= Status (the processing status of data submitted),
= Reports (View Batch Error Records and/or Duplicate per format (blue icon; report
available & grey icon; report is unavailable).

The grid also lists the statuses:
= Pending (records are being processed)
=  Processed (the records have been processed and are ready to be viewed),
=  Error (there was an issue with the processing of the file)
= Pending Delete (records are in the process of being deleted)

To view a specific format, use the Filter by Format drop-down box.
To delete a file(s), click on the DELETE Button.

DQ2 User Manual Page 11
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Batch Records in Error

After clicking on the Report icon on the Uploaded File Page, you will be routed to the Batch
Records in Error page. This page shows the reject edit codes, edit descriptions and edit counts.

Batch Records in Error (7]
WD S Adul Gereral Edocytion  Baich Fecords in Ermor

" — ‘" OUFLICATE REFORT

Batch Records im Error Details. (O [ Save B Enced

i | EropeCosiies | Filleri  Fileerd | ShedeniiD Laarwe Wear | Dhetrctisatreciaen | Sohoodisatrscieen | O fapibian | TesrPraw | Gesdel svel 59

1 £ F s SO DASIY OO w

2 prj F LESE-| O ODCE O30 n

1 -] F LEAT) GHOMT BN 0MO o

4 = F LEAT] SHOMD  DOSS2 OO »

-1 p-r4 s MO ooET 300 M

8 ] F s SHOMD  DODST OO » .
i *
Batch Records in Ermor Descri [ Sawve o Enced

EdiCode | EREE_DE SCEFTHN

a7 mm[mml#-ﬂmtmmmwlﬂ-ﬂﬂﬂmmﬂE“ﬂﬂ\ﬁwmmﬂﬁmwﬂ

e folowing labke CTE el Gevreral Edut atue Progars Cote ) SSull Course # Pt 0 Ll il SOO00M8 S900001 —
PIR00AI A, F, H, ) P FR008N0 Cap) G L, B, B2 BROS0R damyh 6L, M, or T mwzm1mm1mu F,EL KL, R e
Z R0 PR30 - SE0136 K L, B, NS00l S500E0 1, I, 3, 4 5, 8 /s 0. E/ 17 A0 S0 R

5 FEEFRDON SR K LWL M

Ermror Count @

To view reject errors for a specific school, select from the Selected School drop down box. If the
selected school did not have any errors, there will be no data available to view.

Return to the Upload File Page by clicking on the Back to Upload Files button at the bottom of
the page.

DQ2 User Manual Page 12
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If there were no rejected records (errors) on a submitted file, a No Report Found, No Edit Code
Found and/or a No Edit Count found message will be displayed.

DQ2

fldoe.org HOME FILE PROCESSING ~ REPORTS SEARCH NEWS FAQ

@« | | Kilisha ini: N~ | User Guide [

DQ2 Production

Batch Records in Error

WDIS Supplemental Information Format Batch Records in Error

Selected School:  select all ~ DUPLICATE REPORT

BACK TO UPLOADED FILES

Batch Records in Error Details @ [ save to Excel

Mo repert found

Districtinstruction | AdditionalHoursCredited

<
Batch Records in Error Description &

EditCode ERROR_DESCRIPTION

Mo Edit Code found

Error Count @

Mo Edit count found.

BACK TO UPLOADED FILES

To view duplicate records, click the DUPLICATE REPORT button. If there were no duplicate
records on a submitted file a No Duplicates Found message will be displayed.

To export the Batch Records in Error Details or the Batch Records in Error Description to Excel,
click the SAVE TO EXCEL button. The Batch Record in Error page will display all errors; however,
the excel file will only export up to 5,000 errors.

K-12 (Preflight) Only:

To view a student’s name click on the FLEID number link to be routed to the Student Locator
Web Application. You must have access to the Student Locator Web Application to view a
student’s information.

To gain access to the Student Locator Web Application, please contact your district’s SSO
administrator or email the SSO Service Center at: IENHELP@fldoe.org.

DQ2 User Manual Page 13
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Duplicate Records

After clicking on the Duplicate Report Button on the Batch Records in Error Page, you will be
routed to Duplicate Records.

Duplicate Report o

WOHE Student End of Term SEatus

Selecied Sehadal et all e

FACH TO MATCH ROTOATES 1M T RRDR

= = o Ll [] Savve 8o Cuced

rosaTEarn | CinfrscSnsiructics | Scheolinsirucion . SissdentiD Survey i Diglcma Type | CarfificaiaTyps AGEDiplcmalwis | FillasX F
L =2 &30 L = oy oy DRI
2 Eo] £330 L) 119 IIT XX [l Do)
3 LS ] 301 W = ey EXF DRS00
4 =8 £ L) 113 IIT - -4 [eade ol o]
-
£ *
Duaplicate Repon Ermoe Detats O [} Sawvs i Eaces

ar Casch WaTHS Shaackenl Tred of Term Sosbu recond maisd b s Bassd on thes kepy of Mt Morebess | Corsal brabre taon T . Fhuaksal Bl
enhel, Fiorda, Surety Pescd Cote. WORS Aerperiag vesd. and Grade Level Hment Ban one WS Sketent Esd of T Slales reoord o sebsramed
for & nfudent, only o record with Grsde Laesl = DS- 57 will 5o sccopied ssd onfy ose mecond sl Grade Level = 38 or 31 will b sccopled

BACK TO BATCH RECORDS 1M ERAR

Grid 1: Displays data submitted by the district for the selected format. The Duplicate
Description column at the end of the grid gives the records status, with these possible statuses:

Reject by Other Error Code: The record was rejected based on a reject rule other than a
duplicate error code.

Duplicate: The record was rejected based on a duplicate error code.
Accepted Good Record: The record was accepted as a clean record.

Grid 2: Displays the duplicate reject code number and a description of the error.
Grid 3: Displays the total number of records that were accepted, duplicates and rejected for the

selected survey and format.

DQ2 User Manual Page 14
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If there were no rejected records (errors) on a submitted file, a No Duplicate Found, No Edit

Code Found message will be displayed.

Duplicate Report [ 2]

WDIS Adult General Education

Selected School: lect all bt

BACK TO BATCH RECORDS IN ERROR

Duplicate Report Details €

~
m Filler1 | Filler2 | StudentiD m Districtinstruction | Schoolinstruction m Gradelevel | VocationalPrg

Mo Duplicates found.

< >
Duplicate Report Error Details @ @

Mo Edit Code found.

Error Count

Total Accepted Total Duplicate Total Rejected ~

] o o

BACK TO BATCH RECORDS IN ERROR

To view duplicates for a specific school use the Selected School drop down box. If the selected

school did not have any duplicate records, there will be no data available to view.

To export the Duplicate Report Details or the Duplicate Report Error Details to excel, click the
SAVE TO EXCEL button. The Duplicate Report page will display all errors; however, the excel file

will only export up to 5,000 errors.
Click the BACK TO DUPLICATE REPORT to return to the Batch and Error Screen.

K-12 (Preflight) Only:

To view a student’s name click on the FLEID number link to be routed to the Student Locator

Web Application. You must have access to the Student Locator Web Application to view a

student’s information.

To gain access to the Student Locator Web Application, please contact your district’s SSO

administrator or email the SSO Service Center at: IENHELP @fldoe.org.
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Delete Files

Click on the File Processing tab on the navigation bar at the top of the screen. Click Survey
Deletion, you will be routed to the Delete Files page where you are able to request file deletes.
You may also access the Delete Files page by clicking on the DELETE button from the Uploaded
Files page.

# | Gatewa y | Kilisha Peterson (Administrator) ~ | User Guide [
fldoe.org HOME ~ FILE SUBMISSION~ | FILE PROCESSING ~ REPORTS SEARCH~ NEWS FAQ

w DQ2 Production
Delete Files @
District: School Year: Survey Type: Survey:
—Select District— ~ 2018-2019 ~ —Select All— —Selaect— ~
Staff
wDIs

suBMIT

The Delete Files Page (available in both Preflight and Production) allows users who have the
Delete Role to delete Survey file(s) that have been successfully uploaded via the DQ2 TIBCO
folder. To view available files, select a school year, survey type and survey then click SUBMIT.

Delete Files [ 2]
District: School Year: Survey Type: Survey:
CHARLOTTE ~ 2017-2018 ~ [—Select All—
Staff Survey 3 7™
Student Survey 4 ,
WwWDISsS Survey 5
SUBMIT

After the SUBMIT button is clicked all available files that met the selection criteria will be
displayed. Click in the check box in front of the format to be deleted or click in the Select All box
to delete all of the available files.

Delete Files Q@
District: School Year: Survey Type: Survey:
CHARLOTTE v 2018-2019 v —Select All— Survey 2 v
Staff
WDIS
sSuUBMIT
[ select All
I S S
[} Staff Additional Compensation 1
O Staff Additional Job Assignments 1
[} Staff Benefits 2
] Staff Demographic Information 2
] Staff Experience 1
] Staff Multidistrict Employee 2
[} Staff Payroll Information 1
DELETE REQUEST
DQ2 User Manual Page 16
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After checking the appropriate check box(s) Click on the DELETE REQUEST button. There will be
a pop-up box for users to choose submit or cancel. Click on SUBMIT to delete the selected files
or cancel to return to the delete page.

Submit Request to Delete File(s)

“CAUTION!™ This action to delete all records for the format(s) listed below will
completely and permanently delete all records from the state's Reportin
Database.

Keep in mind, the district will have to submit all new records for the format(s)
deleted, if records should be represented on the state’'s Reporting Database

Format(s) to be deleted:
+ Staff Additional Compensation
- Staff Additional Job Assignments

@ To cancel this deletion request, select the “CANCEL" option below.
@ To confirm this deletion request, select the “SUMBIT” option below.

CANCEL

View of Delete Files page after clicking the SUBMIT button. The Request status should
immediately update to pending. The requested date should display the date time the request
was submitted. The check box next to the format should be greyed out.

Delete Files @
District: School Year: Survey Type: Survey:
CHARLOTTE ~ 2018-2019 + —Select All— Survey 2
Staff
WwWDIS
suBMIT

[7] select All
S [ S L L S
Staff Additional Compensation
Staff Additional Job Assignments

Staff Benefits

OO0OO0aD0aGo

Staff Experience

2019-05-20 13:16:30

1
1
2
Staff Demographic Information 2
1
Staff Multidistrict Employes 2

N

[} Staff Payroll Information

DELETE REQUEST

The grid displays:
Check Box (selects the format),
Format (name of the format),
File Count (number of files for the selected format),
Request Status (the processing status of delete request),
Requested Date (date request was submitted)

Statuses display:
Pending (records are in the process of being deleted)

DQ2 User Manual Page 17
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Delete File History displays a history of all delete activity.
Delete Files History
Salect Format w
Requester RequesterEmail FomatMame: Status Rpcpaestud| Completed
Haisha Peterson Hiisha Petersorg@idos og 'WOIS Adult Test Reomd Completed 20180817 13-95:18 HHB-08-1T 121857
Kiksra Peterson Kiisha Pefersonfifdoe g 'WOHS Supplemental Infiormabon Foomal Compleied 20180817 131348 HB0EAT 13 14:H

The grid displays the:
Requestor (Name of the person who made the request),
Requestor Email (email address of the person who made the request),
Format Name (name of the format),
Status (the processing status of the delete request),
Requested (the date and time of the request),
Completed (the date and time the request was completed)

To view delete history for a specific format, use the Filter by Format drop-down box.

If files have not been submitted for the year and survey selected a No File Format found
message will be displayed. If no files have been deleted a No Delete Files History found
message will be displayed.

Delete Files L7

o Fibe Forrrsmts oS

Delete Files History

N L e ——

Note: Please keep in mind, when you click on the DELETE RQUEST button you are submitting a
delete request. Delete requests are processed in the order the request is received; therefore,
the processing time may vary for each request. The request status will remain in a pending
status until the file(s) have been deleted, once the

file(s) are deleted they will no longer be visible on the delete file page.
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Reports

To view a report click on the blue icon next to the name of the report you would like to view.
After clicking on the icon you will be routed to the appropriate report screen.

The following reports are available in Preflight:
D Files, Edit Status, K-12 Error Code, Validation/Exceptions and WDIS Error Code
The following reports are available in DQ2 Staff Production:

D — Files, Classroom Teacher Attendance, District Media Services, District Salary Survey
Additional Compensation, District Salary Survey Payroll, District Salary Survey, Edit Status,
Educational Funding Accountability, K12 Error Code, List Of Qualified Paraprofessionals, Primary
Teachers/Paraprofessionals FTE (Aggregate), Qualified Paraprofessionals By School, Reading
Endorsement Competencies-Adopted 2011 For Reading Coaches, Reading Endorsement
Competencies-Adopted 2011 For Teachers, Staff Demographic Aggregate Validation, Staff
Survey, Survey Data, Validation / Exception

The following reports are available in DQ2 WDIS Production:
AGE, CTE, D-Files, Edit Status, Outlier, Survey Data, Validation / Exception, WDIS Error Code

You may return to the Reports screen anytime by clicking on the Report Tab on the navigation
bar.

# | Gatewsy | DQ2Testd (K12and WDIS) - | User Guide [3 # | Gatewsy | DO2Testh(Ki2and WDIS) + | User Guice 8

DQ2 DQ2

HOME  FILEPROCESSING~ REPORTS NEWS FAQ — fldoc.or HOME  FILEPROCESSNG-  REPORTS  SEARCH NEWS FAQ
.01

fldoc.org

DQ2 Preflight

REPORTS 0 REPORTS 0

e

rptine vesevin

D-Fies

K12 Eror Code Report

Vaiidation / Exception

WDIS Emor Code Report This report lists WDIS Emmor Code and Descripbion

This reportlists WDIS Enor Code and Descripion

Alights resesved to FL DOE 2018 © rivacy Statement | - Public Records Acoessbiity ContactUs | About
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Validation/Exception Reports

The Reports page (available in both Preflight and Production) allows users to request Validation
and/or Exception reports. To view available reports, select a school year, survey type, survey
and format then click SUBMIT.

View of Validation/Exception Reports Page before Selection.

# | Gatewsy | DO Testd(Kf2andWOIS) + | User Guide [} # | Gateway | DQ2Testd K12andWOIS) » | User Guide [}
DQ2 Disict MARTN DQ2 Ditict MARTN
fldoe.org HOME  FILEPROCESSING-  REPORTS  NEWS  FAQ — fldoeaorg HOME  FLEPROCESSNG- REPORTS  SEARCH  NEWS FAQ
D2 Preflight
Validation | Exception Report 0 Validation | Exception Report a
School Year: Survey Type: School Year: Survey Type:
Survey: Fiter by Format: Survey: Filter by Format:
~Select-
SuBMIT SUBMIT

PivarySonend | PobcReowts | Aceshily | Coatls | Aot it esnednFLD0 Py Sebrest | PbcReonds | Acosblly | Couals | g
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View of Reports page after the selection of School Year, Survey Type, Survey, and Format and

clicking SUBMIT.
# | Gatewsy | D2 Testd (KI2and WDIS| - | User Guide [ # | Goteway | DQRTestd (K12and WOIS) » | User Guide [
D Qz Distct MARTIN DQ2 Ditict MARTIN
fldoe.org HOME ~ FILEPROCESSNG=  REPORTS  NEWS  FAQ fldoe.ore HOME  FILEPROCESSING-  REPORTS  SEARCH  NEWS  FAQ
DQ2 Preflight
Validation / Exception Report (7 Validation / Exception Report 7}
School Year Survey Type: School Year: Survey Type:
0182018 - wois v 20182019 v WDIS v
Survey: Filter by Format: Survey: Fiter by Format:
SurveyW * WDIS Adult General Education Surey W ¥ WDIS Aduft General Educafion

SUBMIT SUBMIT

Report [ PN P— Repant Report | Requested | Completsd
ot fate oate peessed Report Format Number | Date Dae Processed
Vaidation  WDISAdut Genesal  F344T - o WWDIS Aduk Gener a7
" Ed REQUEST Validation WDIS Adutt Genesal FA344T
S Lot - Repor Educzion REQUEST

Exception WIS Adult Genesal Fe3447
Report Education

Status.

Ecepion  WDISAdUtGenesal  FE344T
Report Education

REQUEST

Public Recses

Click on the REQUEST button next to the report you would like to view. There will be a pop-up
box for users to choose submit or cancel. Click on SUBMIT to request the report or cancel to
return to the Reports page.

The grid displays the:
= Report Format (Validation or Exception),
=  Format (Format Name),
= Report Number (System generated number),
= Requested Date (date and time report was requested),
= Completed Date (date and time the report was processed),
=  Processed (number of records processed),
= Failed (humber of failed records),
= Error (number of errors),
= Reports (View results of Validation and Exception (blue icon; report available & grey
icon; report is unavailable), and
= Status (the processing status of data submitted).

Statuses display:
=  Pending (records are being processed)
= Ready (the records have been processed and are ready to be reviewed),
= Error (there was an issue with the processing of the file).
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Filter by Format

To view Validation/Exception Reports for a specific Format, use the Filter by Format
drop-down box.

# | Gateway | Kilisha Peterson (Administrator) ~ | User Guide [

fldoe.org HOME  FILEPROCESSING-  REPORTS  SEARCH  NEWS  FAQ
Validation / Exception Report (2
District: School Year: Survey Type:
SEMINOLE WDIS v
Survey: Filter by Format:
Survey W v WDIS Student Demographic Information v
SUBMIT
Report Report Requested Completed
Format Number Date Date Processed | Failed Report
Validation WDIS Student FB63449
Report Demographic Information REQU EST

Exception WDIS Student F63449
’ REQUEST
Report Demographic Information

All rights reserved to FL DOE 2018 ©

Privacy Statement |  PublicRecords |  Accessibiity | ContactUs | About
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Submit Request to Generate Report

View of Reports page after clicking on the request button and before clicking the SUBMIT
button. Users may cancel the request by clicking CANCEL, the user will return to the
Reports page.

Submit Request to generate report

Click on the submit button 1o request the selected report or cancel to return to the
Repors screen

View of Reports page after clicking the SUBMIT button. The report status should immediately
update to pending. The request date should display the date time the request was submitted.
The request button should be greyed out.

#A | Gateway | DQ2 Test4 (K12 and WDIS) ~ | User Guide
D Q: ! District: MARTIN
HOME FILE PROCESSING - REPORTS NEWS FAQ

fldoe.org

DQ2 Preflight

Validation / Exception Report (2]
School Year: Survey Type:
2018-2019 - wWDIS -
Survey: Filter by Format:
Survey W - WDIS Adult General Education -
SuUBMIT

Report Report Requested Completed
Format Number Date Date Processed
Validation WDIS Adult General F63447 2018-08-14

Report Education 114414

Exception wWDIs Adu\t General F&62447 REQUEST
Report Education

All rights reserved to FL DOE 2018 © Privacy Statement |  Public Records Accessibility |  Contact Us
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Validation/Exception Rule Failures
View reports in a READY status by clicking on the reports icon.
Validation / Exception Report (2]
District: School Year: Survey Type:
SEMINOLE w 2018-2019 v WDIS v
Survey: Filter by Format:
Survey W v WDIS Adult General Education v

sueMmIT

Report Report Requested Completed
Format Number Date Date Processed Report

Validation WDIS Adult General ~ F63447 2018-08-17 2018-08-17 >80% 228 = REQUEST
Report Education 13:38:05 13:38:31
Exception WDIS Adult General ~ F63447 2018-08-17 2018-08-17 a7 21 24 ® =3 REQUEST
Report Education 13:44:04 13:44:21

If more than 80 percent of the total records submitted for WDIS & K12 STAFF or if more than 15
percent of the total records submitted for K12 STUDENT fail a Validation/Exception rule(s), the
report will not display details of the records submitted. It will display the rule failed code, the
rule failed code description, the total number of records submitted and the total number of
records that failed per rule code.

@mit ValidationD
m Rule_Failed RecordCount_TOTAL RecordCount_FAILED A
w 72 87 87

73 87 87

Return to the Report Page by clicking on the BACK TO REPORT LIST button at the bottom of the
page.
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The Validation/Exception Report page allows users to view detailed information for the records
that failed a Validation/Exception rule.

Exception Report: WDIS Adult General Education [ 2]

Iec‘ all ~
EACH TO REPDRT LIZT

Exception Details @&
I e P
OO

-

>

B e -

Exception Description &
m ERRCR_DE SCRIPTION -~
az

I Cost Reparting Codes is 001405, ar 409 the sum of all WIDIS Shodent Irstructional Hoors reparted for She stussesr within the s mesy st be £50 o b
Mot necpuined for Surveny G ar X

= =

Zz OO0 Zz OO0
= DOOD0000 = DOOO0000
Zz OO0 Zz OO0
= DHOODONHY = OO
Zz OO0 Zz OO0
= DOOD0000 = DOOO0000
Zz OO0 Zz OO0
= DHOODONHY = OO
Zz OO0 Zz OO0
= =

z =

a5 IF the CTEMaiull General Education Program Gode is egual to SS0HN00, 800040, or S900050 ard the Al it Genenal Eo ication Liberacy Cormgetion Point
s nat egusl ba Z, Shen there must be ot least one resbohing Sest recoed on S Acult Test Poecoed format based an District Momber, Gurment
It == t Murmier ifieer, Floridhe Sunasy Period Code; and WDIS Reporbng ear. Mot recgined for Surasy G or 30

Exception Count €

To export the Validation/Exception Details and the Validation/Exception Descriptions to excel,
click on the SAVE TO EXCEL button. The Excel file will only export up to 5,000 errors.

To view Validation/Exception rule failures for a specific School, use the Selected School drop
down box. If the selected school did not have any rule failures, there will be no data available to
view.

K-12 (Preflight) Only:

To view a student’s name click on the FLEID number link to be routed to the Student Locator
Web Application. You must have access to the Student Locator Web Application to view a
student’s information.

To gain access to the Student Locator Web Application, please contact your district’s SSO
administrator or email the SSO Service Center at: IENHELP@fldoe.org.

Return to the Report Page by clicking on the BACK TO REPORT LIST button at the bottom
of the page.
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Generate “D” File

The Generate “D” Files page (available in both Preflight and Production) allows users to request
a “D” file. It is a fixed-length, flat file representation of the most recent, clean and non-deleted
records for a particular format, survey, district, and year. A “D” file is similar to the current “O”

file generated by the mainframe.

Below is a view of the Generate “D” Files page before the selection of School Year, Survey Type,

Survey and format and clicking SUBMIT.

2 | Gateway | Kilsha Peterson (Administrator) v | User Guide f)

fldoearg HOME  FILEPROCESSNG-  REPORTS  NEWS  FAQ

DQ2 Preflight
Generate "D" Files 0
District: School Year: Survey Type:
SEMINOLE v 2182019 Wois v
Survey: Filter by Format:
Survey Wv WDIS Adutt General Education
WDIS Adl Test Record b

WDIS Career and Technical Student Course Schedule

WDIS Student Demographic Information I

susmm

D @

l Report Format m Requested Date Completed Date:

i]
0

0

WIS Adult General Education

WOIS Adult Test Record

WIS Career and Technical Student Course Schedule
WDIS Student Demographic Informafion

WIS Student End of Term Stalus

WDIS Supplemental Information Format

WDIS Teacher Course

REQUEST

Mlrights reserved to FL DOE 2018 @ Privaoy Stefement | Public Records Accesshilty | Contootls | About

DQ2 User Manual

DQ?

# | Gateway | Kiisha Peterson [Administator) - | User Guide [

ﬂﬂm.ﬂr? HOME ~ FILEPROCESSING-  REPORTS  SEARCH  NEWS FAQ
LU 11N
Generate "D" Files 0
District: School Year: Survey Type:
SEMNOLE v MeA13v WISV
Survey: Filter by Format:
Survey W \DHS Adult General Education
\DIS Adult Test Record |
WIS Career and Technical Student Course Schedule v

\WOHS Student Demographic nfomztion

Y 110 [ Swer: W
[ e e

O WOIS Adult Gengral Education

O WOIS Adul Test Record

O WOIS Gareer and Technical Student Course Schedue
0 WOIS Student Demegraphic Information

0 WOIS Student End of Tem Staius

0  WOIS Supplemental nformafion Fommat

O WOIS Teacher Course

g resene
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Generate “D” Files after Submitting

View of Generate “D” Files page after clicking SUBMIT. The request status should immediately
update to pending, and the request date with the date and time the request was submitted.

Requests in a pending status check box will be greyed out. You will not be able to make another
request until after the file status has been changed to processed.

Select a specific format or all available formats by clicking the check box next to the
Report Format(s).

Once processed “D” Files are made available in the DQ2-OUT folder in TIBCO® (secure FTP) on
the next business day. If “D files” are requested for the same format more than once the
previous request will be replaced with the most recent request.

#f | Gateway | isha Petrson Admivistatr) - | User Guide [ | Gafeway | Kisha Peterson (hdmiistator] » | UserGuide [}

HOME ~ FILEPROCESSING-  REPORTS  NEWS  FAQ

HOME ~ FILEPROCESSING-  REPORTS  SEARCH  NEWS FAQ

Ll 21U "
Generate "D" Files ) Generata "D" Files 0
Disrict: Sehoal Year: Survey Type: Distict: School Year: Suriey Type:
SEMNOLE v i Wois v SEMNOLE v 19V Woisv
Survey: Fiter by Format: Samiey: Filter by Fomk:
Sy v Surve W

 Test cord |

¢ and Tochi 4 Course Schedie eoon
o Tl Sucer e Schedle v Y and Techrical St Course Schedhie
WDIS Student Demoggaphic fomaton WS Stdent Demographic fomafon

v

ST
[mim e e o i i e
WOIS A 3 N 45|

i BB 0 WDIS Adit Generd Educdion = I 144502 M1 14494

w REQUEST
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Edit Status Report

The Edit Status Report (available in Preflight and Production) lists most activities done by a
district in the DQ2 Production environment by Year, Survey, and Format. Results will be shown
on a grid displaying the District information, Year of the file, File Format, Activity type, date and
time, the status of Records, the Survey, and the user who requested the activity, when relevant.

(2 D2 Reports - Internet Explorer

File Edit View Favorites Tools Help

District Name Year Survey Type Survey Format Type
Select all District v 2017-2018 v WDIS v Select all Survey v Select v
GENERATE REPORT

Results will be displayed on a grid after selecting the Year and Survey; optionally the report can
show a single Survey and Format, or all Surveys and Formats may be viewed at once.

If there has been no activity in the Production Environment then the grid will not be displayed.

Results from the report may be saved to your local system in a variety of ways or can be printed
directly from the reports screen by clicking on the save icon.

& DO2 Reports - Internet Explorer
Fle Edt View Favorites Tools Help

District Name Year Survey Type Survey Format Type

Select all District v 2017-2018 v WDIS v Select all Survey v Select v

GENERATE REPORT

; N
<o e > P O @ [ [ ( v’:‘ & Find | Next
A%

@PLOR!DA DEPARTMENT OF Edit Status Repon -1718 8/14/2018 4:37:49 PM

fldoc.org

No activity for the selected format(s) and survey
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Survey Data Report

The Survey Data Report (available in Production only) lists the counts of clean records currently
in the DQ2 Production environment by Year, Survey, and Format.

(=¥ D02 Reports - Internet Explorer - m} *
File Edit View Favorites Tools [[REI
District Name Year Survey Type Survey
Select all District v 2017-2018 v WDIS v Select all Survey v

GENERATE REPORT

Record counts will be shown on a grid after selecting the Year and Survey; optionally the report
can show a single Survey, or all Surveys may be viewed at once.

File counts will be displayed regardless of whether any files have been uploaded.

Results from the report may be saved to your local system in a variety of ways or can be printed
directly from the reports screen by clicking on the save icon.

(& D2 Reports - Internet Explorer
file Edt View Favorites Tools Help

District Name Year Survey Type Survey

SEMINOLE v 2017-2018 v WDIS v Select all Survey v

GENERATE REPORT

1< a2 Y Dl O ©® |om [v] v\ = Find | Next
=%
@}V:Lomm DLMKiMV‘LNl OF Sur\ley Data Report - 1 71 8

8/14/2018 4:32:18 PM

DISTRICT Survey F Survey G Survey W Survey X SurveyS
DEMO AGE TEST CTESC SUPPL TEACH EOT DEMO AGE CTESC DEMO AGE TEST CTESC SUPPL TEACH EOT DEMO AGE CTESC DEMO AGE TEST CTESC SUPPL TEACH EOT
SEMINOLE 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
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AGE Report

The Adult General Education (AGE) Course Schedule Report Page (available in Production only)
allows users to view detailed information on AGE records that have a matching Student
Demographic Record.

Matching Student Demographic record information will appear in a blue box above a grid
containing the AGE course record. Each Student Demographic record will be listed only once,
with all courses attributed to that student will be listed in the grid below it.

To view the report for a specific School, use the Selected School drop down box. If the selected
school did not have any submitted or matching records, there will be no data available to view.

To view the report for a specific Course, use the Course option and enter the desired course for
the report. If the course is not entered correctly or there are no enrollments entered, there will
be no data available to view.

# | Gatewsy | Killsha Peterson (Administrator] - | User Guids [

DQ2

fldoe.org HOME  FILE PROCESSING-  REPORTS  SEARCH MEWS  FAQ
042 Production
Adult General Education Student Course (AGE) Report
Seheal Year: Survey:
82010 w Surviry F W
Selacted Sohool: Course:
W
summiT
Disirict: 6 Year: 181 Survey: F Student's Namse: Shadeni Humber ldeniifier: FLEID: Grade: 12
Raca: W Gender: + DOB:
School Sursey Course Course Name Section LCP  CosiReporiing Finamcial Level Instructional Howrs
F 1001405  ENG 4 FL COLL PREP 51240 L] z 0015
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CTE Report

The WDIS Career and Technical Education Student (CTE) Report Page (available in Production
only) allows users to view detailed information on CTE records that have a matching Student
Demographic Record.

Matching Student Demographic record information will appear in a blue box above a grid
containing the CTE course record. Each Student Demographic record will be listed only once,
with all courses attributed to that student will be listed in the grid below it.

To view the report for a specific School, use the Selected School drop down box. If the selected
school did not have any submitted or matching records, there will be no data available to view.

To view the report for a specific Course, use the Course option and enter the desired course for

the report. If the course is not entered correctly or there are no enrollments entered, there will
be no data available to view.

# | Gawway | Kilisha Paterson (Administrator) = | User Guida [

D2

fldoc.org WOME  FREPROCESSNG-  REPORTS  SEARCH  NEWS  FAQ

D2 Production
WOIS Career and Technical Education Student Course 3chedule (CTE)
$chool Year: Survey:
J01E- 0w Survay F
Salected School: Course:
W
susait
District: 57 Year: 1019 Swrvey: P Students Name: Stadent Mumbaer |dentifier: FLEID:

Gracdec31 Racw: W Gandar: F DOB:

Secion | OGP | FEFP  Financial Assistance Instructhonal Hours
F PRNID MED SURGICAL MURSE 1 53300 14 A Q0G0
F PRNDDES  PRAC NURSE FOUND 2 53300 354 A [
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WDIS Error Code Report

This report lists WDIS Error Codes and Descriptions. Once you make your year selection, click
the GENERATE REPORT button.

Year

2017-2018 v

GENERATE REFORT

View after report has been generated. The year may be filtered from the report by selecting a
year and clicking on the GENERATE REPORT button.

Year
2018-2019 v
GENERATE REPORT
1< < 1 of 27 > | O @ 100% ~ LE.] Find | Next

WDIS ErrorCode Report -1819

FLORIDA DEPARTMENT OF
ClL/ucnadl Fktd’ncfor;;
SCHOOL YEAR  FORMAT NAME RULE TYPE ERROR CODE ERROR DESCRIPTION

1819 WDIS Adult General Education EXCEPTION 82 If Cost Reporting Code is 401-405, or 409 the sum of all WDIS Student
Instructional Hours reported for the student within the survey must be 450 or
less. Not required for Survey G or X

1819 WDIS Adult General Education EXCEPTION 83 If CTE/Adult General Education Program Code equals 9300040 or 9300050,
English Language Learners, Adult should be Y. Not required for Survey G
or X

1819 WDIS Adult General Education EXCEPTION 85 If the CTE/Adult General Education Program Code is equal to 9900000,

9900040, or 9900050 and the Adult General Education Literacy Completion
Point is not equal to Z, then there must be at least one matching test record
on the Adult Test Record format based on District Number, Current
Instruction/Service; Student Number Identifier, Florida; Survey Period Code;
and WDIS Reporting Year. Not required for Survey G or X_

1819 WDIS Adult General Education EXCEPTION 86 If Survey = F, then the Date of Entry, Program/Course/Section cannot be
before April 1, 2018. If Survey =W, then the Date of Entry
Program/Course/Section cannct be before August 1, 2018. If Survey = S,
then the Date of Entry, Program/Course/Section cannot be before January 1,
2019
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K-12 Error Code Report

This report lists K-12 Error Codes and Descriptions. Once you make your year selection, click the
GENERATE REPORT button.

(& DR Reports - Internet Explorer - O *

File Edit View Favorites Tools Help

Year

2017-2018 v

GENERATE REPORT

View after report has been generated.

Year

2017-2018 v

GENERATE REPORT

1< < 1 of 27 > ol O @ 100% LE.] Find | Mext
K12 ErrorCode Report-1718

FLORIDA DEPARTMENT OF
Ll1/JUMNMALIVJIN
fldocog
SCHOOL YEAR FORMAT NAME RULE TYP! ERROR CODE ERROR DESCRIPTION
1718 Career and Technical Education Student EXCEPTION 60 The student's Grade Level code on the Career and Technical Student Course
Course Schedule record must agree with the Grade Level code on the Student Demographic
record submitted by the district of instruction.
1718 Career and Technical Education Student EXCEPTION 63 If the Course Number is not 8502000 or 00000000, then the FEFP Program
Course Schedule Number must be 300, 102, 103, 112, 113, 254 or 255.
1718 Career and Technical Education Student REJECT 01 District Number, Current Enrollment must be numeric and in the range 01-68 or
Course Schedule 71-75.
1718 Career and Technical Education Student REJECT 02 School Number, Current Enrollment must be numeric in the range 0001 to 9899,
Course Schedule excluding 9001, or it must be N998 or N999.
1718 Career and Technical Education Student REJECT 03 The first nine positions of Student Number Identifier, Florida must be numeric.
Course Schedule The tenth position of Student Number Identifier, Florida must either be an "X" or
numeric. If the tenth position of Student Number Identifier, Florida is numeric,
the first two digits must be a valid district number in the range 01-68, 71-75 or
78-79. If the tenth position of the Student Number Identifier, Florida is an "X,
the first three positions may not all be zeroes.
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Staff Search

The Staff Search Screen allows users to search for a staff and view all clean records for all Staff
formats. To search for a staff the Staff Local ID, Fiscal Year, and Survey must be populated, then
click on the SUBMIT button.

@A | G | Kilisha ( ini )~ | User Guide[8)

DQ2

fldoe.org HOME ~ FILE SUBMISSION~ FILE PROCESSING - REPORTS SEARCH~ NEWS FAQ

DQ2 Production

Staff Search Screen Q
Last Name: First Name:
SSN: Staff ID,Local:*
Fiscal Year:*  _Select Year— v Survey:* —Select Survey— v
District No:*  CHARLOTTE v School No:

SUBMIT

A grid will be populated after submitting your search specifications, click on a staff’s name link
to view records for all available formats associated with the selected staff.

D 2 N G e P ) ~ Uner Ouice [
4 [ —y— HOME.  PRESUDMSSION:  PREPEOCESEMG. REPONTS  SEARCH.  MEWE  FAQ
Staff Search Screen (2}
Lot N vt Name
S5 T O Leem *
Fincat Yoor 0182010 - Servey v
Coanwt N FALANSCH W [Pre—y.

Survey Peted L Tant2a [docaman
Limte Near b e
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After clicking on the staff’'s name link you will be routed to the Staff Demo tab. You have the
option of viewing other formats by clicking on the format name link.

Staff Demographic Information
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When you click on any format link other than Staff Demo, a list of available records will be
displayed, click on the icon next to the record you would like to view.

Staff Payroll

ST Formet

Ceormographa g g

Secihaeod- D01 - HAKE N CORMTY AR T CENITER
A Hparh 1
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Bty
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Return to the Search Page by clicking on the BACK TO SEARCH button at the bottom of

the page.
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After clicking on the view icon the full record will be displayed for the selected format.

Staff Payroll

Staff Format <
District: FAU LAB SCH (72)

Demographic information e -

Addtional Compensation

Staff Payroll
Addional Job
Assignments Social Security Number
Benefts
Laptotin School Number, Primary Home 5001
MuiDsstrict Employee

Job Code Fund Source, % G100

Payrofl informaton

Employment Length 110
Employee Type RF

Salary Schedule Pay Type 0
Salary, Annual $16571 52

Salary AdjustmentType1/Value Z 0000000
Salary AdjustmentType2/Value Z 0000000
Salary AdjustmentTyped/Value: Z 0000000
Salary AdjustmentTyped/Value Z 0000000
Salary AdjustmentTypeS/Value Z 0000000

Year: 1618 Survey: 2
Last Name:

School:
Staff Number Identifier:

Florida Education Identifier
Job Code, Primary. 73092 Job Code FTE 100
Job Code Fund Source, % 0000

Duty Days 216

Job Code Fund Source, % 0000
Employment Status Code A
Contract Status 22

Salary Schedule Step 99
GrandFathered Salary Schedule Pay Type Indi Z

<<BACK TO LIST

Return to the List Page by clicking on the BACK TO LIST button at the bottom of the page.
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WDIS Search

The Student Search Screen allows users to search for a student and view all clean records for all
WDIS formats. To search for a student the Last Name along with three additional fields must be
populated, then click on the SUBMIT button.

# | Gateway | Kilisha Peterson (Administrator) ~ | User Guide [

fldoe.org HOME FILE PROCESSING - REPORTS SEARCH NEWS FAQ
Student Search Screen @

Last Name: & First Name:

Student ID: FLEID:

Year: Select Year-- v Survey: Selact Survey--

District: Select District v

suBMIT

Al ights reserved to FL DOE 2018 @

A grid will be populated after submitting your search specifications, click on a student’s name
link to view records for all available formats associated with the selected student.

-~ Gateway Kilisha Peterson (Administrator) = User Guide [5)
——— fldoc.org HOME FILE PROCESSING - REPORTS SEARCH NEWS FAQ

Student Search Screen Q
Last Name: 1 First Name
Student 1D FLEID.
Year: 2018-2019 ~ Survey: Survey F ~
District: TA ~
suBMT
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After clicking on the student’s name link you will be routed to the Student Demo tab. You have
the option of viewing other formats by clicking on the format name tab.

N | Gstowsy Kilisha Peterson (Administrator) - User Guide [3)

DQ2

fldoc.org HOME FILE PROCESSING - REPORTS SEARCH NEWS FaQ

WDIS Student Demographic Information

Siudent Oemo. AGE CYE Yas! Boceeg Supplemental Eng Of Yeem

Dystrict 57 Your 1815 Swvey ¥ Mo Lasdent AEo Crade 30 Race: W Gender: M DOS
Studeatiptormanion
Stodent Number identifier Aliss
Crtizenship Status C Ethmicity N
Residence, County. 57 Resident Status, State/County & Employment Status E
Schoot information
First Teme Student N ExcepGonality, Primary 2 AMS Diploma Option: 2
Origen of School, Adult U Englian Language Loarners N
. o ActWIOA)
AGE, Ex-Offender N AGE Employment Barriers N AGE Migrant and Seasonal FarmWorker N
Military Status 2 Displaced Homemaker 7 Single Parent Single Pregnant Woman Z
High Grade Completed 11 AGE Homeless or Runaway N

<< BACK TO SEARCH

When you click on any format tab other than Student Demo tab, a list of available records will
be displayed, click on the icon next to the record you would like to view.

M | Gateway Kilisha Peterson (Administrator) - User Guide (3

HOME FILE PROCESSING « REPORTS SEARCH NEWS FAQ

Tesl Becond Supplemental End 01 Teom

el N Bas N Genie ¥ o

| !
School Survey Course ‘ Course Name | Section LceP Cost Rep Funanciad Level Instructional Hoars

0152 F 9900001 ABE MATH 41140 L2 L] 2010

<< BACK TO SEARCH
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The Teacher Course format can only be accessed from the AGE/CTE tabs. To view the Teacher
Course record associated with a student’s course, select a course record for a student under
either the AGE or CTE tabs then click the green VIEW TEACHER COURSE RECORD(S) button.

Lot Record estemets

N Gotewsy Wtisha Peterson (Admimstrator) «

HOME FILE PROCESSING « REPORTS

£oud OF 1ot

SEARCH NEWS

User Guide [3

FaQ

DQ2 User Manual

ruo Grade 30
CTE/AGE Disabikty Stadeat Z

School Nember 0152
Course Number. $920001
Cost Beporting Code 301

I'mancial Avsistance Recewved
Adult Fee Sttes{fiont) R

Edozaton Services, State and Federal nmates
Adult Educational Functioning Level, inttial H

WOIS Student nstruchonal Howrs 2010

Post Test Status N

Date Entry, Program/Cosrie/Sacton 06042010
Date of Cxit, ProgramiCournse/Section 06122013

Section Nember £11H0
CTEAGE Program Code 9900020

Adelt Fee Status |Second)

Adult General Edacation, Onfine Course Delvery Indicator 2

Adult General Education, inatitaSonal Setting 2

LCPY:Z Carmed 00000000
LCP2 2 Earmed 00000000
LCPI Z Earmed 00000050
LCP4 7 Carmed 00000020
LCPS 7 Carmed 00000090
LCPS Z Earmed 00000000
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News

DQ2 News in as electronic resource to provide data quality (DQ) information to the school
districts on when surveys are available for pre-flight/production, what’s new and what will be
available in the near future.

# | Gateway | Kilisha Peterson (Administrator) - | User Guide [

DQ2

—ﬂdoc.org HOME ~ FILE SUBMISSION ~ FILE PROCESSING~ REPORTS SEARCH

DQ2 News

Welcome to the DQ2 News. The Flornda Departiment of Education’s electronic resource to provide data quality (DQ) information to the school districts on when surveys are

available for pre-flight and production, what's new and what will be available in the near future
Survey Calendar

The department conducts surveys of school district's student and staff information at scheduled survey times during the ring year. A survey ission is a set of files
supporiing a specific format, submitted by the district, within a particular survey, of a specific database (student or staff), for a given year.

Available WDIS Surveys Available K-12 Surveys

Preflight - School Year: 18/19 Production - School Year: 18119 Preflight - School Year: 18/19
Survey F& G Survey F & G - Closed Survey 1
Survey W & X Survey W & X - Closed Survey 2
Survey S Survey 3
Survey 4 — TBD
Survey 5*
Survey &
Survey 8
Survey 9 - TBD
McKay — TBD

*Student End of Year Status Format will generate on ermor for edit 3P, reference table data is not available until June 2019
New Features

Preflight Production

School Level Access.
This will allow users who have been assigned the School Level role to view data
and reports for their school

Multi- Selection of Validation and Exception Reports

This will allow users to select multiple validation and/or exception reports at once.

Edit Status Report
The Edit Status Report will list most activities completed by a district in the DQ2
Preflight environment by Year, Survey, and Format.

New Features Coming Scon!

None at this fime

DQ2 User Manual

School Level Access
This will allow users who have been assigned the School Level
role to view data and reports for their school.

Multi- Selection of Validation and Exception Reports
This will allow users to select muliiple validation and/or exception
reports at once

Printable version of CTE/AGE at the school level
This will allow users fo export the CTEJAGE to excel, after they
have selecied a School and filiered the resulis
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Frequently Asked Questions (FAQ)

FAQ provide user with answers to the 10 most common questions asked by districts.

# | Gateway | Kilisha Peterson (Administrator) ~ | User Guide [

fldoe.org HOME-  FILE SUBMISSION~  FILEPROCESSING-  REPORTS  SEARCH~- NE

DQ2 Production

FAQ
1) Does the DQ2 System replace the current mainframe survey process? v
2)What is the file and naming convention for the survey files? v
3) Are the file names case sensitive? v
4) How do | submit Survey files in DQ2? v
5) How do | view errors on submitted files? v
6) How do | delete a Survey File in DQ2? v
7) What is a “D” file? v
8) What is the difference between the “D” file in DQ2 and the “O” file in mainframe? v
9) Can users at the school level use DQ2? v
10) Will School Users see only their data in DQ2 UI? v
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About Us

Obtain details about DQ2 by clicking on the ABOUT link at the bottom of the page.

# | Gateway | Kilisha Peterson (Administrator) ~ | User Guide [£)

fldoe.org HOME  FILEPROCESSING-  REPORTS  SEARCH NEWS  FAQ

About DQ2

The Florida Department of Education (FDOE) is excited to provide school districts with a web based solution for the survey process called Data Quality 2 (DQ2). The DQ2
system is divided into two sections, Preflight and Production. The Preflight section is used to review survey data and to work out any potential issues prior to official survey
submission. Data residing in the Preflight system will not be used by FLDOE for any reporting. The Production section is the official survey processing system for Workforce

Development Information System (WDIS) and is only accessible during an open survey window. FLDOE will use only your production data for official business and
reporting

All rights reserved to FL DOE 2018 ©

Privacy Statement |  PublicRecords |  Accessibiity | ContactUs |  About
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Contact Us

Contact us by clicking on the Contact Us button on the navigation bar or at the bottom of the
page.

# | Gateway | Kilisha Peterson (Administrator) ~ | User Guide [

Q2

——fldoe.org HOME FILE PROCESSING~ REPORTS NEWS FAQ

DQ2 Preflight

Contact DOE

Questions?

» For questions regarding SSO/TIBCO, forward to SSO Team at IENHELP@fldoe.org.

» For questions regarding Survey elements, edits, or formats forward to EIS Team at ASKEIAS@fldoe.org

* For questions regarding WDIS Survey elements, edits, or formats, forward to Leanne Ames at Leanne.Ames@fldoe.org
= For questions about file uploads or DQ2 Application forward to DQ2 Team at DQ2project@fldoe.org.

All rights reserved to FL DOE 2018 @ Privacy Statement |  Public Records |  Accessibility | = Contact Us
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Log Out
Log out of the DQ2 Solution by clicking on the drop down box next to your user name at the top
of the page.

h

Kilisha Peterson (Administrator) ~

A | Gatewa User Guide

Log Out

DQ2

fldog_org CONTACTDOE NEWS FAQ

DQ2 Preflight / DQ2 Production

GateWay

The Data Quality 1l (DQ2) system is divided into two sections, Preflight and Production. The Preflight system is used to review survey data and to work out any potential issues
prior to official survey submission. Data residing in the Preflight system will not be used by FLDOE for any reporting. The Preduction system is the official survey processing
system for Workforce Development Information System (WDIS) and is only accessible during an open survey window. FLDOE will use only your production data for official

business and reporting.

Please select preflight or production

o

DQ2 Preflight DQ2 Production

All rights reserved to FL DOE 2018 € Privacy Statement | ic Re: 1 Accessibility |  Contact Us
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Questions?
« For SSO/TIBCO®, contact the SSO Team at IENHelp@fldoe.org
* For survey elements, edits or formats contact the EIS Team at AskEIAS@fldoe.org

* For WDIS Survey elements, edits or formats contact Leanne Ames at
Leanne.Ames@fldoe.org

* For file uploads or the DQ2 application, contact the DQ2 Team at DQ2Project@fldoe.org
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