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86: /1665/QD-UBND 
	

Bau Bang, ngay o28 thang 8 nam 2018 

QUYET DINH 
Ve viec ban hanh bO quy trinh giai quyet thiirtuc hanh chinh theo tiung 

linh vArc trong phm vi Ai) dung cila he thong quail 157 chat luvng 
phi' hop Wei tieu chuAn qu6c gia TCVN ISO 9001 

thuCic Phong Van hoa va Thong tin huyen 

UY BAN NHAN DAN HUYEN 

Can cu IA* To chirc chinh quyL-i dia plurang ngay 19 thang 6 nam 2015; 

Can cu Nghi dinh so 63/2010/ND-CP ngay 08 thang 6 nam 2010 dia. Chinh 
phil ve ki6m sok thil tuc hanh chinh va Nghi dinh so 48/2013/ND-CP ngay 14 
thang 5 nam 2013 cila Chinh phn ye sira doi, 136 sung mot so diLl cua cac nghi 
dinh lien quan den kiem sok flail tuc hanh chinh, 

Can cu Quye't dinh s6 19/2014/QD-TTg ngay 05 thang 03 nam 2014 cila 
Thu Wang Chinh phU ye ap dung he thong quan 1y chdt ltigng,theo tieu chuan 
quoc gia TCVN 9001: 2008 vao hog Ong dm cac co.  quan, to chuc thut)c he 
thong hanh chinh nha nuac; 	 /..R1̀; 

	

Can cu Thong tu 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 dm 	.1. 
Chinh phU htrang clan ve nghip vu ki6m sok thu tuc hanh chinh; 

Can cir Nghi dinh 61/2018/ND-CP ngay 23 thang 04 nam 2018 cila CU-1h 
phU v'e thgc hien ca ch6 mot cua mot dm lien thong trong giai quye't thu tuc 
hanh chinh; 

Can dr Quy6t dinh 1402/QD-UBND ngay 29 thang 5 nam 2018 dia tJ' y 
ban ,nhan dan tinh Binh Duang ve 	cong bo thu tuc hanh chinh thuOc thAm 
quyen giai quyet cua SeY Thong tin va Truyen thong/ Uy ban nhan dan cap hu)*1 
ten dia ban tinh Binh Duang; 

Can cu Quy6t dinh so 1521/QD-UBND ngay 07 thang 6 nam 2018 Gila Uy 
ban ,nhan dan tinh Binh Duang ye 	cong bo thu tuc hanh chinh thuOc tham 
quyen giai quyet cua S& Van hoa, The thao va Du lich, UBND cap hu)*1 va 
UBND cap xd tren dia ban tinh Binh along; 

Xet de nghi cua Truang Phong Van hoa va Thong tin tai To.  trinh s6 
54/TTr-PVHTT ngay 17 thang 8 nam 2018, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quye't dinh nay b0 quy trinh giai quy6t thu tuc 
hanh chinh theo tong linh vuc trong ph4m vi ap dung dm he thong quan 13'T chat 



luting pha hop voi tieu chuan quoc gia TCVN ISO 9001 thuOc Phong Van hoa 
•, 

va Thong tin. 

Dieu 2. Giao Phong Van h6a va Thong tin can theo chdc nang, nhim 
vu, quyen 114n va not dung trong danh muc thil -Luc hanh chinh theo tong link vgc 
thuOc ph4m vi dp dung dm h" thong quan 13"/ chat luting phu h9p vo,i tieu chuan 
quoc gia TCVN ISO 9001 de thgc hie:n day c u, chinh xac nhang yeu cau cu the 
cua h" thong quan 13'T chdt 

Dieu 3. Chanh Van phong HOi d6ng nhan dan va Uy to 	an dan 
huyn, Tru.ong Phong Van Ma va Thong tin, Thu truong cac diffR Oliop ien 
quan chiu trach 	thi hanh quyet chinh nay. 	 92'.# 	11-, 

Quy6t in nay c6 leu gc thi hanhke to ngay y va thay t.  J1 
so 1570/QD-UBND ngay 18/7/2017 dia. UBND huyri Bau Bangi _ 	= ong 
bo danh flux thu tpc hanh chinh theo tong Finh vgc trong ph4m. 
he thong quail 13'T chat luting phu h9p v6ei tieu chuan quoc 	 ISO 
9001:2008 thu(ic Phong Van hoa va Thong tin./. 

No'i nhein: 
- Nhu dieu 3; 
- TT.HU; TT.HDND; 
- CT, cac PCT UBND Hu)*-1; 
- Ban chi ciao ISO; 
- Lull: VT. ft,- 
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PHU LUC 
Danh muc thii tuc hanh chinh theo tirng linh vyc trong ph4m vi Ai) dung 

eltAl 'Ong quan IST chat luvng phu hop voi Wen chuan quiic gia 
kei VN ISO 9001 thwic Uy ban nhan dan huye:n 

hanh kern theo Quyit dinh se. /1665/QD-UBND 

,TA 	
g than g 8 nam 2018 clia (Iy ban nhan dan huyen) 

T6ng so: 19 this tuc thui)c 05 linh vtrc 

STT Thin tuc hanh chinh theo tirng linh virc Tong 
thoi gran 

I. Linh vu'c Van hoa co' so. 

1 1 CAp giAy pile') kinh doanh karaoke 07 ngay 

2 2 Cap,  giay cong nhan lan dau "Co quan, Don vi, Doanh ngh4 dat 
chuan van hoa" 10 ngay 

3 3 CAp gi'dy cong nh4n "Ap van hoa" 05 ngay 

4 4 CAp giAy cong nWn "Khu ph/6 Van hoa" 05 ngay 

5 5 
Cap giay cong nh@n lb dau va cong nh@n lai "Xd dat chuan Van hoa 
.05 nong them mth" ngay 

6 6 Cap giay cong nhan1an dau va cong nWn1ai. "Thi tan dat chuan van 
mink do thi" 05 ngay 

II. Linh vtrc Thu viers e 

1  Cap Giay ch'un4 nh@n dudieu k*,i. hoat dOng thu vin to nhan co 
von sach ban dau tir 1.000 ban den duo 	2.000 ban 03 ngay 

III. Linh vtrc Gia dinh 

8 1 Cap Giay chirng nhan clang lq'T hog Ong dm co. so. ho try nail 
nhan baoli.xc gia dinh 30 ngay 

9 2 Cap doi Giay chung nhan clang k3 hoat dicing cila co so. ho trg 
nan nhan bao hrc gia dinh 20 ngay 

10 3 Cap tai Giay chirng nhan gang V hoat dOng dm co so. ho troy rip 
nhan bao lixc gia dinh 15 ngay 

z 



STT This tuc hanh chinh theo tirng linh vtrc 	. 
TOng 

thoi gran 

11 4 
Cdp Gidy chung nhan gang k5f hog dOng di a ca.s&-ttr van ve 
phong, chong bao hrc gia dinh 	 , .-.' 	. 

i 

30 ngay 

12 5 
CAp d6i GiAy chimg nhan (tang 1(3'T hog d(ing ci.!a ca, ,s6' to van ve 
phong, chong bao hic gia dinh 

20 ngay 

13 6 
Cdp lai GiAy chung nhan clang kSi hog dOng cila co' 's& ttr van ve 

• phong, chong bao hrc gia dinh 
15 ng ya 

IV. Linh vtrc Vien thong va Internet 

1 4 1 
Ch miii Gidy chimg nhan dudiL k*i. hog dOng di6m cung 

• cap dich  vu tro chai die.n tir cong cong 
10 nga y 

15 2 
dip  

9 	
sfra d6i, be; sung Gib chirng nhan du di'eu k*I. hoat dOng 

diem cung cap dich vu tro chai diri tir cong cong 
05 ngay 

16 3 

, 	. 
Cdp gia Ilan Giay chimg nh4n du dieu k*i hog dOng diem cung 

• cap dich v1,1 tro chai din tir cong cong 
05 ng ya 

17 4 
CAp 1..i Gib chung nhan du diL k*1 hoat dOng di6m cung cap 
dich vu tro chai din tir cong cong 

05 ngay 

V. Linh vtrc XuAt ban 

18 1 Khai bao hoat dOng co' so' dich IT photocopy 02 ngay 

19 2 Thay d6i thong tin khai bac. hoat Ong ca so' dich vg. photocopy 02 ngay 



DANH MVC 
ho so' Ai) citing tai Phong Van hoa va Thong tin 

STT 

._... 	.. 	, 	, 

\-,,,.141•V 	. 1 	x nix  
_:;n. 	- 	mau 	o so.  Cu quan 

ban hanh 
Noi itru tar 

chinh 
Tho'i gian 
lu'u toi da 

1 
---:.......--- 

Gilay tip nhan h6 so va hp tra k6t qua Chinh ph* Phong VH&TT 05 nam 

2 Phieu huong an hoar thien he) so Chinh ph* Phong VH&TT 05 nam 

3 SO theo clOi WO so Chinh phil Phong VH&TT 05 nam 

4 Phieu hem sok qua trinh giai quy& h6 so Chinh ph* Ph6ng VH&TT 05 nam 

5 m cac ca nhan, to ch*c Bo h6 so dAy du d 
Van ban phap . 
luat quy dInh 

Phong VH&TT 05 nam 

6 

7 

Gil)/ chimg nhan clang Ici hoat Ong cua co 
• • so tu van ye Phong, chong bao lvc gia dinh 

UBND huyen 

UBND huyen 

Phong VH&TT 

Ph6ng VH&TT 

05 nam 

Gidy chong nhan clang ky hog demg cua co 
so h8 trey nan nhan bp lvc gia dinh 

05 nam 

8 
Gib tong nhan dank hieu "Ap van hoa", 
"Khu pho van hoa 

UBND huyen Phong VH&TT 05 nam 

9 
Gidy ding nhan "Co quan, Don vi'  Doanh 

• . 
nghiep dat chuan van hoa 

UBND huyen Phong VH&TT 05 nam 

10 UBND Gly tong nhan1an clau va ding nhan lai "Xa 
dal chuan van hoa nong them moi" 

huyen Phong VH&TT 05 nam 

11 

12 

13 

GAy cong nlian1An. au va cong nhan lai. "Thi 
tran dat chuan van minh do thi." 

UBND huyen 

UBND huyen 

Phong VH&TT 

Phong VH&TT 

Phong VH&TT 

Phong VH&TT 

05 nam 

05 nam 

, 
Giay chong nhan du dieu kien hoat dOng 
thu vien tlx nhan co phgc vu Ong Tong 

Bien ban ki6m tra diL kien thirc t6 05 nam 

14 

15 

Ter trinh trinh UBND huyen 

GiAy pile') kinh doanh Karaoke 

Phong VH&TT 

UBND huyen 

Phong VH&TT 

Phong VH&TT 

05 nam. 

Vinh vin 

16 
Gidy chimg n1*-1 du dieu kien hog dOng 
diem cung clap tro chai dieu tir tong tong 

UBND huyen Phong VH&TT 05 nam 

17 Tar khai boat d'Ong dich vu photocopy UBND huyen Phong VH&TT 05 nam 

18 Van ban tra lad 14 vi'ec Ichong du dieu kien UBND huytn Phong VH&TT 05 nam 

UY BAN NHAN DAN HUYEN 

Ghi chic Danh myc citcor cap nhat va cli"du chinh kip the:el khi phat sinh bjt cu thay dal nao dd cong khai dai vai nhan clan (ni.0 can thik 



LONG HOA XA HOI CHU NGHIA 'VIET NAM 
WO 14p — Ty do — Hq.nh phtic 

DANH MVC 
Van ban Quy ph4m phap 1u4t va cac van ban lien quan 

thii tyc hanh chinh thuiic ca.c link virc cii.a Phong Van hoa va Thong tin huyen 

STT Lou 
van ban So van ban Trich 37.6u not dung van ban 

Ngay 
ban hanh 

Co' quan 
ban hanh 

Ngay 
hi.0 hyc 

1 Nghi  dinh 72/2013/ND-CP Quan 1ST, cung cap, sir dung dich vg Internet NIA thong tin 
teen mang 

15/7/2013 Chinh phil 01/9/2013 

2 Nghi dinh 27/2018/ND-CP 

Sira d6i, b6 sung mot s6 di'eu dia. Nghi dinh s6 
72/2013/ND-CP ngay 15 thang 7 nam 2013 dm Chinh 
phil v6 quan 1ST, cung cap, sir dung dich vu Internet va 
thong tin teen mqng 

01/3/2018 Chinh phil 15/4/2018 

3 Thong to 05/2012/TT-BVHTTDL 
Sira ai, b6 sung mot s6 di'eu cila Thong to s6 
04/2009/TT-BVHTTDL, ThOng to s6 07/2011/TT- 
BVHTTDL, Quy6t dinh s6 55/1999/QD-BVHTT 

02/5/2012 BO VHTT&DL 15/6/2012 

4 Nghi dinh 02/2009/ND-CP Quy dinh ve to chirc va ho4t dOng dm thu vin tonhan 
có phgc vu cong gong 

06/01/2009 Chinh phil 20/02/2009 

5 QuOt dinh 1402/QD-UBND 
Cong b6 thil ttic hanh chinh thu6c tham quyen giai quy6t 
dm So.  Thong tin va Truyen thong, UBND cap huy@.1 va 
UBND cap x'a ten dia ban tinh Binh Duung; 

29/5/2018 
UBND tinh 
Binh Duang 

29/5/2018 

6 Thong to 212/2016/TT-BTC 
Quy dinh mire thu, ch6 di) thu, n6p, quan Vr va sir dung 
1" phi cap giay pile') kinh doanh karaoke, l' phi cap giay 
phep kinh doanh vu tnxeng. 

10/01/2016 BO Tai chinh 01/01/2017 

Ghi chzi: Danh myc nay clugc cap nhdt va didu chinh kip thai khi phcit sinh Mt cit. thay dal nao dd cong khai cMi vOi nhan dein (n"ju cdn thiit) 
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7 Nghi Binh 01/2012/ND-CP 
Sira di, bO sung, thay the hoac bai bo hay be) de quy 

dinh CO lien quan den thil tic hanh chink thuOc pham vi 
chirc nang quan IS,  cila BO Van Ma, The thao va Du lich. 

04/01/2012 Chinh phii 27/02/2012 

8 Quy6t dinh 22/2016/QD-UBND 
Ban hanh Quy ch6 cong nh4n cac danh hi" -Li van hoa, dat 
chuan van hoa, dat chuan van minh do thi tren dia. ban 
tinh Binh Duang 

01/8/2016 
UBND tinh 

Binh- Duang 
10/8/2016 

9 Quyect dinh 1521/QD-UBND 
COng bo thil tpc hanh chinh thuOc tham' 	quyeln giai quy6t 
dm Se',. Van hoa, The thao va Du lich, UBND cap hu* 
va. UBND cap xã teen dia ban tinh Binh Duang; 

07/6/2018 
UBND tinh 

Binh Duang 
07/6/2018 

10 Thong tux 08/2014/TT-BVHTTDL 
Quy dinh chi tifet lieu ch 'udn, truth ttr, thil tvc xet va cong 
n1-4n "Ca quan dat chudn van boa", "Dan vi dat chudn van 
boa", "Doanh nghip dat chudn van hoa" 

24/9/2014 BO VHTT&DL 01/10/2014 

11 Thong tux 02/2010/TT-BVHTTDL 

Quy dinh chi tit v 	thu tic clang lcST boat ding, giai the' 
ca so. ho trg nan nhan bao lgc gia dinh; ca see tu van ve 
phong, chong BLGD; tieu chuan dm nhan vien tux van; 
cap the nhan vien tux vdn, chimg nhan nghi'ep Iry cham 
soc, tu vdn va tap huan phong, chong baohrc gia dinh 

16/3/2010 BO VHTT&DL 30/4/2010 

12 ThOng ttr 23/2014/TT-BVHTTDL Sim di, b6 sung mot sO di'eu dm Thong tu st) 
02/2010/TT-BVHTTDL ngay 16/3/2010 22/12/2014 BO VHTT&DL 20/02/2015 

0( BAN NHAN DAN HUYtN 
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QIN TRINH 
TUC: CAp giAy phep kinh doanh karaoke 

SO (So luting hi) so': 01 b(i) 
• 

- D 	 is he kinh doanh karaoke trong do ghi rO dia diem kinh 
doanh, so ph' 	 tirng phong (theo mau 03 phy lyc ban hanh kern theo Thong tu' 
so 05/2012/TT-BV TTDL ngay 02/5/2012) 

- Ban sao giAy chirng nhan 'Tang ky/ kinh doanh co chirng thtrc (hogc ban sao co kern 
theo ban chinh cue doi chiiu). 

II. QUY TRiNII KIEM SOAT: T;ing thoi gian giai quyect 07 ngay 

STT WI phan time 
hiO NOi dung ding v* Thai gian 

chuan 

1 
BO p4n ti6p 

tra ket qua 
nhan 116 so.  va 01 

Xem xet thanh phan h6 so' theo Danh mijc h6 so' can nOp. 

N6u ho so chua day du: htrong clan tire ti6p v'e viec b6 tue h6 sa. 

N6u 116 sa ddy dil: tip nhan, ghi gidy tip nhan 116 so va hen tra ket 
qua, chuy6n den cac cong loan sau. 

ngay 

2 

Phong Van boa 
va Thong tin 

huyen (CVTL) 

Nhan va ki6m tra b6 h6 so.; Lanh dao pheng phan cong cong viec. 

Tiecn hanh khao sat thIrc t6 va lap bien ban ki6m tra: 

- Necu du diL kien: lap To.  trinh UBND huyen thIrc hien cap moi 
Gidy pile') kinh doanh Karaoke [k6t qua]. 

-N6ukhong,dil di'eu kien: lap Van ban tra loi v6 viec khong du 
diL kien [ket qua]. 

Trinh UBND huyen xem xet va phe duyet [koct qua]. 

01  ngay 

02 ngay 

Phong Van hoa 
va Thong tin 
huyen (LDP) 

3 

UBND huyen Xem xet va phe duyet [k6t qua]. 

02 ngay Van pheng 
HDND-UBND 

huyen 

Dong d'Au [k6t qua], chuyeAn Phong Van h6a va Thong tin huyen cap 
nhat thong tin theo dOi 

4 
Phong Van boa 

va. Thong tin 
huyen 

Ti6p nhan [k6t qua], vao s6 theo del va chuy6n [1(6t qua] d6n B6 
phan ti6p nhan 116 so' va tra ket qua. 01 ngay 

5 
B6 phqn ti6p 
nhan ho so va 

tra k6t qua 

D6i chi6u Wen nhan, tra [k6t qua] cho khach hang va you cdu 

14' nhan. 
-- 



III. BIEU MAU AP DUNG/ HO SO LUt TRU' 

STT Ten bieu maul ho so' 

	

., 	• ,„ 
No'i lira

',  triftchinh 

	

't  % 	' 	.. 0 

, 
Thos gian lum

.  In0 hanh 

1 Phi:6u hung an hoan thien h6 sa Phong Van hóa v4- Thopg tin 
... 

05 nam 

2 SO theo d'oi ho sa Phong Van hoa va Thong tin 05 nam 

3 Gib phep kinh doanh Karaoke Phong Van boa .va Thong tin Vinh vin 

4 GiAy ti6p nhan ho sa va hen tra ke't qua Phong Van hoa va Thong tin 05 nam 

5 Van ban tra leYi v6 viec khong du di6u kien Phong Van hoa va Thong tin 05 nam 

6 Phi6u kiem soat qua trinh giai guy& ho sa Phong Van hoa va Thong tin 05 nam 

7 Bien ban kiem tra dieu kien dip t6 Phong Van h6a va Thong tin 05 nam 

8 Ti Trinh trinh UBND huyen Phong Van h6a va Thong tin 05 nam. 

9 BO ho so ca nhan, to chirc Phong Van h6a va Thong tin 05 nam 

UY BAN NHAN DAN HUYtN 



QUY TRiNll 
a CAp gidy ding nh4n lan au "Co' quan, Don vi, 

oanh nghiep (10 chuan van hoa" 

11.1 

1. vati 	ghi dm Ban Chi dao Phong trao cap 

6 so (So hromg ho so': 01 b(1) 

2. Bao cao thanh tich 2 nam xay dung "Ca quan, Dan vi, Doanh nghi4p dat chuAn 
van hoa" cua Cong doan ca quan, dan vi, doanh nghiep, co xa.c nhan cua thil tnrong 
quan. 

II. QUY 	GIAIVI SAT: Tong thoi gian giai quye't 10 ngay 

STT B(Iph4n 
thyc Chien chuan N8i dung cong AO Thai gian 

1 
Phong Van hoa 

va Th8ng tin 
huyen 

Xem xet thanh phdn 118 so theo Danh urge 118 so can nOp. 

- Neu Wo so chixa ay dU: huong dan trgc tiep ve viec 138 
sung 118 so.  

- Neu 118 so dAy du: tier, nhan, ghi gidy tiep nhan ho so 
va hp tra ket qua, chuyen den cac cong down sau. 

Tien hanh xem xet ho so. Neu du dieu kien: lap Ter trinh 
trinh Phong NOi vu huyen. 

3'5 ngay 

2 Phong N8i vg 
huyen 

Xem xet ho' so va tham muu Chu tich UBND cap huyen 
ra Quyiet dinh cong nhan, cap gidy cong nhan "co quan, 
Don vi, Doanh nghiep dat chuan van hoa" 2 nam [Ica qua]. 

3,5 ngay 

UBND huyen Xem xet va phe duyet [ket qua]. 

25 ngay ngay 3 Van phong 
HDND- UBND 

huyen 

ddu [ket qua], chuyen Phong N8i vv huyen cap
, 

 
nhat thong tin theo &I. 

4 Phong N8'i vg Tiep nhan ket qua va chuyen PhOng Van Ma va Thong 
tin theo d'ai. 0,5 ngayhuyen 

5 
PhOng Van hoa 

va Thong tin 
huyen 

D8i chiL bien nhan, tra [ket qua] va yeu cAu kST nhan. -- 



III. BIEU MAU AP DUNG/ HO SO LlUt TR1Y 

STT Ten bieu maul ho so' 
. chinh  NO lun trir 	' 

Thbi gian 
lu'u 

1 Phieu huotng dan hoan thin hi) so Phong Van boa va Thong tin 05 nam 

2 Si) theo deii hi) so Phong Van h6a va Thong tin 05 nam 

3 
Quyet Binh cong nhan "Co quan, Dan v, 
Doanh nghi4 chat chuan van hoa" 	

i Phong Van hoa va Thong tin 05 nam 

4 Giay t4 nhan hi) so va hp tra k6t qua Phong Van h6a va. Thong tin 05 nam 

5 
Gia.'y Cong nhan "Coquan, Don vi, Doanh ,- Phong 
nghi.4) dat chuan van hoa" 

Van hoa va Thong tin 05 nam 

6 PhiL kie'm soat qua trinh giai quy6t ho so Ph6ng Van hoa va. Thong tin 05 nam 

7 To trinh trinh Phong NOi vv huyn Phong Van hoa Va. Thong tin 05 nam 

8 BO hi) so dm UBND xa Phong NOi Vu 05 nam 

li:JY BAN NIIAN DAN HUYEN 



QUY TRiNH 
-11U TUC: Cap giAy cong nhlin "Ap van hoa" 

HO SO (St; luvng he, so': 01 bi)) 

ghi cua UBND cap xd 

2. hanh tich (02 nam neu cong nhan lan dau hoac 03 nam n6u cong 
nhan 	xay cliyng "Ap van Ma" dm Ban van dOng a'r ap, co xac nhan cua Uy ban 
nhan dan cap xd. 

3. Bien ban ki6m tra ket qua thgc hien tieu chuA.'n cong nhan "Ap van Ma" dm 
Ban Chi ciao cap xa hang nam va 02 nam hoac 03 Warn . 

II. QUY TRiNII GIAM SAT: Von thoi gian giai quyk 05 ngay 

STT BO ph4n 
thtrc hit0 Niii dung cong viec Thai gian 

chufin 

1 
Ph6ng Van h6a 

va Thong tin 
huyen 

Xem xet thanh phL hl) so theo Danh mvc 118 so can nOp. 

- Neu Wo so chua day dil: huong dan trtic tiep ve viec be) 
sung ho so. 

_ 
Neu ho so day dil: tiep nhan, ghi giAy tiep nhan ho so 

va hen tra. ket qua, chuyen den cac cong down sau. 

- TiL hanh phoi hop voi Uy ban Mat tran TO quhc Viet 
Nam cap huyen xem xet ho so. 

- Neu du dieu kien: lap To.  trinh trinh Phong NOi vu. 

1,5 ngay 

2 Phong NOi vv. 
huyen 

Xem xet ho so va tham muu Chu tich UBND cap huyen 
ra quyet dinh cong nhan, carp gia'y cong nhan danh hieu" 
Ap van hoa" [ket qua]. 

1,5 ngay 

3 

UBND huyen Xem xet va phe duyet [ket qua]. 

1,5 ngay Van ph6ng 
HDND - UBND 

huyen 

Dong dL [ket qua], chuyen PhOng NOi vu huyen cap 
nhat thong tin theo diji. 

4 Phong NOi vuTiep 
huyOn 

nhan ket qua va chuyen Phong Van boa va Thong 
tin theo cleii. 0,5 ngdy 



STT BO ph4n 
thwc hi0 NOi dung cong viec 	. 	. Th?ri gian 

chufin 

5 va Thong tin 
huyen 

Phong Van hoa  , 
D6i chiL bien nNn, tra [ket qua] va ythicau k57 nhlan. ' 

. 
-- 

III. BIEU MAU AP DUNG/ HO SO WU TRU' 

STT Ten bi.'u mau/ ha so' Noi lull brit chink Thai gian 
lu'u 

1 PhiL huong dAn hoan thienh6 so Ph6ng Van h6a va Thong tin 05 nam 

2 S6 theo doi h6 so Phong Van h6a va Thong tin 05 nam 

3 
Quy6t dinh cong nh6n danh hieu "Ap van 
hoa" 

Phong Van h6a va Thong tin 05 nam 

4 Gilay tip nh'an h6 so va hen tra k6t qua Phong Van h6a va Thong tin 05 nam 

5 GiAy Cong nh6n "Ap van hoa" Phong Van hoa va Thong tin 05 nam 

6 Phi6u ki6m soat qua trinh giai quyect h6 so Phong Van hoa va Thong tin 05 nam 

7 To' trinh Phong Van hoa \TA. Thong tin 05 nam 

8 BO h6 so dm UBND cap xa PhOng NOi Vp 05 nam 

UY BAN NHAN DAN HUYEN 



QUY TRINH 
dtFliriaRTC: CAp giAy ding nhlan danh hieu "Khu phi; van hoa" 

N 	SO (Si iuvng ho so': 01 b(i) 

nghi cua UBND thi trAn. 

2. e ao cab thanh tich (02 nam neu cong nhan fan an, 03 nam n'6u cong nhan 
lai) xay dirng "Khu pho van h6a" dm Ban van dOng khu pho, có xac nhan cua 
UBND thi tran. 

3. Bien ban ki6m tra k6t qua thirc hi'en tieu chudn cong nhan "Khu phiS van Ma" 
cila Ban Chi dap cap xa hang nam va 02 nam ho4c 03 nam. 

II. QUY TRINH GIAM SAT: T6ng thoi gian giai guy& 05 ngay 

STT BO ph4n 
thyc hi0 Nii dung cong vi0 Thai gian 

chufin 

1 
Ph6ng Van Ma 

va Thong tin 
buyer' 

Xem xet thanh phAn h8 so theo Danh mix he) so can nOp. 

- Neu h6 so chixa day dil.: huong dan trgc tip ve viec b6 
Mc ho so. 

N6u ho so day du. tiep nhan, ghi gidy ti6p nhan h8 so - 	A 	, 	• 	7, 	A. 	' 	, 	A 	 • va hgn tra ket qua, chuyen den cac cong don sau. 

- Ti6n hanh ph6i hop voi Uy ban Mat -Iran T6 qu6c Viet 
Nam cap huyen xem xet ho so. 

- Neu du dieu kien: lap To trinh trinh Phong NOi vu. 

1,5 ngay 

2 Phong NOu i v • • 
hu yen  

Xem xet h8 so, tham muu Chu tich UBND cap huyen ra 
Quyk dinh cong nhan, cap gidy cong nhan danh hieu 
"Khu pho van Ma" [ket qua]. 

1,5 ngdy 

3 

UBND huyen Xem xet Va phe duyet [kk qua]. 

ngay 
HDND- UBND 

huyen 

Van phong 1,5 
Dong dL [kk qua], cchuyen Phong NOi vuhuyen clap  nhat thong tin theo M.. 

4 Ph6ng NOi vu Tip nhan kk qua, chuyen Phong Van boa va Th8ng tin 
theo Mi. 0,5 ngayhuyen 



STT Be ph4n 
thyc hien Noi dung ding viec 	,  

' 	' 	a' 	-, 
Thiri gian 

chuan 

5 
Phong Van hoa 

va. Thong tin 
huyen 

Doi chieu Bien nhan, tra [ket qua] va yeu can ls* nhb. 
,  

-- 

III. BIEU MAU AP DUNG/ HO SO LUIT TRtr 

STT Ten bieu matt/ ha so' Noi hru tar chinh Th?ri gian 
hru 

1 Phi6u huong dan hoan thien h6 so.  PhOng Van h6a va. Thong tin 05 nam 

2 S6 theo dOi WC') so Phong Van h6a va Thong tin 05 natn. 

3 
Quyet dinh cong nhan danh hi@i "Khu ph6 
van hoa" 

Phong Van h6a va Thong tin 05 nam 

4 GiAy tier) nhan WO so va hen tra k6t qua Phong Van hoa va Thong tin 05 nam 

5 
Giay Cong nhan danh hieu "Khu pho van 
hoa" 

Phong Van boa va. Thong tin 05 nam 

6 Phi6u ki6m soat qua trinh giai quy6t h6 so Phong Van hoa va Thong tin 05 flan]. 

7 To. trinh Phong Van boa va. Thong tin 05 nam 

8 BO h6 so caa UBND thi trap Phong NOi VII 05 nam 

UY BAN NHAN DAN HUYEN 



QUY TRiNH 
ap gia'y cong nhan Ian dau va cong nh4n lai "Xa dat chufin A A 	 AA 

van Wm ming than miii" 

N HO SO (SO luvng ho so': 01 bi)) 

de nghi cua UBND carp xa. 

2. Bao cao thanh tich (02 nam d6i 	fan an hoac 05 nam d6i vdi cong nlaki 
14i) xay dgng "Xa dat chuAn van hoa nong than mai" dm Ban Chi dao xa, có xac nhan 
cua UBND cap xa. 

3. Bien ban ki6m tra k6t qua thgc hie1 /4n tieu chudn cong nhan "xa dat chan van 
hoa nong than mai" ciia Ban Chi dao cap xa hang nam va 02 nam hoc 05 nam. 

II. QUY TRIM GIAM SAT: fo'ng thoi gian giai guy& 05 ngay 

ST  I, BO ph4n 
thiyc hiO chufin Niii dung cong vqc Thai gian 

1 
Ph6ng Van hoa 

va Th8ng tin 
huyen 

Xem xet thanh phan ho so theo Danh mvc h.:,'5 so can nap. 

- Neu he) so china day dil: huong dan trgc tiep ve vi'ec 1)8 
sung ho so.  
_ Neu ho so day du: tiep nhan, ghi gidy tiep nhan h6 so 
va hen tra ket qua, chuyen den cac cong doan sau. 

Tien hanh xem xet h6 so. Neu dii. diet' kisn: lap To• trinh 
trinh Phong NOi vv. 

1,5 ngay 

2 PhOng NOi vuXem 
huyenra 

xet hoso va tham muu Chu. tich UBND cap huyen 
quyet dinh cong nhan, cap GOy cong nhan "Xa dat 

chuan van h6a nong than mad" [ket qua]. 
1,5 ngay 

3 

UBND buyer' Xem xet va phe duy'et [ket qua]. 

1,5ngay Van phong 
HDND - UBND 

huyen 

Dong ddu [ket qua], chuyen Phong NOi vv huyen cap 
nhat thong tin theo d'Oi. 

4 Phong NOi vu 
huyen 

Tiep nhan ket qua va chuyen Phong Van Ma. va Thong 
tin theo d'Oi. 0,5 ngay 



STT BO ph4n 
thiyc hien Noiii  dung ding viec 	--,, 

TWA gian 
chuan 

5 
Phong Van hoa 

va Thong tin 
huy'n 

Doi chieu Bien nh6n, tra [Ica qua] va yeu cau'lci ni4n. 	, -- 

III. BIEU MAU AP DUNG/ HO SO LUAU MIT 

STT Ten biiu mail/ he, SY No'i hru tilt chinh 
Th?ri gian 

hru 

1 Phi6u huong an hoan thin h6 so Phong Van Ma va Thong tin 05 nam 

2 S6 theo doi he) so Phong Van hoa va Thong tin 05 nam 

3 
Quyet dinh cong nh'0 "X'd dg.t chuan van 
boa 'long thon meri" Phong Van boa va Thong tin 05 nam 

4 Gia.'y tip nhan he) so va hp tra k6t qua Phong Van boa va Thong tin 05 nam. 

5PhOng 
Gthy Cong nh@n "X'a dg chuAn van Ma 
nong thon mod" Van Ma va. Thong tin 05 nam 

6 Phi6u kihn soat qua trinh giai quy& h6 so Phong Van Ma va Thong tin 05 nam 

7 To. trinh trinh Phong NiI 	vu huy'4. PhOng Van hoa va Thong tin 05 nam 

8 BO ho so cila UBND xa Phong NOi Vv. 05 nam. 

UY BAN NHAN DAN HUYEN 



QUY TRiNII 
TVC: CAp giay cong nh4n fan du va cong nh4n1#i 

"Thi trAn dat chuan van minh do till" 

HO SO (SO luting ho so': 01 b(1) 

de nghi caa UBND thi trap. 

2. Bao cao thanh tich (02 nam d6i voi fan d'au hoc 05 nam d6i 	cong nhan 
lai) xay dking "Thi Iran dat chuAn Van minh do de dm Ban Chi dao, có xac nhan cua 
UBND thi trAn. 

3. Bien ban ki6m trak6t qua thiyc hi'en tieu chuan cong nh4n "Thi tran dat chuAn 
van minh do thi" cila Ban Chi dao cap xa hang nam va 02 nam hoc 05 nam. 

II. QUY TRiNII GIAM SAT: T6ng thoi gian giai guy& 05 ngay 

STT B§ ph4n 
time hqn chufin 

NOi dung cong AO Thoi gian 

1 
Phong Van hoa 

va Th8ng tin 
huyen  

Xem xet thanh plan h6 so theo Danh mix h6 so can n8p. 

- N6u 116 so chua ay du: hu6ng an tivc tip v6' viec 1)6 
sung h6 so.  

- N6u he) so day du.: tip nhan, ghi gib ti6p nhan 116 sa 
va hen tra kk qua, chuyen an cac cong don sau. 

Ti6n hanh xem xet h6 so. N6u dU diL kien: lap T6 trinh 
trinh Phong N8i vv. 

1,5 ngay 

2 Phong N8i vg 
huyen 

Xem xet 116 so va tham muu Chu tich UBND cap huyen 
ra quyk dinh cong nhan, cap gi6y cong nhan "TI-4 tfAn d4t 
chuan van minh do thi" [kk qua]. 

1,5 ngay 

3 

UBND huyen Xem xet va phe duyet [kk qua]. 

1,5 ngay Van phOng 
HDND - UBND 

huyen 

Dong ddu [k& qua], chuyen PhOng N8i vv huyen cap 
nhiat thong tin theo dOi. 

4 Phong Ni8 vv 
huyen 

Tip nhan kect qua va chuy6n Ph6ng Van h6a va Th6ng 
tin theo dol.. 0,5 ngay 

5 
Phong Van h6a 

va Thong tin 
huyen 

D6i chiki -Wen nhan, tra [kk qua] va yeu cku Icr nhan. -- 



III. BIEU mAu AP DUNG/ HO SO LUAU TRif 

STT Ten biiu maul ho so' Noi 
\ \ 	

.k. lull trwain 	' Thai gian 
lu'u 

1 Phi6u huang dan hoan thin h8 so. Phong Van Ma va Thong tin 05 nam 

2 SO theo dOi he, so Phong Van h6a va Th6ng tin 05 nam 

3 Quyet dinh cong nhan "Thi tin dat chub 
van mirth do thr 

Phong Van hoa va Thong tin 05 nam 

4 GiAy tip nhan h.6 so' va hen Ira k& qua PhOng Van h6a va Thong tin 05 nam 

5Phong 
Giary C8ng nhan "Thi tran 4t chuAn van 
mink do thr Van h6a va Thong tin 05 nam 

6 Phi6u ki6m soat qua trinh gial quy6t h6 so PhOng VAn boa va Thong tin 05 nam 

7 To.  trinh Phong Van boa va ThOng tin 05 nam 

8 BO ho so dm UBND thi trAn. Phong NOi VII 05 nam 

UY BAN NHA.N DAN HUYEN 



QUY TRIM' 
dap giAy chtrng nhlan du dieu kien hoat dicing thtr vien tir nhan 

ch ban au tir 1.000 ban den dyed 2.000 ban 

HO SO (Se; hryng hi; so': 01 b(1) 

hog Ong thu vien (Mau 1 ban hanh kern theo Nghi dinh s6 
02/2009/ND- 	gay 06/01/2009); 

- Danh muc von tai lieu thu vien hien có (mau s6 2); 
- So.  yeu 1ST lich civa ngued dung ten thanh lap thu vien co xac nhan cua.a Uy ban nhan 

dan cap xa not cu 
- NOi quy thu vien. 

II. QUY TRINH KIEM SOAT: Tang thoi gian giai quyk 03 ngay 

STT BO phan 
thu.c hien chuan 

NOi dung ding vi0 Thai gian 

1 

. A B6 phan  tiep 
nhan 116 so.  va tra 

kat qua. 

Xem xet thanh phAn h6 so theo Danh mtic h6 so can n6p. 

_ 
Ne'u h6 so' chu.a. Ay du: huong clan trtirc ti4 va viec b6 the h6 sa. 

- N6u 116 so' day du: tip nhan, ghi gi'Ay tip nhan h6 so va hen tra 
k6t qua, chuyan dan cac cong doan sau. 

0,5 ngay 

2 

Phong Van hoa 
va Thong tin 

huyen (CVTL) 

Tip nhan va kiam tra b6 h6 so; Chuyan Lanh dao phong xem xet, 
phan cong nhiem v1,1 

Tian hanh khan sat dieu kien thgc to va lap bien ban kiam tra: 

- Necu du dieu kien: lap To' trinh UBND huyen thgc hien cap Giacy 
chirng nhan du dieu kien hoat Ong thu vien tir nhan c6 phtic vu 
cong d6ng [lc& qua]. 

- 1\1'6u khong dill dieu kien: Tham mu.u. UBND huyen van ban tra s 	• 	. A 	, Foi ve viec khong du dieu kien cap glay chung nhan [ket qua], 

Trinh UBND huyen xem xet va phe duyet [kect qua]. 

0,5 ngay 

Phong Van hoa 
va Thong tin 
huyen (LDP) 

0,5 ngay 

3 

UBND huyen Xem xet va phe duyet [kat qua]. 

ngay 
FEDND-UBND 

huyen 

Van phong 01  
Dong dan [kat qua], chuyan cho Phong Van hoa va Thong tin 
huyen cap nhat thong tin theo doi 

4 
Phong Van hoa 

va Th6ng tin 
huyen 

Tiap nhan kat qua, vao so theo d'oi va chuyan [ke't qua] den B6 
phan tiap nhan h6 sa va tra kat qua. 0,5 ngay 

5 
B6phan tie 

nhan h6 so.  Va. tra 
kat qua 

D6i chie'u bien nhan, tra [kat qua] cho khach hang va. yeu cau 

14/ nhan. 
-- 

1/2 



III. BIEU MAU AP DUNG/ HO SO LIX TRU' 
• 

STT Ten bit&I maul ho so' 
1 	. 	• 

No'i hru tar chink c . t 	. 

TWA gian hru 
hi'n hank 

1 Phi6u timing clan hohn thien h6 so Ph6ng Van h6a va. Thong tin`_ 	. 	- 05 Warn 

2 S6 theo 651116 so Phong Van Itha va Thong tin 05 nam 

3 
Giay chirng nhan dudieu kien hog Ong 
thu vien ttr nhan co phtic vu Ong Ong 

. Phong Van hoa va Thong tin 05 nam 

4 Gib tip nhan h6 so va hen tra lc& qua Phong Van h6a va Thong tin 05 nam 

5 Van ban tra16i v'e viec khong du diki kien Phong Van hoa va Thong tin 05 nam 

6 Phi6u kiem soat qua trinh giai quy6t 116 so Phong Van h6a va Thong tin 05 nam 

7 Bien ban ki'Jm tra diL kien thtrc t6 Phong Van h6a va Thong tin 05 nam 

8 T6 trinh trinh UBND huyen Phong Van hoa NIA Thong tin 05 dam 

9 BO h6 so dm ca. nhan, to chirc Phong Van h6a va. Th6ng tin 05 nam 

tY BAN NHAN DAN HUYEN 

2/2 



QUY TRiNH 
TUC: Cap giAy ehting nhlan Tang 14,7 ho0 Ong 

dm co' so.  hO trcr nan nhan bao lye gia dinh 

AN HO SO (So hrlyng ho so': 02 bi)) 

Icy/ hoat dOng cua ca so 116 trg nan nhan bao lirc gia dinh (mau s6 
M4b ban ha kern theo Thong tu so 02/2010/TT-BVHTTDL); 

2. Dg than Quy ch6 hoat dicing dm co.  so' h6 trg nan nhan bao lgc gia dinh. Quy 
the phai co cac not dung co ban sau: 

- Mgc tieu, ten g9i, dia ban va quy m6 hog dOng cua ca so• h6 trg nan nhan bao 
lgc gia dinh; 

- Co' cdu to chirc, moi quan he trong chi dao, di6u hanh cua ca h6 trg nan 
nhan bao lirc gia dinh; 

- Trach nhildm cua ngtrei dimg dAu, nhan vien trgc tiep chasm soc, tu van va 
nhang nguad khac lam vi& tai co.  so' 116 trg nan nhan bao lirc gia dinh; 

ITrach nhiem, quy'en lgi cua nan nhan bao lgc gia dinh khi dugc tip nhan vao 
co ho trg nan nhan bao lgc gia dinh; 

- Nguyen tac quan ly tai san, tai chinh va nhang quy dinh c6 tinh chAt hanh 
chinh phu h9p voi dac di6m cua loai hinh co so' h6 trg nan nhan bao lirc gia dinh. 

3. Xac nhan bang van ban dm UST ban nhan dan xa, phueng, thi trap ve dia di6m 
eta ca so ho trg nan nhan bao lirc gia dinh CO trti so.  hoat Ong dat ten dia. ban; 

4. Ban thuyert minh ye ngu'on lirc tai chinh, g6m nhang not dung sau: 

- Tinh hinh tai chinh hien c6 cua ca sO.  (bao g'Om: tin mat, tin giri c6 trong tai 
khoan tai ngan hang, kho bac); ngu6n kinh phi neu nhan ttr ngu6n tai trg, can neu ro 
ten, dia chi cilia to chirc, ca nhan tai trg, s6 tien, hien vat va tha.i gian tai trg; 

- Ngu6n tai chinh dugc cam k6t dam bao cho hog dOng (n6u co). 

, 	5. So.  y6u 15,  lich 	ngued dimg d'au co' so' c6 xac nhan 	ty ban nhan dan 
cap xa nai cu tru hoac ca quan quan ly nha nuoc quan 1ST ngued dirng dau; 

6. Danh sach nguad lam vi& tai ca,  so' co xac nhan cua nguoi dirng dau ca so., 
kern theo ban sao,Giay chirng nhan tap huan nghip vg chasm soc nan nhan baolgc gia 
dinh (neu co). Neu chua co Giay chi nhan thi trong ho so.  phai neu 1.6 , hoach 
tham gia tap huan cho ngtdyi lam v* 



II. QUY TRiNII KIEM SORT: Tong thoi gian giai quytt 30 ngay 

STT time hi0 
BC) ph4n . phan „. 

Y.,  

, 	' 	. 1 
dung ding wee.,.• 	. ,, 

t• ,— 	. 	• 	, 
-  

TM gian 
chuan 

1 
Phong Van hoa 

va Thong tin 
hu)*1 

• • 
Xem xet thanh phan ho so theo Danh mlic 110 so can Op. 

- Neu ho so chtra day du: huong dan -Ulm tiep've vic bo 
tile ho so. 

- Niu ho so ddy dit: ti6p nhan, ghi gidy tiip nhan h6 so 
va hen tra ket qua, chuyen den cac cong doan sau. 

02 ngay 

2 

PhOng Van hoa 
va Thong tin 

huy'n (CVTL) 

Chuyin Lanh dao phong xem xet, phan cong nhi'm IT 

Tien hanh khao sat thirc ti va lap Bien ban kiln tra: 

- Neu du diiu ki.'41: lap To.  trinh trinh UBND huy@l thirc 
hi.'n cap Gidy chimg nhan clang k5Thoat dOng co se( ho troy 
nan nhan bao hrc gia dinh va Quyet dinh ban harsh Quy 
the hoat dOng dm co so he) try nan nhan bao Itrc gia dinh 
[ket qua]. 

 

- Niu Ichong du &lilt ki*1: Tham mull UBND huy'0 lam 
van ban tra lei vi vi& khong dit diL kin [kit qua], 

Trinh UBND huy'n xem xet va phe du)* [kit qua]. 

15 ngay 

Phong Van hoa 
va Thong tin 
hu)*1 (LDP) 

08 ngdy 

3 

UBND hu)*1 Xem xet va phe duy't [kit qua]. 

05 ngay Van phong 
HDND- UBND 

huy'rt 

Dong dau [ket qua], chuyin PhOng Van hoa va Thong tin 
hu)en ca) nhat thong tin theo dai va chuyen [ket qua] 

4 
Phong Van h6a 

va Thong tin 
hu)*1 (CV) 

• • 	. 	 • Doi chieu Bien nhan, tra [ket qua] cho khach hang va yeu 
• ca k9 nhan. 

-- 



III. BIEU MAU AP DUNG/ HO SO LIX TRU' 
, 	Es'40  

/W. ••-- 

l jiiii  Fr ,:,./.,, 
sc 

\- 

'', 	‘..i\Q-‘ 

	

... 	Ti 

	

'',_.?..__,: 	br 

., 	- 	. 
bieu maul ho so Noi hru tar' chinh Thoi gian 

lull 

\-/-t,  
1 \ 

c,(V 
,_91NieN. 1* • g‘ clan hoan thin h6 so 

----:._ 	,- 	.....- 	- 	- Phong Van h6a va. Thong tin 05 nam 

2 S'6 theo dai. Wo so' Phong Van h6a va Thong tin 05 nam 

3 Gthy chi mg nhan dii dieu kien hoat gong ca - 
so.  ho trg nan nhan bao lvc gia dinh Phong Van boa va Thong tin 05 nam 

4 Gi'ay tiep nhan he) so' va hp tra k& qua Phong Van hoa va Thong tin 05 ram 

5 Van ban tra leyi ve viec khong du dieu kien Phong Van hoa va Thong tin 05 nam 

6 PhiL hem soat qua trinh giai quy& h6 so Phong Van boa va Thong tin 05 ram 

7 Bien ban kiem tra dieu kien thvc t6 Phong Van boa va Th6ng tin 05 ram 

8 To trinh trinh UBND huyen Phong Van Ma. va Thong tin 05 nam 

9 BO Wo so Gila ca nhan, to chirc Phong Van h6a va Thong tin 05 nam 

10 
Quy& dinh ban hanh Quy ch6 boat gong ca a 
co s6.  ho troy nail nhan bao lvc gia dinh Phong Van hoa va Th6ng tin 05 nam 

UY BAN NHAN DAN HIJYtN 



QUY TRINH 
VC: D6i giAy chtin nhlan gang 147 ho4t thing cilia ccr soy 

ho try Kin nhan 134o lure gia dinh 

HO SO (S6 luvng ho so': 01 be) 

hi d6i GiAy chfrng nhan clang k9 hog Ong (theo mau), 

2. Giay chirng nhan clang 147 hog Ong a duvc cap cho co.  so.; 

3. Cac gthy ter lien quan den not dung thay doi (ten g9i, dia chi, ngtroi dfrng dAu, 
not dung hoat Ong...). 

4. Dg ilia° Quy the hog dOng sira doi, 1)6' sung dm co.  so (n6u có sira 
sung). 

II. QUY TRINH MEM SOAT: Tiing thoi gian giai quye't 20 ngay 

STT Be ph;an 
time hien chufin 

Noi dung cong viec Thos gian 

1 
Phong Van boa 

va Thong tin 
huyL 

Xem xet thanh phdri h6 so' theo Danh inlic h6 so can nOp. 

- Neu 116 so chua day dii: huong din tivc tip v8 vi8c b6 
tac ho so'. 

- N8u h6 so day dii: ti8p nhan, ghi gidy ti8p nhan h8 so' 
va hen tra ket qua, chuyen den cac cong (loan sau. 

02 ngay 

2 

Phong Van boa 
va Thong tin 

huyL (CVTL) 

Lanh dao ph6ng xem xet, phan cong nhi'8m vu 

TiL hanh khao sat thtrc t8 va lap Hen ban ki8m tra: 

_  Neu dil diL kiL: lap To trinh trinh UBND huyL thgc 
hiL cap Gidy chfing nhan clang 14T hog d6ng co' se', h8 trg 
nan nhan bao lirc gia dinh va. Quyet Binh ban hanh Quy 
the hog dOng cila ca so' (lieu quy 68 boat d6ng c6 sira 
d6i, b6 sung) [ket qua]. 

- Neu khong du diL kiL: Tham muu UBND huy8n lam 
van ban tra led v8 vi8c khOng &I diL kin [k6t qua], 

Trinh UBND huy'L xem xet va phe cluy8t [ke't qua]. 

08 ngay 

06 ngay 
PhOng Van hoa 
va Thong tin 
huyL (LDP) 

3 

UBND huyL 

Van phong 
HDND- UBND 

huyL 

Xem xet va ph8 cluy8t [ket qua]. 

Dong dau [ket qua], chuyen Phong Van h6a va Thong tin 
huy8n cap nhat th6ng tin theo d'Oi va chuyen [ket qua] 

04 ngay 

4 
Phong Van hoa 
va Thong tin 

huyL 

A • 	• A 	• n 	
, [ket qua] Doi chieu bien nhan, tra [ket qua] cho khach hang va yeti ). 	, 	A -- cau ky nhan. 



III. BIEU MAU AP DUNG/ HO SO WIT TRU' 

STT Ten bieu maul ho so - - Noi him WE, chinh Thou gran 
lwu 

1 Phieu huong clan hoan thien hO so Ph6ng Van h6a va Thong tin 05 nam 

2 SO' theo d'oi WO so Phong Van h6a va Thong tin 05 nam 

3 
Giay chfing nhan &I dieu kien boat dOng co 
so ho trg Ilan nhan bao lvc gia dmh 

Phong Van hoa va Thong tin 05 nam 

4 Giay ap nhan hO so Id hen tra ket qua PhOng Van h6a va Thong tin 05 nam 

5 Van ban tra led ve viec khong du dieu kien Phong Van boa va Thong tin 05 nam 

6 Phieu kiem soat qua trinh giai quy& hO so Phong Van boa va Thong tin 05 nam 

7 Bien ban hem tra dieu kien thvc to Phong Van h6a va Thong tin 05 nam 

8 TO trinh trinh UBND huyen PhOng Van h6a va ThOng tin 05 nam 

9 BO WO so dm ca nhan, to ch.& Phong Van h6a va Thong tin 05 nam 

10 Quyet Binh ban hanh Quy the boat d'Ong cila 
co so ho trg nan nhan bao km gia dish 

. Phong Van hoa va Thong tin 05 nam 

UY BAN NH 'AN DAN HUYEN 



QUY TRINH 
C: CAI) 1ai GiAy eluting nhan  Tang 147 hoqit dicing cila co' 

ho try n4n nhan bao hyc gia dinh 

HO SO 	prong 116 so': 01 be) 

cap lai Gidy chimg nhan Tang 1ky hog dOng (theo mau); 

2. Glay chiing nhan (Tang k-57 hoat dOng cu (tnremg h9p bi rach hoac hu hong). 

3. Ban sao Gidy chirng nhan dang ky hog dOng hoc quy ch6 hog dOng dugc 
phe duya (trong truang hqp Giay chdng nhan dang ky hoat dOng bi mat). 

II. QUY TRINH KIEM SOAT: Tiing thoi gian giai quytt 15 ngay 

STT Be ph4n 
thirc hien chuan Noi dung cong viec Thai gian 

1 
Phong Van hoa 

va Thong tin 
hu)*1 

Xem xet thanh phAn h6 so' theo Danh nwc h6 so.  can n6p. 

- N6u h6 so.  chin dAy dii: huang din trgc tiep 1/' vi& b6 
tdc h6 so.. 

- Neu h6 so' dAy dii: tiep nhan, ghi gib tiep nhan ho so. 
va hen tra ket qua, chuyen den cac cong doan sau. 

01 ngay 

2 

Phong Van hoa 
va Thong tin 

huyn. (CVTL) 

L'anh dao phong xem xet, phan cong nhi'01. vu 

Tien hanh khao sat thuc t6 va lap bien ban ki .em tra: 

_ Neu du diki ki.'* lap T? trinh trinh UBND hu)*1 thirc 
hi@i cap GiAy  Chung nhan dang kY hoat dOng ca sec he; tr9.  
nail nhan bao lgc gia dinh va Quyet Binh ban hanh Quy 
the boat dOng cila ca so.  (neu quy the hoat dOng c1:5 sira 
doi, b6 sung) [kat qua]. 

- Ntu khong du di'eu kin: Tham muu UBND huy'n lam 
van ban tra lo.i v'e vi.'& khong du di'L kiln [ket qua], 

Trinh UBND hu)*ixem xet va phe duy't [ke't qua]. 

05 ngay 

05 ngay 
Phong Van hoa 

va Thong tin 
hu)*1 (LDP) 

3 

UBND hu)*). 

Van pheng 
HDND- UBND 

huy'0 

Xem xet va phe du)* [ket qua]. 

Dong dau [ket qua], chuyen Phong Van hoa va Thong tin 
hu)*n cap nhat thong tin theo doi va chuyen [ket qua] 

04 ngay 

4 
Phong Van hoa 

va Thong tin 
hu)*1 

.:. 	. A 	• A 	A 	, Doi chieu bien nhan, tra [ket qua] cho khach hang va yeu 
du ky nhan. -- 



III. BIEU MAU AP DUNG/ HO S€5 Urn TRU' 

STT Ten bieu luau/ ho' so' • • 	., 
Noi hru ire thinh,.' 	t - -Thai gian 

' 	lau 

1 Phi'L huong din hoan thin h'6 so 
, 	• 	..:., 	: 

Ph6ng Van hOayk,ThOiig tin . 05 nam 

2 S'O' theo d'Oi h6 so Phong Van hoa va Thong tin 05 nam. 

3 
Gi'ay chirng nhan cu dieu kien boat gong co 
sO•118 try nan nhan bao lgc gia dmh 

Phong Van hoa va Thong tin 05 nam 

4 Gidy tie) than h6 so IA hen tra lat qua Phong Van hoa va Thong tin 05 nam 

5 Van ban tra led ve viec khong dii diet' kien Ph6ng Van hoa va Thong tin 05 nam 

6 Phi6u hem soat qua trinh giai quyet WO so PhOng Van hoa va Thong tin 05 nam 

7 Bien ban hem tra dieu kien thgc to Phong Van hoa va Thong tin 05 nam 

8 To trinh trinh UBND huyen Phong Van boa va Thong tin 05 nam 

9 BO ht) so dm ca nhan, to chirc Phong Van h6a va Thong tin 05 nam 

10 Quyet clinh ban hanh Quy the boat gong ciia 
co so ho try nan nhan bao 1vc gia dinh 

Phong Van hem va Thong tin 05 nam 

tY BAN NHAN DAN HUYEN 



QUY TRiNH 
TUC: CAp giAy chting nh#n Tang ky ho4t gong cila co' so• 

tu van ve phong, chong b#o lyc gia dinh 

° AN HO SO (Se; luvng ho so': 02 bi)) 

4:_a) 	ang kyT hog Ong cua co so ttr van v6' phong, ch6ng bao ltrc gia dinh 
(theo mau so M4a ban hanh kern theo Thong tu so 02/2010/TT-BVHTTDL); 

2. Dix thao Quy the hoat dOng dm co.  sae ttr van v6% phong, ch6ng bao ltrc gia 
dinh. Quy ch6 phai co cac nicii dung co ban sau: 

- Muc tieu, ten g9i, dia ban va quy mo hoat dOng cila co.  so tu van v6 phOng, 
ch6ng bao ltrc gia dinh; 

- Co cdu to chirc, m6i quan he trong chi dao, di'eu hanh dm co so van ve 
ph6ng, ch6ng bao ltrc gia dinh; 

- Trach nhiem cua ngtrad dirng dAu, nhan vien trtrc tip cham soc, tu van va 
nhang nguari khac lam vi'c tai co so ttx van ve phOng, ch6ng bao ltrc gia dinh; 

- Trach nhiem, quy'en lgi cua nguoi gay bao ltrc gia dinh khi dtrgc tip nhan vao 
co so tix van ye phong chong bao ltxc gia dinh; 

- Nguyen tac quan 13'T tai san, tai chinh va nhang quy dinh co tinh chAt hanh 
chinh phi]. hip vai dac di6m cua loci hinh co he) trg nan nhan bao ltrc gia dinh. 

3. Xac nhan  bang van ban dm UST ban nhan dan xa, phuamg, thi tr ran v6 dia 
diem dm co so tu van ye phong, ch6ng bao ltrc gia dinh c6 try chinh hoat d'Ong d4't 
ten dia ban; 

4. Ban thuye't minh ye nguon ltrc tai chinh, gom nhung n'cii dung sau: 

- Tinh hinh tai chinh hien c6 cua co (bao g6m: tin mat, tin giri c6 trong tai 
khoan tai ngan hang, kho bac); nguon kinh phi neu nhan tir nguon tai troy, can neu ro 
ten, dia chi dm to chirc, ca nhan tai trg, so tien, hien vat va thOi gian tai trg; 

- Ngu'on tai chinh dugc cam k6t dam bao cho hoat d'Ong cua co so.  (n6u co). 

, 	5. So yeu 1.3'T lich 	ngtrei dung du co.  so co xac nhan 	y ban nhan dan 
cap xa not cu tru hoc co quan quan 13'T nha ntrac quan ly nguad dirng dau; 

6. Danh sach ngtraei lam vi& tai co so co xac nhan ell a ngtrari dirng,dAu co soc, 
kern theo ban sao Giay chong nhan tap huan nghiI0 tu van ye phOng, ch6ng bao ltrc 
gia dinh (neu co). Neu chua co Giay chirng nhan tap huan nghip vu tu van ve phong, 
ch6ng bao bye gia dinh thi trong ho so phai neu ro ke hoach tham gia tap huan cho 
nguari lam vic. 



IL QUY TRINH KIEM SORT: Wong thoi gian giai quykt 39 .ngay 

'21  

STT BO ph4n 
thwc hien 

 . 
Noi dung cong viec 	if7 	, , 	' 

. P; 

Thai gian 
 - chufin 

1 
PhOng Van hoa 

va Thong tin 
huyL 

Xem xet thanh plan 116 so theo Danh 'nye ho so an n6p. 

- Neu 116 so chua ddy dill: hung dan- 	tn.rc tip ye' -vi'& b6 
the h6 so. 

- Neu ho so ddy dii: tiep nhan, ghi gidy ti6p nhan ho so 
va hp tra lck qua, chuyen d'L cac cong doan sau. 

02 ngay 

2 

Ph6ng Van hoa 
va Th6ng tin 

huy'L (CVTL) 

.....__________ 

Phen Van hoa g 
va Thong tin 
huy'L (LDP) 

ChuyL Lanh dao phOng xem xet, phan cong nhi*n vg 

TiL hanh khao sat thgc to va lap bien ban Icie'm tra: 

- Neu di l diL kiL: lap To. trinh trinh UBND huyL thgc 
hiL cap Gidy chimg nhan gang kST hog Ong co so•118 trg 
nan nhan bp lgc gia dinh va Quyet dinh ban hanh Quy 
the hog dOng dm co s& tu van ye phong, chong bao lgc 
gia dinh [k& qua]. 

- Neu khong du di6u kiL: Tham muu UBND huy'L lam 
van ban tra lei v'e vie;c khong dil diL kin [k6t qua], 

Trinh UBND huy'L xem xet va phe duy't [k6t qua]. 

15 ngay 

08 ngay 

3 

UBND huyL Xem xet va phe du3* [1(6t qua]. 

05 ngay Van phong 
HDND- UBND 

huyL 

Dong dau [ket qua], chuyenPhOng Van hoa va Thong tin 
huy'L cap nhat thong tin theo d'Oi va chuyen [ket qua] 

4 
Phong Van hoa. 

va Thong tin 
huyL 

Doi chie 'u bie An nhan  , tra [ket qua] cho khach hang va yeu • ca 	1(.57 nhan. 
-- 



AU AP DUNG/ HO SO LOGY TRIP 

V 
ST . , 

--'''  	., 	- 

	

.. 	. 
. 	p,:  :. 	ieu man/ ho so' frit Noi lueu 	chink Thai gian 

lull 

1 Phong Van h6a va Th6ng tin 05 nam Phieu huong an hoan thienhO so 

2 SO theo doi hO so Phong Van hoa va Thong tin 05 nam 

3 
Gikr chirng nhan du diL kien hog dOng co 

• • t-  ix van ye phong, chong bqo hrc gia dinh 05 namso' PhOng Van hoa va Thong tin 

4 Gi'dy tiep nhan hO so va hen tra kk qua Phong Van hoa va Thong tin 05 tam 

5 Van ban tra lei v' viec khong du di'eu kien Phong Van h6a va Thong tin 05 nam 

6 Phiki kien sok qua trinh giai quyk hO so Phong Van hoa va Thong tin 05 nail.). 

7 Bien ban ki .ein tra di!eu kien thgc t6 Phong Van hoa va Thong tin 05 nam 

8 To trinh trinh UBND huyen Phong Van Ma va. Thong tin 05 nam 

9 BO 116 so dm ca nhan, to chile Phong Van hoa va Thong tin 05 nam 

10 
Quye't dinh ban hanh Quy the hoat d6ng dm 
co so ter van phong, chongb4o lvrc gia dinh 

Phong Van hoa va Th6ng tin 05 nam 

fTY BAN NHAN DAN HUYEN 



QUY TRINTI 
TUC: Dloir giAy chiing nh'4n gang ley ho#t Ong ciia co' so. 

-fir van ye phong, chOng bao lyc gia dinh 

Z 1 

\. • 	 AN HO SO (Sto luvng ht) sa: 01 b0) 

nghi d6i Gidy chirng nhan gang ky/ hog dOng (theo mau); 

2. Gi'Ay chimg nhan clang 14 hog dOng da dirge cap cho co só.; 

3. Cac gib toe lien quan den not dung thay doi (ten g9i, dia chi, ngtroi dimg 
not dung hog dOng...); 

4. Cog iliac) Quy the hog Ong sira doi, bo sung dm co so' (ne'u có sira 
sung) 

II. QUY TRiNII KIEM SOAT: Tiing thei gian giai quytt 20 ngay 

Be h:an 
thwc Chien STT dung cling hien viec Nei Thai gian 

chufin 

1 
Phong Van boa 

va Thong tin 
huyen 

Xem xet thanh plan 13.6 so theo Danh muc hi) so can nOp. 

- N'6u he) so chixa clay dii: hung clan trgc tier) v' viec be) 
the ho so. 

- Neu ho so day dil: ti4 nhan, ghi giay tih nhan he, so 
va hen tra ket qua, chuyen den cac cong doan sau. 

02 ngay 

2 

Phong Van h6a 
va Thong tin 

huyen (CVTL) 

Lanh dao phong xem xet, phan cong nhiem vu 

Tien hanh khao sat thuc t6 va. lap lien ban ki'em tra: 

_ N'6u du di'L kien: lap Tar trinh trinh UBND huyen thgc 
hien cap Gib chimg nhan clang 1(-3'T hoat gong co s6 tir van 
v'e phOng, chong bao lgc gia dinh va Quyet,  dinh ban hanh 
Quy the boat dOng dm co so. (neu quy the boat d'cing c6 
sira doi, bo sung) [ket qua]. 

- Ne'u khong dil di'L kien: Tham muu UBND huyen lam 
van ban tra lari N4 viec 'thong du di&T kien [lc& qua], 

Trinh UBND huyen xem xet va phe duyet [k6t qua]. 

08 ngay 

Phong Van boa 
va Thong tin 
huyen (LDP) 

06 ngay 

3 

UBND huyen Xem xet va phe duyet [1c6t qua]. 

04 ngay Van phOng 
HDND- UBND 

huyen 

Dong dau [ket qua], chuyen Phong Van Ma. va Thong tin 
huyen cap nhat thong tin theo cloi va chuyen [kert qua] 



STT BO ph4n 
thvc hien 

Nei dung ding viec, tp- „:- , 	ocli...., 1z. 
• rY. 	, , 	4t4 . 

. 	' 

Thai gian 
chufin  

4 
Phong Van boa 

va Thong tin 
1-my8n 

,,c5-0, 

D6i chi8u bier' nhan, tra [lc& qua] cho khach hang va,yeu 
au lcST nhan. 

-- 

III. BIEU MA-  U AP DING/ H6 SO LITU TRU' 

STT Ten bleu mau/ IA so' Noi lulu tar chinh 
Thai gian 

luru 

1 Phi8u huong clan hoan thin h'6 so Phong Van hoa va Thong tin 05 nam 

2 S6 theo Mi. WO so PhOng Van h6a va Thong tin 05 nam. 

3 
Gidy clIfing nhan dudisu lc* hog,t dOng co 
so to van v8 phong, chong bp lye gia dinh 

Phong Van hoa va Thong tin 05 nam 

4 GiAy tip nhan h6 so Id hen tra k8t qua Phong Van hoa va Thong tin 05 nam 

5 Van ban tra lei v8 vi8c killing du di8u kin Phong Van boa va Thong tin 05 nam 

6 Phi8u ki8m soat qua trinh giai guy& h6 so Phong Van boa va Thong tin 05 nam. 

7 Bien ban ki8m tra dieu kin thirc t6 Phong Van hoa va Thong tin 05 nam 

8 TO.  trinh trinh UBND huy'8n Phong Van boa va Thong tin 05 nam 

9 BO h6 so dm ca. nhan, to chile Ph6ng Van h6a va Thong tin 05 nam 

10 
Quyet dinh ban hanh Quy ch8 ho4t dOng dm 
co s& tu van phong, chong bp 1-crc gia dinh 

Phong Van hoa va Thong tin 05 nam 

U BAN NHAN DAN HUYEN 



QUY TRiNI-1 
C: CAI) lai GOy churng nrh4n clang 147 ho#t thing cim co' 

tir van ye phong, chong bp here gia dinh 
-THU 

z 
• .< 	4-:,  

*k.V 

1 	e nghi cap 14i Gib chirng nhan 'Tang 14 hog Ong (theo mau); 

2. Gidy chirng nhan Bang 14/ hog dOng cu (trong twang h9p bi rach hoac hOng) 

3. Ban sao Gidy chAng nhan Bang 14 hog dOng hoac quy ch6,hog dOng ducic 
phe duy4 (trong trixOng h9p Giay chirng nhan Bang 14 hog dOng bi mat). 

II. QUY TRINH KIEM SOAT: Tang thoi gian giai quytt 15 ngay 

STT BO pkan 
time MO Niii dung ding vit0 Thai gian 

chufin 

1 
Phong Van hoa 
va Thong tin 

huy9n 

Xem xet thanh phAn h6 so theo Danh rmic h6 so can n6p. 

- N6u h6 so chixa dAy do.: huong dan trgc tip v6 vi9c be) 
Mc ho so. 

- N6u he) so day dil.: tip nhan, ghi gidy tip nhan 11'6 so 
va hen tra k6t qua, chuyen den cac cong doan sau. 

01 ngay 

2 

Phong Van hoa 
va Thong tin 

huy9n (CVTL) 

Lank dao phong xem xet, phan cong nhi9m vu 

Ti6n hanh khao sat thuc to VA lap bien ban kie'm tra: 

_ Neu diu di6u ki9n: lap To trinh trinh UBND huy9n thgc 
hiOn cap Gidy chimg nhan clang kST hog dung co sa tir van 
ye phOng, chong bao lgc gia dint! va Quyetdinh ban hanh 
Quy the hoat Ong cila co so.  (neu quy the hog dOng c6 
sira doi, b8 sung) [ket qua]. 

- N6u khong du di6'u ki9n: Tham mtru UBND huy9n lam 
van ban tra loi v'e vi9c khong du di6u kin [ke't qua], 

Trinh UBND huy9n xem xet va phe duy9t [k6t qua]. 

05 ngay 

PhOng Van hoa 
va Thong tin 
huy9n (LDP) 

05 ngay 

3 

UBND huy9n Xem )(et va phe duy9t [kAt qua]. 

04 ngay Van phong 
HDND- UBND 

huy9n 

Dong dau [ket qua], chuyen Phong Van h6a va Th6ng tin 
huy9n cap nhat th6ng tin theo dOi va chuy6n [k6t qua] 

4 
Phong Van h6a 

va Thong tin 
huy9n 

D6i chiecu Nen nhan, tra [lc& qua] cho khach hang va yeu 
A 	, nh „ cau ky 	an. -- 

N HO SO (St) hrcrng ho so': 01 b(i) 



III. BIEU MAU AP DUNG/ HO SO LinU TRY 

STT Ten bitu maul 114 scr Noi luau trigchinh TWA gian  • lint 

1 Phi:kJ huong den hoan thienh6 so Phong Van Ma. va Thong tin 05 nam 

2 S6 theo deii 116 so Phong Van hoa va Thong tin 05 nam 

3 Gidy chimg nhan dil di'eu kien hoat dOng co • • so tu van ye phong, chong bao llkic gia dish 
Phong Van h6a va Thong tin 05 nam 

4 Gidy tip nhan h6 so va hen tra kk qua Phong Van h6a va ThOng tin 05 nam. 

5 Van ban tra 16i ve viec khong dii die'u kien Phong Van hoa va Thong tin 05 nam 

6 Phieu kiem sok qua trinh giai quyk h6 so Phong Van h6a va Th6ng tin 05 nam. 

7 Bien ban ki6m tra dieu kien thve t6 Phong Van hoa va Thong tin 05 nam 

8 Ter trinh trinh UBND huyen Phong Van h6a va ThOng tin 05 nam 

9 BO h6 so cil a ca nhan, to chirc Phong Van hoa va Thong tin 05 nam. 

10 Quyk dinh ban hanh Quy the boat dOng dm 
co so tu van phong, chong bao lirc gia Binh Phong Van hoa va Thong tin 05 nam 

tY BAN NHAN DAN HUYEN 



QUY TRINH 
giay 	nh4n au dieu kien ho4t Ong diem cung cap 

fro cho'i dien tir cong Ong 

N HO SO (S6 luvng ho so': 01 bii) 

- Don s ghi cap giAy chirng nhan theo mau (Mau se,  05 cho ca nhan, in& 06 cho 
doanh nghiep, Phu lyc I kern theo Nghi dinh so 27/2018/ND-CP cita Chinh phit). 

- Ban sao CO chirng thkrc gidy clang 14T kinh doanh di6m cung cap tro chcd dien tir 
cong cong (ho4c ban photo có kern theo ban chinh de d6i chi6u). 

- Ban sao chimg minh nhan dan/ the can cuac cong dan/h6 chiL co chirng thirc cita 
chit di/6m (holac ban photo có kern theo ban chinh cle d6i chi/6u). 

II. QUY TRiNII MEM SOAT: Tang thoi gian giai quyet 10 ngay 

STT B§ ph4n 
thsxc hi§n N§i dung cong viec Thoi gian 

chufin 

1 
BO phgn tiep 
nhan ho so.  va 

tra ket qua 

Xem xet thanh phan ho sa theo Danh nwc hi) sa can Op. 

_ Neu he) so chtra day dil: huang clan trip tiep va viec be) tdc Ili') so.. 

_ Neu hi) so ddy du: flap nhan, ghi gidy flap nhan 116 so' va hen tra 
kat qua, chuyan den cac cong doan sau. 

01 ngay 

2 

Phong Van hoa 
va Thong tin 
buyer' (CV) 

Nhan va kiam tra 1)0 hi) sa; chuyan Lanh dao phong xem xet, phan 
cong nhiem vu 

Tien hanh khao sat thgc to va lap bien ban kiam tra: 

- Neu du diau kien: lap To trinh trinh UBND huyen thirc,  hien cap 
Gidy chimg nhan dudiau kien float dOng diem cung cap tro chai 
dien to cong cong [kat qua]. 

- Neu khong dudiau kien: Tham muu UBND huyen lam van ban 
tra lei va viec khong dudiau kien cap gidy chimg nhan [ket qua] 

Trinh UBND huyen xem xet va phe duyet [kat qua]. 

03 ngay 

_..........____ 

02 ngay 
Phong Van h6a 

va Thong tin 
huyen (LDP) 

3 

UBND huyen Xem xet va phe duy'et [kat qua]. 

03 ngay Van phong 
UBND HDND -  

huyennhat 

Dong dL [kat qua], chuyen PhOng Van hoa va Thong tin huyen cap 
thong tin theo difii 

4 
Phong Van h6a 

va. Thong tin 
huyen 

Ti6p nhan [k6t qua], vao so theo doi va chuy'L [ket qua] an BO 
phan tiep nhan ho sa va tra kat qua. 01 ngay 



STT BO ph4n 
thirc hien 

NOi dung ding viec 
Thai gian 

chuan 

5 
tra ket qua 

BO phan tiap  

nhan 118 sa va -- 

,---- w 
„ 	— D8i chiau bien nhan, tra [kat qua] cho khach hang va yeu cati 

k2 nhan. 	 . . 
	i . 

• -.---o, 

. 

III. BIEU MAU AP DUNG/ HO S€ LU'U TR1 

STT Ten bieu maul ho so' No'i lum trir chinh 
TWA gian lulu 

hien hanh 

1 Phiau htrarng an hoan thin 118 soy Phong Van Ma va ThOng tin 05 nam 

2 S8 theo d'oi h8 so Phong Van Ma va ThOng tin 05 nam 

3 Gip.'y chimg 9hian du diau kien hoat dOng 
diem cung cap tro chai dien to ding Ong 

Phong Van hoa va Thong tin 05 nam 

4 GiL.sy tip nhan he) sa va hen tra kat qua Ph6ng Van h6a va Thong tin 05 nam 

5 Van ban tra 16i va viec khong du diau kien PhOng Van h6a va ThOng tin 05 nam 

6 Phiau kiam soat qua trinh giai quyat h8 so Ph6ng Van Ma va Thong tin 05 nam 

7 Bien ban kiam tra diau kien thgc t6 Phong Van Ma va Thong tin 05 nam 

8 TO trinh trinh UBND huyen Phong Van h6a va Thong tin 05 nam 

9 BO 118 so' cila ca nhan, to chirc Phong Van h6a va Thong tin 05 nam 

ii:TY BAN NHAN NHAN HUYEN 

2/2 



QUY TRiNET 
1136 sung Giay chfrng nh4n du di4t kien hcp,at diing di6in cung cap 

fro cho'i dien tir cong tong 
ti e  

467f  t/611 AN HO SO (Si; luvngho so': 01 b0) 
N4r? xo‘.4  

ghi sira d6i, b6 sung Gidy chirng nhan theo mau (Mau so 07 cho Ca nhan, 

mau 08 cho doanh nghiep, Phu lyc I kern theo Nghi clinh s6 27/2018/ND-CP ngay 

01/3/2018 cita Chinh 

- Ban sao c6 chirng thvc gidy chirng nhan clang 14,  kinh doanh diem cung cap tr6 

chai dien tir ding cong (holac ban photo c6 kern theo ban chinh (16 d6i chi6u) 

- Ban chinh gib chirng nhan du. dien kien cung cap tr6 chai dien tir cong cong 

- Ban sao chirng minh nhan d'an/ the can cuerc cong dan/h0 chiecu c6 chirng thgc cua 

chu diem (hoac ban photo 65 kern theo ban chinh de d6i chi6u). 

II. QUY TRiNH KIEM SOAT: Toing thoi gian giai guy& 05 ngay 

STT BO pha:n 
Ow hiOn NOi dungcong viOc TWA gian 

chuan 

1 

„ 	. A BO phan  ti p 
nhan ho so' va 

tra ket qua 

Xem xet thanh phdn 1113 so theo Danh nujc h13 sa can nOp. 

_ 
 Neu ho so' chtra ddy E: Inrong clan trtrc tthp v'e viec b6 tdc ht) so.. 

_  Neu 116 so' ddy dit: tip nhan, ghi gidy tip nhan 1-115 so' va hen tra 
k'k qua, chuyL an cac cong doan sau. 

0,5 ngay 

2 

Phong Van boa 
va Thong tin 
huyen (CV) 

Nhan va ki9m tra bO h6 so'; chuy9n Lanh dao phong xem xet, phdn 
cong nhiem vu 

Tie'n hanh khao sat thgc to va 14p Bien ban ki9m tra: 

- Neu du diL kien: lap To• trinh trinh UBND huyen thgc hien cap 
Gidy chi ng nhan E diL kien hog dOng dthm cung cap tro chai 
di9n tir cong cong [ket qua]. 

- Neu khong dudi9u kiL: Tham mull UBND huy9'n lam van ban 
tra RA v9 vi9c khong dudiL kien cap gidy chirng nhan [ket qua], 

Trinh UBND huyen xem xet va phe duyet [kect qua]. 

va Thong tin 01  

01 ngay 

Phong Van hoa 

huyen (LDP) 
ngay 

3 

UBND huyen Xem xet va phe duyet [k'k qua]. 

02 ngay 
 Van p hong 

HIDND- UBND 
huyen 

Dong dL [ketqua], chuy9n Phong Van Ma va Thong tin huyen cap 
nhast thong tin theo doi 

4 
Phong Van boa 

va Thong tin 
huyen 

Tthp nhan [ket qua], \Tao so ,theo doi va chuyL [ket qua] den BO 
phan tth p  nhanIto so' va tra ket qua. 

0,5 ngay 



STT BO ph4n 
thuv hien 

Nei dung ding viec 
.. 

, 	**P  
f 	Se 

TWA gian 
chuan 

5 
B'6 phqn tiep 

tra ket qua 
nhan hO so va P 

D6i chiau Wen nhan, tra [kat qua] cho khach hang va yegcau. 
,..t 	.. 0 	, ky nhan. 	 4: a 

... 

.= 
e,4 

. 

, 

, 

. 	-- 

III. BIEU MAU AP DUNG/ HO SO WU TRU 

STT Ten bieu maul hoso' Noi hru trir chinh 
TWA gian luu 

hien hanh 

1 Phiau huang din hoan thian 116 so.  PhOng Van hem va Thong tin 05 nam 

2 S6 theo dOi 116 so Phong Van hoa va Thong tin 05 nam 

3 Gidy chung nhan du diau kian hoat d6ng 
diem cung cap tro chai dian td cong cong Phong Van hoa va Thong tin 05 nam 

4 Gidy tip nhan h6 so va hen tra kat qua Phong Van hoa va Thong tin 05 nam 

5 Van ban tra led va viac khong du diau kin Phong Van h6a va Thong tin 05 nam 

6 Phiau kiam sok qua trinh giai quy& h6 so.  Phong Van h6a va ThOng tin 05 nam 

7 Bien ban kiam tra diau kin thgc to Phong Van hoa va ThOng tin 05 nam 

8 To trinh trinh UBND huyan PhOng Van h6a va Thong tin 05 nam 

9 B6 116 so cila ca nhan, to chdc Phong Van boa va ThOng tin 05 nam 

tY BAN NHAN DAN HUYEN 



QUY TRINH 
Gia hogi giAy chting nh4n du di&I Dien hog d'Ong di&n cung cap 

fro cho'i di0 tir ding ding 

N HO SO (S6 luvng hii so': 01 WO 

. gia h4n giAy chimg nhan theo mau (Mau sa.  09 cho ca nhan, may 10 

cho doanh g alp; Phyc lyc I ban hanh kern theo Nghi clinh se,  27/2018/ND-CP) 

- Ban sao c6 chimg thgc gidy chirng nhan clang 147 kinh doanh di6m cung cap tro 

chaff dien tir cong cong (hoac ban photo c6 kem theo ban chinh a d4si chi6u) 
- Ban chinh gidy chimg nhan di diL kiln cung cap tro Choi dien tir cong cong 

- Ban sao chirng minh nhan dan/the can cu ac cong dan/h() chi6u c6 chimg thirc dm 

chi di6m (hoa.c ban photo c6 kern theo ban chinh a d6i chiL). 
II. QUY TRINH KIEL SORT: Ping &Mr gian OM quyect 05 ngay 

STT Boph4n 
hiO NO:i dung cong viecthuv 

Th?ri gian 
chufin 

1 
BO phr tiep phan tiep 

A  

nhan ho so.  va. 
tra ket qua 

Xem xet thanh phan h6 so.  theo Danh mix WO so can nOp. 

_ Neu h6 so chua day du: htrong dan trgc tiep ve viec b6 tic h6 sa. 

- Neu h6 so day dil: tiep nhan, ghi giAy tiep nhan 116 so va hen tra 
ket qua, chuyen den cac cong down sau. 

0,5 ngay 

2 

Phong Van boa 
va Thong tin 
huyen (CV) 

Nhan va kiem tra be, h6 so.; chuyen Lanh dao phong xem xet, phan 
cong nhiem vu 

TiL hanh khao sat thgc to va lap lien ban kiem tra: 

- Neu du dieu kiln: lap Ti trinh trinh UBND huyen thp.c hien cap 
GiAy chIrng nhan du dieu kiln hoat dOng diem cung cap tro Choi 
dien -Cr cong cong [ket qua]. 

- Neu khong du dieu kiln: Tham mull UBND huyen lam van ban 
tra loi ye viec khong du dieu kiln cap giAy el-lung nhan [ket qua], 

Trinh UBND huyen xem xet va phe duyet [ket qua]. 

01 ngay 

Phong Van hoa 
va Thong tin 
huyen (LDP) 

01 ngay 

3 

UBND huyen Xem xet va phe duyet [ket qua]. 

ngay 
FEDND- UBND 

huyen 

Van phong ;, 02  
Dong d 	[ket qua], chuyen Phong Van hoa va Thong tin huyen cap 
nhat thong tin theo &Si. 

4 
Phong Van hoa 

va Thong tin 
huyen 

Tie  A 	„ p nhan [ket qua], vao so theo doi va chuyen [ket qua] den BO 
phan tiepnhan ho ket qua. phan tiep nhan ho so va tra ket qua. 0,5 ngay 



STT BO phlan 
dive hi0 

Ncli dung cong vilec 
...,.....,—  -  

Thoi gian 
chuan 

5 nhan he) so.  va 
tra ket qua 

BO p4n tiep ,  
,,,, 

D6i chieu bien nhan, tra [ket qua] cho khach hang va'yeu,cau ,„ , 	. 
ky nhan. 

-- 

III. BIEU MAU AI) DUNG/ HO SO LUAU  TRU' 

STT Ten ble'u maul 116 so' Noi tau tilt chink 
TWA gian lull 

hi§n hanh 

1 Phieu hirong clan hoan thien his)  so Phong Van h6a va. Thong tin 05 nam 

2 SO theo deii h8 so Phong Van h6a va Th8ng tin 05 nam 

3 
GiAy chdng nhan du dieu kien hoat dOng 
diem  cung cap tro cho'i dien to cong cong 

. 
Phong Van hoa vas Thong tin 05 nam 

4 GiAy tiep nhan h6 so.  va hen tra k'et qua Phong Van hoa Nth Thong tin 05 nam 

5 Van ban tra lei ve viec kh8ng du dieu kien Phong Van hoe va Thong tin 05 nam 

6 Phieu kiem soat qua trinh giai guy& he) so PhOng Van h6a va Thong tin 05 nam 

7 Bien ban kiem tra dieu kien thgc t6 Phong Van hoa va Th6ng tin 05 nam 

8 To trinh trinh UBND huyen PhOng Van hoa va Thong tin 05 nam 

9 BO he) so' dm ca nhan, to elide PhOng Van boa va Thong tin 05 nam 

tY BAN NHAN NHAN HUYEN 



QUY TRiNII 
• Ciip lai giAy 	nh4n du dieu kien hnt dOng diem cung cap 

tro choi lien ter cong citing 

N HO SO (Se; liro'ng ho so': 01 bii) 

decjt- cap lai gib chirng nhan theo mau (Mau so 12 cho ca nhan, milu 13 * 
cho doanh ng zep, Phu lyc I kern theo Nghi clinh so 27/2018/ND-CP cita Chinh pH). 

- Ban sao co chirng thirc giAy chirng nhan gang 1(3'7 kinh doanh diem cung cap tro 
choi din tir? cong cung (hoac ban photo di kern theo ban chinh de d6i chi6u). 

- Ban chinh giAy chimg nhan du. di'du kien cung cap tro choi din tir cong Ong 
- Ban sao chimg minh thin nhan dan/the can mac cong dan/h0 chiL co chfing thgc 

di6m (hoac ban photo có kern theo ban chinh d'6 d6i chiL). 

II. QUY TRINH MEM SOAT: Tiing 	gian gial quytt 05 ngay 

STT 13§ ph4n 
thirc hi§'n chufin 

NOi dung cong vie:c Thoi gian 

1 

„ 	. A BO phqn tiep 
nhan ho so va 

tra ket qua 

Xem xet thanh phL he) so theo Danh mix hi') so an nOp. 

_ 
Nau 1115. so chua day dii: huong elan trgc tiap va viac b6' tic 1-1.3 sa. 

_ Neu h6 so ay dii: tip nhan, ghi giAy tip nhan 116 so va hen tra 
kat qua, chuyan den cac cong doan sau. 

0,5 ngay 

2 

Phong Van hoa 
va Thong tin 
huyan (CV) 

Nhan va kiam tra 130 1115 so; chuyan Lanh dao phong xem xet, phan 
cong nhiem vu 

Tian hAnh khao sat thirc to va lap bien ban kiam tra: 

- Neu du diau kikn: lap To' trinh trinh UBND huyan that hian cap 
Gib chirng nhan dii diau kin hoat dOng diem cung cap tre choi 
din tir cong cong [ket qua]. 

- Neu khong &I diau kian: Tham mini UBND huyan lam van ban 
tra lo.i va viac khong dudiau kin cap giacy chimg nhan [ket qua], 

Trinh UBND huyan xem xet va phe duyat [kat qua]. 

01 ngay 

Phong Van hoa 
va Thong tin 
huyan (LDP) 

01 ngay 

3 

UBND huyan Xem xet va phe duyat [kat qua]. 

02 ngay Van phong 
1-EDND- UBND 

huyan 

Dong dL [kat qua], chuyan Phong Van hem va.,Thong tin huyan cap 
nhat thong tin theo dai va chuyen [kat qua] den BO phan tiep nhan 
WO so va tra kat qua. 

4 
Phong Van hoa 
va Thong tin 

huyan 

A 	,, 	• Tiep nhan [ket qua], vao so theo Rd va chuyen [ket qua] den BC) 
phan tip nhan he) so.  va tra kat qua. 0,5 ngay 



STT Bo ph4n 
thvc hin NOi dung cong viec 

_ ,...... - 	. . 

Thai gian 
chuan 

5 nhan ho so va 
tra ket qua 

BO phqn tie'p " 
/,- , 	.• 	'. 	, . 	. 	. 	.. 

D6i chi6u Bien nhan, tra [lc& qua] cho khach hang vkyaul tau 

kY nhan. 
 

b 

• 

-- 

IIIo BIEU MAU AP DUNG/ HO Sci LUU TRU' 

STT Ten bieu maul hoso' Noi lu'u trir chink Thbi gian km 
hi0 hanh 

1 PhiL hu.ong elan hoan thien 116 so Phong Van hoa va Thong tin 05 nam 

2 S6 theo dOi 116 so' Phong Van h6a va Thong tin 05 nam 

3 GiAy chirngi:than du dieu kien hog dOng 
diem cung cap tro chai dien -E.* ding cOng Phong Van hoa va Thong tin 05 nam 

4 Giacy tip nhan h6 so va hen tra Ic'et qua Phong Van h6a va Th6ng tin 05 nam 

5 Van ban tra 16i v'e viec khong du dieu kien Phong Van hoa va Thong tin 05 nam 

6 Phi6u kiem soat qua trinh giai quye't h6 so.  Phong Van hoa va Thong tin 05 nam 

7 Bien ban kiem tra dieu kien thirc to Phong Van hoa va Thong tin 05 nam 

8 T6 trinh trinh UBND huyen Phong Van h6a va Thong tin 05 nam 

9 BO 116 so dm ca nhan, to chirc Phong Van hoa va Thong tin 05 nam 

trY.  BAN NHAN DAN HUYEN 



QUY MINH 
VC: Thay dOi thong tin co' so' ditch vu photocopy 

HO SO (02 13(1) 

of thong tin co so ditch vu photocopy (Mau so 14 - Nghi clinh so',  

25/2018/ 

II. QUY TRINH KIEM SOAT: 02 ngay 

STT WO ph4n 
thvc hien NOi dung cling viec Thai gian 

chufin 

1 
B6 phgn t6p 

nh4n WO so
i 
va 

tra ket qua 

Xem xet thanh phan h6 so theo Danh nwc 116 so can n6p. 

_ Neu116 so'chua day du: huong clan -Ewe tip v'd viec b6 bac h6 sa. 

_ Neu h6 so day dil: tih nh4n va ghi Giacy bien nhO,n; chuy'L cho 
Phong Van boa va Thong tin theo d'iii. 

01 ngay 

2 
Phong Van hoa 

va Thong tin 
huyen 

Tiep nhan thong tin khai boo va vao s6 theo deii. 01 ngay 

III. BIEU MAU AP DUNG/ HO S€1 LULU TRU 

STT Ten bieu maxi/ ho so' Noi hru tar chinh Thiri gian lull 
hien hanh 

1 Phiecu huding clan hoan thien 116 so Phong Van Ma va Thong tin 05 nam 

2 S6 theo cloi h6 so.  Phong Van boa va. Thong tin 05 nam 

3 B6 h6 so dm ca nhan, to chile Phong Van hoa va Thong tin 05 nam 

UY BAN NHAN NHAN HUYEN 



QUY TRiNH 
UC: Khai bao ho4t dOng co' s& dich vu photocopy 

H6 SO (02 bii) 

g ca dich IT photocopy (Mau so 13, Nghi clinh so 25/2018/ND- 

CP cita 

II. QUY TRINH DIEM SOAT: 02 ngay 

STT
BO ph4n 
third hiOn NOi dung ding vied Thai gian 

chufin 

1 
Bo plign tiep 
nhan ho so' va. 

tra ket qua 

Xem xet thanh phan h6 so.  theo Danh nwc 116 so' can nip. 

- Necu h6 so chtra day di l: hirang clan trtrc tip ye' vied b6 tic h6 so'. 

_  Neu h6 so' day du: tip nhan va ghi Giay bien nhan; chuye'n cho 
Phong Van h6a va Thong tin theo dol. 

01 ngay 

2 
Phong Van hoa 

va Thong tin 
huyen 

Tiep nhan to.  khai bao va vao so theo c161. 01 ngay 

III. BIEU MAU AP DUNG/ HO SO LUIT TRU 

STT Ten bieu maul ho so' Noi lum trir chinh Thai gian lull 
hi0 hanh 

1 Phi:6'u htrang clan hoan thien h6 so.  Phong Van hoa va Thong tin 05 nam 

2 S6 theo cloi h6 so.  Phong Van hoa va Thong tin 05 nam 

3 B6 116 so' cila ca. nhan, to chile Phong Van h6a va Thong tin 05 nam 

UY BAN NHA.' N NHAN HUYEN 



Bau Bang, ngay... ...thang 	neim... 

PHIEU HVONG DAN HOAN THIN HO SO 

UBND 	BAU BANG CQNG HOA XA. HQI CHU NGHIA VIET NAM 
BO PEIA.N T 	 0 VA TRA KET QUA 	DOc lap — Tir do — lignh phtic 

H6 so. caw 	  
;`, 	• 0 • 	A NOi dung yeu cau giai quyet. 	  

Dia chi. 	  

S6 din thoqi 	 Email 	  

Yeu au hoan thin h6 so. Om: 

1 	  
2 	  
3 	  
4 	  

Trong qua trinh hoan thin h6 so n6u có kho khan, vuong mac, long (ba) 
lien he voi 	so di@n thogi 	 d6 dugc huong dn./. 

NGU'en HIreiNG DAN 

(Kj) va ghi r5 h9 Mil) 



CQNG HOA xA HOI CHU NGHIA VIET NAM 
DOc lap — Tkr do — Hanh phtic 

Bau Bang, ngay... ...thang nam 
---- 

HIEU KIEM SOAT QUA TRiNH GIAI QUYET HO S( 

Gidy tip nWn h6 so va tra k.6t qua s6. 

(Chuy'etn kern theo PhiL ki6m soat qua trinh giai quy6t he) sa nay) 

Ca quan (1:10 Wan) giai quye't h6 so.: Phong Van hoot va Thong tin huyen 

Ca quan phi hop giai quy6t h6 so.: UBND huyen Bau Bang 

Ten co' quan, dun vi (Tru'o'c 
Thoi gian giao, 

nh4n ho so' 

Ket qua giai quyert ho so' 
n/ dunghen/ 

hen/qua hp 

Ghi 
chu 

1.Giao: . 

2. Nhan: 	 

...gib._ phut, ngay....thang....naim .... 
Ngtroi giao 	Ngubi nh4n 

1 .Giao: 	. 

2. Nhan: 	 

...gib._ phut, ngay....thang....nam .... 
Ngtroi giao 	Ngubi nh4n 

1. Giao: 	 

2. Nhan: 	 

...gib._ phut, ngay....thang....nam ..... 
Ngtrbi giao 	Ngubi nh4n 

1. Giao: 	 

2.Nhan• 	 

...gib._ philt, ngay....thang....nam ..... 
Nguoi giao 	Ngtr?ri nh4n 

Ghi chit: 

- Trubng h9p he sa dugc chuyen qua dich vu buu chinh thi thoi gian giao, nhan he sa va viec 1c5,  nh4n the hien trong 
hoa don dm co.  quan Buu chinh; 

- Ket qua giai quy6t he so' do ben nh4sn ghi khi nh4n ban giao he so' 

1 



CONG HOA XA HOT Cat NGIAA \JIFF NAM 
Doc lap - Ti'i do -1-4nh pinic  

, ngay... 	thong....... 17a177:. 

DON DE NGHT 
CAP GTAY PHEP KINH DOANH KARAOKE 

Kinh gfri: Uy ban nhan dan cap huy'n 	 
(hob:c co quan cap huyn clugc phan cap) 

1. Ten ea nhan de nghi cap GiAy phep kinh doanh 
(vik Vang chit in hoa) 	  
- Dia chi: 	  
- Di@-1 
- Giay chUng nhan dang k3"/ kinh doanh so 	 ngay cap 

not cap 	  
2. NOi dung de nghi cap gia'y phep 
- Dia chi kinh doanh: 	  
- Ten nha hang karaoke (neu có). 	  
- So lugng phona karaoke. 	 
- Dien tich cii the tirng phong: 
1 	m x 	m = 	 
2. 	mx 	m= 	 
3 	m x 	m = 	 
4 	mx 	m= 	 
5. 	mx 	m= 	 
6. 	mx 	m= 	 
7 	mx 	m= 	 
8. 	mx 	m= 	 
9 	mx 	m= 	 
10 	M X 	M = 	 
11 	M X 	111 = 	 
12 	mx 	m= 	 
13  	m = 	 mx 
3.Carn kect 
- Thvc hien dung cac quy dinh tai Nghi dinh so 103/2009/ND-CP \fa cac 

van ban phap 14t lien quan khi hog &ling kinh doanh; 
- Chiu trach nhiem ve tinh chink xac, trung thvc cua nOt dung ho so xin 

giAy phep kinh doanh./. 

m2  14. 	 m x  	m= 	 
, 

m 
m2  5 15. 	 m x  	m= 	 m2  
m2  16. 	 m x 	 m------ 	 m2  
m2 17 	 mx  	m= 	 m2  
m2  18 	 mx  	m= 	 m2  
m2  19 	 m x  	m= 	 m2  
m2  20 	 m x  	m= 	 m2 
m2  21 	 m x  	m= 	 m2  
m2 22 	 m x  	m= 	 m2 

 

m2  23 	 m x  	m= 	 m2  
M2  24 	 m x  	m= 	 m2  
m2  25 	 m x  	m= 	 

m9 

m2 26  	mx  	m= 	 m2  

CA NHAN DE NGHI CAP GIAY PHEP 
Kf), ghi 1-5 hip ten 

452 



VI TRI, KICH THU'O'C PHONG 
DI1N 

TICH (M2) 
so 
TT 

CONG HOA. XA HOI CHU NGHiA MT NAM 
WO 	Tkr do —114nli plinc 

GIAY PHEP 
KINH DOANH KARAOKE 

CHO TICH UY BAN NHAN DAN HUYtN BAU BANG 

CAP GIAY PHEP CHO 

- Ten to chirc, ca nhan dtrgc cap giay phep: (viet chit in 
hoa): 	  

- Nam sink: 	  
- Giay chirng nh4n clang 1(3'7 kinh doanh so: 
	 ngay 	do 	 cap. 

- Dia chi kinh doanh: 	  
- Ten, bin hieu kinh doanh: 	  
- SO lung: 	 
(Nhfing not dung can thi& khac: 	 
- SO giay phep: 	/GP-UBND. 

Bau Bang, 	thang...... TOM 

CHU TICH 



3 
NHUNG DIEU KILN PHAI THVCItN 

1. Pheng karaoke phai có dien tich tir 20m2  to• len, khong 
k6 cong trinh phv. 

2. Cira phong karaoke phai la cira kinh khong mat', ben 
ngoai có the nhin thay ben trong. 

3. Bao darn cac di'eu kien ve an ninh, tat tg \fa phong 
chong chi)/ no, ve sinh mai trixOng theo quy dinh. 

4. Darn bao am thanh yang ra ngoai phong karaoke khong 
vugt qua quy dinh cua Nha nu.o.c ve tieu chuan mire on tai da cho 
phep (trir cac diem hoat dung karaoke Wing dan cu khong tap 
trung). Anh sang trong phong karaoke ten 10 lux Wang &rang 
01 bong den sgi dot 40w cho 20m2* 

5. Khong dugc dat khod, chat cira,ben trong hoac 	thie't 
bi 	Ong de dui pho 	hoat dOng kiem tra cua ca quan Nha 
nu& CO tham guyen. 

6. Khong dugc ban rugu hoac a cho khach uang luau 
trong phOng karaoke. 

, 	7. Chi sir dung bai hat da pha bien, bang, dia da dan nhin 
kiem soat theo quy dinh. 

8. Mai phong karaoke chi dugc su dung mot nhin vien 
phuc vu tir 18,tuai tra 	neu nhin vien la ngtrOi lam time thi 
phai có hop 'long lao Ong va &rat quan 1) theo quy dinh cua 
phap luat ve lao Ong. 

9. Khong dirge boat dOng sau 12 gie• dem d6n 8 gie• sang, 
trig khach san tir 4 sao tro• len dugc hoat Ong khong qua 2 gio.  
sang. 

10. Nghiem cam cac hanh vi khieu dam, mai gioi \fa mua 
ban dam, mua, ban hoac sir dung ma t4 tai phong karaoke. 

UY BAN NHAN DAN TiNH BiNH DtrONG 
UY BAN NHAN DAN IIUYt N BAU BANG 

cIAY PE P 
KINH DOANH KARAOKE 

Nam 	 

4 	 1 



O 

02 a: 

(QuOc huy) 

CONG HOA XA. HO CHU NG '111A VItT NAM 
Doc 	Tir do - Hanh phiic 

CHiT 'ITCH iTY BAN NHANDAN (HUYtN/THI XA) 	 

LONG NHAN‘ 
DAM HIEU "AP VAN HOA" 

Ap 	, Xfi 	 Huy?n/thi xa 	, tinh 	  
Da da t dank hig,u "Ap van Ma" 2 niim (2015 - 2016) 

Quyit ctinh sa: ...../QD-KT   ngety 	'hang 	nam 2016 
vao sic): 	/QD-KT 	 CHU TECH 

Nguyin Van C 

Mau so 02 b: 
	 I 

(Qu& huy) 

CONG HOA XA HO CHU NGHIA VItT NAM 
Dec lap - Tir do - Hanh phtic 

CFPO.  'ITCH UY BAN MEAN' DAN (HUYEN, THI XA) 	 

CONG NHAN 
DAM HIEU "AP VAN HOA" 

Ap 	, X'a 	, Huyen/thi xi 	., tinh 	. 
Da diat dank hiP "Ap van Ma" 3 na'm (2017-2019) 

Quyit dinh sii: ...../QD-KT 	.., ngay  
CHIT 

..... niiin 2019 
Vao So se. 	/QD-KT 	 CHU ITCH 

NguyIn Van C 
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Mau so 03 a: 

(Qutic huy) 

CONG HOA X.A HO CHU NGHIA VIET NAM 
Doc lap - Tu. do - Hanh phtic  

CHU TICH UY BAN NHAN DAN (HUITN/THT Xii/THANH P116) 	 

CONG NHANs  
DANYI 11ItU "ICEEU P116 VAN HOA" 

Khu phO 	, Phtarng/thi trAn 	, Huy`e`nithi xfi/tp 	, tinh 	 
Da dirt dank NO "Khu pill,  van hoa" 2 nam (2015 - 2016) 

Quyit dinh 	/QD-KT 	, ngay 	'hang 	nam 2016 
Veto 	/QD-KT 	 CHU TICH 

AT:u In Van C 

MAu so 03 b: 

(Qutic huy) 

CONG HOA XA HQI CHIT NGHIA. V1tT NAM 
Doc lap - Tu. do - Hanh phtic 

CHU TICH UY BAN NHAN DAN (HUYtN, Tiff XA., THA.NH PHO) 	 

CONG NHAN 
DANH HEW "KE1U P116 VAN HOA" 

Khu phO 	, Phuirng/thi trAn 	, Huy;Onithi xfi/Tp 	, tinh 	 
tigt danh hiPu "Khu phi') van hoa" 3 nam (2017-2019) 

Quyit clink sn• 	/QD-KT   ngay..... thcing 	nam 2019 
Vao So s6. 	/QD-KT 	 aft 'TICH 

Nguyin Van C 
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- (11): Chil in, mau den. 
- (12): Chit thuong, rnau den. 	 '1 - 

- Coy chit trong n(ii dung, don vi ttr quy dinh cho phu. 1fo:p,itam bao hinh 
thitc cep, trang tong. 	 t 	- 

Mau so 04 

Maw huy) 

CQNG HOA XA. MX CHU NGHIA VIET NAM 
Doc lap - Tu. do - lignh phue  

CHU TICH ft BAN MAN' DIN (HUYEN, THI KA,, THANH PHO) 	 

CONG N114-  N 
DANH HIEIT "KEW NHA. TRQ VAN HOA" 

Ong Nguyen Van A, Chu Khu nha tro 
Khu pli/Ap 	, Xa/phuftg/thli trAn 	, Huyen/thVTp 	, tinh 	 

cigt dank higi u "Khu nha tro van hoa" 3 natn (2015-2017) 

Quyit egnh sof: ..../QD-KT 	 ......., ngety 	thang 	nam 2017 
vao so so: 	/QD-KT 	 CHU TICH 

Nguyen Van C 
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(Quoc huy) 

QNG HOA HQI CHIT NGHIA VICT NAM 
Doc lap - Ttr do - Hanh phtic 

ITCH flY BAN NI-UN DAN (HUY :RN, TIC 	 

CONG NIJAN 
"XA. DAT CHUAN VAN HOA NONG THON MOI" 

	Huyen/thi xi 	, tinh 	 
Da clot "XII clot chuan van hda "long Mon inoi" 2 Win (2015 - 2016) 

Quyit cinh so: 	/QD-KT 	., ngay thfing 	nam 2016 
Vao So so: 	./QD-KT 	 CHU ITCH 

Nguyffn Van C 

Mau sfi 5 b: 
(Quiic huy) 

CQNG HOA xx HQI CHU NGHIA VICT NAM 
Doc lap - TIT do - Hanh phtic 

CHU TfCH iTY BAN NHAN DAN (HMIN, THI ,a) 	  

CONG NHAN 
"XA. DAT CHUAN VAN HOA NONG THON mar 

Xa 	, Huyen/thi xi 	., tinh 	  
Da-  dot "XII clot chulin van Ma nong thon nthi" 5 nam (2017-2021) 

Quyat clink so: 	/QD-KT   ngay  
CHIT 

lam 2021 
Vao So 	./QD-KT 	 CHU-  TTCH 

Nguygn Van C 
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(Qmic huy) 
QNG H6A XA 11QI CHU NGHIA. V1tT NAM 

D8c lap - Tv do - H4nh pluic  

4.) 
CH iN BAN NHAN DAN (1111. XA., THANH PI16) 	 

CONG NHAN 

"PHU'O'NG DAT CHUAN VAN MINH DO THI" 

Phuirng 	. Thi xa/Thanh ph6 	, tinh 	 
Di, dot "Phwelng dot chuan van mink coo thi" 02 mini (2015-2016) 

Quyit dinh s'16: .../QD-KT 	 , ngay ...„,thang...... nam 2016 
Veto So .../QD-KT 	 CHU TTCH 

Nguyen Van C 

Mau so 6b: 

(Qmic huy) 

CQNG HoA xA. CHU NGHIA vrtT NAM 
Doc 14p - Tv do -114nh phtic 

	

CHU ITCH fTY BAN NHAN' DAN HUYEN 	 

CONG NHAN 

"THI IRAN DAT CHUAN VAN MINH DO THI" 

Thj trAn 	 Huy4'n 	, truth 	 
Dd dzt "714 tan dot chain van mink do thi" 05 nam (2015-2019) 

Quyb dinh 	.../QD-KT 	 , ngely (hang nain 2019 
vao sa .../QD-KT 	 CHU ITCH 

Nguygn Van A 
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(Qui huy) 

NG HOA xA. HQI CHU NGHIA vrtT NAM 
Doc lap - Tn. do - Ranh phfic 

CHU ITCH tY BAN MAN' DAN TINH 	  

CONG NHA: N 
DANH H1. U "DOANH NG14P DAT CHUA.N VAN HOA" 

(Ten doanh nghiep) 	  
£04t chuAn trong phong trao "Town dan clown kit xay dstyng doi sting van hoa" 

5 nam (2015 - 2019) 

Quyit dinh sj: ...../QD-KT 	, ngay 	thdng 	nam 2019 
CHU TICH Vao So sã. 	/QD-KT 

Ngulin Van C 

Mau so.  8a: 
(QuOc huy) 

CONG HOA XA. HQI CHU NGHIA VIET NAM 
Doc lap - Tu. do - Hanh phtic 

CHU TICH UY BAN NHANDAN (HUYtN. THI xA., TP) 	 

CONG NITAN 
DANH LOU "CO QUAN DAT CHUAN VAN HOA" 

	

(Ten co' quan) 	  
Dat chan trong phong trao "Town dan clown kit xay dtrng fiZri song van hoa" 

2 Wain (2015 - 2016) 

Quyit dinh 	...../QD-KT 	, ngay 	thang 	ndm 2016 
Vao Sj so: 	/QD-KT 	 CHU TICH 

Nguyin Van C 
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Mau so 8b: 
(QuOc huy) 

CQNG HOA xA HOI CHU NGHlA VIET NAM 
Doc lap - Ttr do - Hanh phut  

CHU TICH tY BAN MEAN DAN (HUYtN. THI xx, TP) 	 

CONG NHAN 
DANH HIEU "DO -VT DAT CHUAN VAN HOA" 

(Ten co' quan) 	  
Dat chan trong phong trim "Toil' dan down ket xay dyng dbi sting van hOa" 

2 am (2015 - 2016) 

Quyit dinh 	..../QD-KT 	, ngay 	.. thdng 	nani 2016 
Vao So s4: ...../QD-KT 	 Olt TICH 

Nguld'n Van C 
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LONG BOA XA BOI CHU NGBIA V1VT NAM 
Doe Iap — Tu. do — I-4nh phtic 

DON BANG K\' BOAT BONG 
THU' VIN NHAN CO PHVC VIJ LONG BONG 

Kinh giri• 	  

Ten tei la: 
- Sinh ngay/thang/nam: 
- Nam (MT): 
- Trinh do van hoa: 
- Trinh 4(5 chuyen anon: 
- HO khau thuOng tru: 
clUng ten thanh lap thu vien 
Ten thu' 
Dia chi: 	 • SO dien th*: 	; Fax/E.rnail: 
Tong so ban sach: 
(tinh den thei diem xin thanh l4p thu vin) 

Tong so ten bao, tap chi: 

Dien tich thu 	 ; So ch8 ngL 
Nh'n vien thu 
- So lugng: 
- Trinh c10: 
Ngu'on kinh phi cila thu vien: 
Toi lam don nay a nghi clang k3",  hog.t Ong cho Thu vien 
v&i 	  

ngay thang nam 
Ngtroi lam do'n 

(/g ten) 

to nhan co phvc vu cong d?ing. 
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BANG KE DANH IVI.VC CAC TAI LIEU 
HIVN C6 TRONG THU' VIN 

STT Ten sach Ten tac gia 
Nha xuat 

ban 
Nam 

xuat ban 
Nguan 
goc tai 

lieu 

Hinh thdc tai 
li'u (sach bac), 
CD-ROM...) 

30 



o 
 (KhO giAy 210mm x 297mm) 

CONG IIOA XA HOI CHU NGHIA MT NAM 
Doe lap - Tu' do - Hanh pink 

	, ngay 	 thong 	11 a M 	 

DON BANG IC?".  HOAT BONG 
CUA CO' SO HO 'MO NAN NHAN BAO LTC GIA DiNH 

Kinh 	 

Can cd Lu't Phong, ch6ng bac luc gia dinh ngay 21 thong 11 nom 2007; 
Can cu Nghi dinh so 08/2009/ND-CP ngay 04 thong 02 nam 2009 cua 

Chinh phu Quy dinh chi ti6t va hu.o.ng don thi hanh mot so di'eu cua L4t Phong, 
chong bao hrc gia dinh, 

Can cd Thong to so.../2010/TT-BVHTTDL ngay... thang...nam 2010 cua 
BO Van hoa, The thao va Du itch Huang don ve thU tkic clang 1(3'7 hoot Ong, giai 
the co ho trg non nhan bao lArc gia dinh; ca so• to van ye phong, chong bao luc 
gia dinh; tieu chuan cua nhan vien to van; cap the nhan vien to van, chdng chi 
nghip vu cham sac, to van va tap huAn phong, chong bao luc gia dinh. 

Sau khi da xay dung du than Quy ch6 hoot dOng cua ca so' ho trg non nhan 
bao 	gia dinh voi ten ggi la 	  

Chung tai 
- H9 va ten (viet Wang chtt in hoa). 	  
- Nam sinh' 	  
- Dia chi thuong trU. 	  
- SO chong minh nhan dan/h0 chiL. 	  

NO.)/ cap:     not cap 	 
- Qu6c tich- 
- Trinh coo hoc van 	  
Lam don nay de nghi co quan c6 thAm quyen, kern theo cac loci giay to.  can 

thiet theo quy 	clang 1(3"1 hog dOng cua co s& ho trg non nhan bao lurc gia 
dinh, hoot dOng trong pham vi dia phuo'ng (tinh/huylen), try sey 
tai• 	  

Hoot gong cua co he) trg non nhan bao 	gia Binh cua chong tai chac 
chL se gap phan vao viec phong, chong bao luc gia dinh tai dia phdang. 

ChUng tai (tot) cam ket thgc hilen dung Quy ch6 hog dOng cua ca so.  dugc 
cap c6 th'Am quy&a phe duya va cac quy dinh c6a phaplu4t hiesn hanh. 

tai Bien to chfre, ca nhan xin 
Tang kST hoot dOng cila co' so' 

(Kj) ten) 
N6u la tap the thi ghi ro thong tin cac thanh vien sang 14'p 
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(K116 giAy 210mm x 297mm) 

CONG HOB, XA HQI Clifi NGHiA VIVI' NAM 
Di)c lap - 	do - }4nh pink 

	, ngay 	 [hang 	nam 	 

DON DE NGHI 
DOI GIAY CHUNG NH AN BANG K HOAT BONG 

CfJA CO SO' HO 'Mg NAN NHAN BAO LVC GIA DINH 

Kinh 

- Hg va ten (vi6t bAng cha in boa). 	  
- Dai die -1 Co' so.• 	  
- Nam sinh. 	  
- Dia chi thuong trir 	  
- So chimg minh nhan dan/h()' chieu• 	  ngay cap• 	 

no•i cap 	 
Qu6c 
- Dai di@i Ca ser 	  
Lam don nay de nghi ca quan co tham guyen doi Giay chirng nhldn clang 14 

hog dOng cua ca so• h6 trq nan nhan bao tdc,gia dinh. 

	

1.47 do 6` nghi 	d6i: Co.  sey co nhu eau thay d6i 	 (ten 
gpi, ngubi dung dAu, dia diem da. t tru so). 

Cam ket,cUa Co' so.: 
- Vic doi Giay chdng nhan gang 1()',  hog dOng cua co so' khong nham muc 

dich tron trdnh thgc hien nghia vu cung nhu cdc hog dOng khdc; 
- Thgc hi@ei dUng Quy oh& hog dOng cua co.  so.  dugc cap co tham quyen 

phe duyst va cdc quy Binh cua phap luldt hi@a hanh. 
tai din to ak, ca nhan xin 
dung 147 ho4t qng cfla co.  so.  

(1(3'7 ten) 
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(K1-16 g, iAy 210mm x 297mm) 

CONG HOA xA HOI CHU NGHIA. VIVI' NAM.  
Nc 	- Tkr do - 14nh phtic 

	, Ngay 	thong 	Hain 	 

DON DE NG111 
CAP LAI GIA Y CHUNG NHAN RANG IC)?.  HOAT DQNG 
CfJA SO' HO TRO' NAN NHAN BAG LVC GIA DINH 

Kink 

- H9 va ten (vie't bang chit in hoa). 	  
- Na sinly 	  
- Dia chi thuang trn- 
- chimg mink nhan dan/h0 chieu• 	  ngdy AD. 	  

nai cap 	 
Quo'c Lich: 	  
- Doi di en Ca so 	- 
Lam don nay de nghi co' quan có tham quyen cap tai Giay chUng nh'n clang 

1()",  hog Ong cua co.  so' ho -Lay non nhan 1)?.o luc gia dill. 
1_,)'7 do de nghi cap 	GiAy chimg 	dang 1(),"/ hog Ong cua co' so' bi 
	  (mlat, rach nat, hit hong). 

Cam ket cda. Co so.: 
- Trung thgc trong viec de nghi cap lai Giay chtimg nhlan clang ky hog dOng 

cua so'; 
- Thgc hien dung Quy the hog dOng cua co so• duvc cap co tharn quyen 

phe duyst va cac quy dinh cua plop lulat hien hanh. 
Doi dien to chil.c, ca nhfin xin 
clang 14 hoot Ong cua co' so' 

(icy ten) 
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(K1-16 gi4 210mm x 297mm) 

CONG HOA XA, HQI CHU NGHJA MT NAM 

Di)c lap - 	do - H4nh pink 

	, ngthy 	thang 	nam 

DON BANG K‘i7  HOT BONG 
CUA CO' SO' TV VAN VE PHONG, CHONG BAO LAIC GIA. DINH 

Kinh 

Can cd Lqt phong, Chong bao lt.rc gia dinh ngay 21 thang 11 nam 2007; 
Can dr Nghi dinh so 08/2009/ND-CP ngay 04 thang 02 nam 2009 cua 

Chinh phu Quy dinh chi tiet va huang dan thi laanh mot so diL cua L4t Phong, 
chong bao hic gia dinh; 

Can cu Thong to so.../2010/TT-BVHTTDL ngay... thang 	nam 2010 cua 
B(15 Van Ma, The thao va Du lich Huang an ve thu tic clang 1(3`, hog d'<mg, giai 
the co.  so.  ho trp' nan nhan 

	

	gia dinh; co' so.  to van ve phong, ch6ng bao luc 
gia dinh; tieu chuan cua nhan vien tu• van; cap the nhan vien tu• van, chdng chi 

' ngh4 vu cham soc, tu' van va tap huan phong, chongbo hrc gia dinh. 
Sau k1i da xay dung Gig thao Quy che hog d(mg cua co.  so• tu van ye phong, 

ch6ng hip luc gia dinh vai ten Roi la 	 
CITUng t8i gem: 
- H9 va ten (viet bang &Cr in hoa)• 	  
- Nam sinh• 	  
- Dia chi thtrang tru- 
- chimg minh nhan clan/h0 chiL• 	 

ngdy cape 	 nal cap 	 
Quoc tick: 	  
- Trinh do: hoc vAn 	  
Lam don nay de nghi co quan co than quyen, kern theo cac lo4i giay to can 

thiet theo quy dinh, clang k.)ri hog cliong cua co• so• tu van ve phong, ch8ng bao luc 
gia dinh, hog Ong trong pha,m vi 	, có 	so• at tai• 	  

Hog dOng cua co.  SO.  tu van phong, ch6ng bao h..rc gia dinh cua chung Vol 
chac chan se gop phan vao viec phong, ch6ng bao luc gia dinh tai dia phuang. • 

Chung toi (toi) cam lc& thuc hien dling Quy che hog et(5ng cua co.  so.  dugc 
cap co tham quy&'n phe duyet va cac quy dinh cua phap 141 hien hanh. 

1314i dien to chfrc, cá nhan xin 
gang ky ho4t Ong cua co' so' 

I N6ula tap the sang14 ghi rOtimg thank vien theo thong tin tren 

2  toan qu6c/tinh/huyn 
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o 
(K1a6 gi ld),  210mm x 297mm) 

LONG HOA X HOI CH NGHTA VIVI NAM 
Di)c lap - Tiy do - Hanh pluic 

	, Ngay 	thang 	 nein? 	 

DON BE NGHT 
CAP LAI GIAY CHUNG NH.Ak.. N BANG KX"?.  HOAT BONG 

	

CIJA CO' SO' TV VAN YE PHONG, CHONG RAO 	GIA DiNH 

Kinh 

- H9 va ten (viet bang chi in boa). 	  
- Nam sinh 	  
- Dia chi thu.o.ng  trU• 	  
- S6 chimg minh nhan dan/h0 chiL• 	  ngay cAp• 	  

not cap 	 
Qu6c Lich: 	  
- Dai dien Ca so.• 	  
Lam don nay de nghi co quan có tham quyen cap 14i Giay thing nhan clang 

1c)',  ho4t dOng cUa co so• to van ye phong, thong b4o 1uc gia dinh. 
1,3",  do a nghi cap 	Giay chUng nhlan clang k3r7 hog Ong cua co' 	bi 
	  (mAt, rach nat, hu.  hong). 

Cam kk dm. Co.  so.: 
- Trung thgc trong viec de nghi cap 14i Gia'y chimg nh4n clang ky hog dOng 

cilia co.  so; 
- Thgc hien thing Quy the hog cliong ciia co so. duvc cap có thAm quyL 

phe duyeet va cac quy dinh cua phap luat hien hanh. 

tt) chfrc, cá nhan xin 
dang ky ho4t dOng cila co' so' 

(1c3',  ten) 

47 



(Kilo giay 210mm x 297mm) 

LONG BOA XA, HOI CHID NGHIA VII' NAM 
hoc lap - Tty do - Ranh phtic 

	, ngay 	 thong 	n am 	 

DON BE NOM e 
GIAY CHfrNG NH:8N BANG 1<")7  HOAT BONG 

	

Cf1A. Ca SO TI1 VAN VE PHONG, CHONG BAO 	GIA BINH 

Kinh 

- H9 va ten (viet bAng chi1 in hoa). 	  
- Nam sinh- 
- Dia chi thuong trir 	  
- S6 chdng minh nhan dan/h() chiki 	 ngay ch• 	 

no•i cap 	 
Quoc 
- Dal dien Ca so" 	  
Lam dan nay de nghi co quan có tham quyen doi Giay chdng nhan gang 1()"/ 

hot Ong cua co' to van ve phong, chong boo luc gia dinh. 
14 do de nghl cap doi: Ca so' có nhu can thay doi 
	 (ten ggi, ngtrai dung dAu, dia diem cUa tru so.). 

Cam ke't cilia Ca sa: 
- Viec d6i GiAy chUng nh'an dang lcy hoot Ong cua ca so• khong nham muc 

dich trop tranh tht.xc hien nghia vu cilng nhu cac hoot Ong 
- Thvc hi@i. dung Quy the hoot Ong cUa ca so• duvc cap có tlaam guyen 

phe duyt va cac quy dinh cUa plaap 14t hi4'n hanh. 
194i din to chfrc, ca.  nhfin xin 
dAng 147 hoot dicing dm co' so' 

(1(3'7 ten) 
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6 

MAu se; 03 

UBND TINH/THANH PHO 	 CONG HOA XA. HQI CHU NM :11A VI:a NAM 
SO THONG TIN VA '.11ZDYEN THONG 	DOc Iap - Ty do - Hanh phfic 

(UBND QUAN/HUYW 	 

   

ngay 	thang... ...nam 20..... 
So GCN• 	 

GIAY CHUNG NH, :AN 
U DIP,U 1-MN HOAT DQNG DIEM CLING CAP DICH VU 

TRO CHOI DT ',N  TO' CONG CONG 
(CO gia tri d6n 
Cap 1an cia.su 

	

Sira dui, bO sung/cAp lad ngay....thang.....nam 	 
(Ap clung cho chu diem la ca nhan) 

SO THONG TIN VA TRITYEN THONG TINHJTHANH PHO 	 

	

(CTY.  BAN NIIAN DAN QUAN/I-MYN 	 .) 

CifUNG NHAN 
H9 va ten cha diem. 	  

So",  CMND/the CCCD/hO chi6u. 	 
Ngay cap: ... /... /... ; 	cap. 	 

Dia chi. not & hisn 
Dien thoai (Tel.). 	 Fax 	  
Dia chi thu dien t-Cx• 	  
S6 gidy chimg nh;an DKkD 	 

Dil dieu If4n float &Ong diem cung cap dich vii. tro cho'i dien tfr cong 
cong theo cac quy dinh sau day: 

1. Ten di&n. 	  

2. Dia chi cua diAm (s6 nha,,  thon/ph6, xa/phuo.ng/thi trAn, 
qub/huy'e'n/thi xa/thanh phO, tinh/thanh pho trirc thuOc trung uang)- 

3. Tong dien. tich cac phong may (m2): 	  
DiAm cung cap dich vu tro chai dien tir chi dice hoat dung tai dia chi 

quy dinh tai ditm 2 Giay ch*ng nh9n nay, khOpg dugc hoat dOng -ar 22 gia 
dem dtm 8 gio' sang horn sau, duy tri dap img day &I cac gieu kien hoat dOng 
quy dinh tai Dieu 35 Nghi dint)  nay va -rthlrc hien cac guyen va nghia vu quy 
dinh tai Dieu36 Nghi dinh nay trong suOt thoi gian hog clOng./. 

GUM DOC SO THONG TIN VA TRUYEN THONG 
/CHU TTCH UBND QUiftN/HUnN 

ghi r5 hQ va ten, clOng defiu) 
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Mau s6 04 
UBND TiNH/THANH PHO 	 CONG HOA X.A. HOI CHO.  NGIITA VIA' NAM 

S(5 THONG TIN VA. 'IRIMIN THONG 	Doc lap - Tv• do - Hanh phlic 
(TJBND QUAN/HUY)N 	 

   

......., ngay 	thang... ...nam 20... 
St) GCN 	 

GJA.y cirm\TG 
DU DIEU KIN 110AT BONG DIEM CLING CAP DICH \TV 

TRO CHM ION I' CONG CONG 
(Co gia trt den ngay....thang....nam....) 
Cap Ian dau 

Sira doi, bo sung/cap lai 
(Ap dying cho chu diLn la to chic, doanh nghiep) 

Se/ THONG TIN VA TRUYEN THONG TINIIITHANH PHO 	  

	

(tY BAN NHAN DAN QUili.N/HIMN 	  
CITONG NI AN 

Ten cha diem• 	  
S6 giAy chirng nhan DKKD hoc so quy& dinh thanh 	  
Dia chi tru s& chinh• 	  
Dien thoai •   . Fax• 
Dia chi thu dien to 	  

dieu hien host dOng diem curig cap dich vu fro choi di4'n tir ding 
cong theo cac ,guy dinh sau day: 

I. Ten diem. 	  
2. Dia chi cila diem (so nha,,  thOn/ph6, xalphlreng/thi taxi, 

qub/huyen/thi xa/thanh phO, tinh/thanh pho trtrc thuOc trung gang). 	 
3., 	nhan dai dien cho 	doanh nghiep 	tiep (pan 1-jr diem 

cung cap dich vg. tro chai dien cong cong: 
a) H9 va ten• 	  
b) Dien thoai: 	  
c) So CMND/the CCCD/h0 chiL• 	  

Ngay cAp• 	/....../.......  ; Nal cdp• 	 
4. T6ng dien tich cac phong may (m2): 	  
DiAm cung cap dich vg tea) dual dien tir chi ducfc hot dOng tai dia chi 

quy dinh tai diem 2 Giay chirng nhan nay, Ichopg &rut hog dung tir 22 gi& 
dem den 8 gior sang hOrn sau, duy tri dap 1.1-ng day du cac dien kien hog Ong 
quy dinh. tai Dieu 35 Nghi dinh nay va -tWc ;:lien cac quyOn va nghla Iry quy 
dinh tai Dieu 36 Nghi dinh nay trong suot th&i gian haat Ong./. 

GIAM DOC SO' THONG TIN VA TRITVEN THONG/ 
CHU 'ITCH IIBND QUAN/HUYy,f.  N 

(K), ghi ra hp va ten, ciong ddu) 



8 

CONG IIOA XA. HQI CH J NGEITA 'MT NAM 
Dijc 14p - Tty do - liqnh phlic 

Mau sti OS 

    

ngay 	thang Plain ... 

DON DE NGHT 
CAP GIAY areNG NI-4N DO DAU 1MN 

HOAT DONG DEEM CUNG CAP DfCH VU TM) CHOI DIJ N TO' 
(Ap dung cho dila diem la ca. nhan) 

Kinh 	(§,o.  Thong tin va Truyen thong tinh/thanh phO 	 
MY ban nhan dan quan, huy@a. 	  

Toi de nghi ducc cap gia'y chting nhan du dieu kien hog dOng tro chcd 
dien tir cong cong nhu sau: 

PhAn 1. 'Thong tin chung 
1. H9 va. ten. 
So CMND/the CCCD/h0 chieu• 	Ngay cAp• 	Noi cAp• 	 
Dia chi lion he: 	  
Dien thoai: 	 Dia chi thu dien tfr• 	 
2. Ten diem. 	  
3. SO d'ang ky kinh doanh diem cung cap dich Ai trd choi lien tC.r cong cong...... 
4. Dia chi ciia dia diem kinh doanh (so nh4., thon/phO, x'alphuOng/thi 

trAn, quan/huyenithi xa/thanh pho, tinh/thanh pho trvc thuOc trung uong): 

5. TOng dien tich cac phon4 may (m2): 	 
6. So lung may tinh du kien: 	  
PhAn 2. Tai li;eu kern theo 
1. Ban sao có chung thvc gia'y chimg nhan clang ky ldnh doanh diem 

cung cap dich vu tro chai dien ttr cong cong; 
2. Ban sao có chiing thgc chimg mink nhan an/the can cuot cong 

dan/hO chieu cua chit diem; 
3. Cac tai lieu lien quan Ichac (neu co) 	  
PhA'n 3. Cam ket 
Toi xin cam ket: 
1. Chin trach nhiem tnxdc phap lu'at ve tinh chinh xac,va tinh hop phap 

oda nOi dung trong don de nghi cap gidy chimg nhan dieu kien hoat dOng 
diem cung cap dich vu tro choi dien to cong cong va cac tai lieu kern theo. 

2. Neu dugc cap gidy chung nhan du dieu kien hoat dOng diem cung cap 
dich vu tro chai dien ti cong cong, toi cam lc& gill an ninh teat tv dia phuang, 
tuan thu cac quy Binh ye phOng chOng chay no cua coy quan cong an va chap 
hanh nghiem chinh cac quy dinh eta phap luat Viet Nam ye cung cap dich vv 
trochoi dien tir teen mang./. 

C liff Ditm 
(Kg ghi r6 129 ten) 
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Mau so 06 

LONG 1145A XA HOT CII 1J NGHIA VI:OT NAM 
Nic 14p - Tv do - Ranh phtic 

ngay thangnam 

	

DONDE NGH! 		
CAP GIAY CHUNG NH 4N Dl DxET1 KIN 

HoAT DQNG DIEM CUNG CAP RICH VV IRO CHOI firP,N 
(Ap dung cho chic diem la to chirc, doanh nghiep) 

	

Kinh gfri: (Set Thong tin va Truyen thong tinh/thanh ph6 	 
ifiy ban nhan dan q4n, huyen 	 

(Ten to chirc, doanh nghiep) de nghi dugc cap gia'y chirng nh4n dfi dieu 
kien hoat clOng tro chai dien tir cong Ong nhu sau: 

PhAn 1. ThOng tin chung 

1. Ten to chirc, doanh nghiery 	  

GiAy chUng nhan (tang k-31,  kinh doanh holac so quyet dinh thank 14p cua 
to chirc: 

s6.  	Ngay cAp• 	Ca quan cAp• 	 

- Dia chi tru so• 

thogi lien he. 	 Fax 	  

- Dia chi thu dien tfr. 	 

2. Ten diem cung cap dich vtltrO chai dien to tren mang- 

3. Thong tin dm ca nhan dai dien cho to chirc, doanh nghiep trvc tip 
quatilS7 diem cung cap dich vu tro chai dien tfr cong cong: 

- H9 va ten: 	  

- S6 CM:ND/the CCCD/13.16 chi6u. 	.Ngay cap:.. 	Nai cap: 	 

- Dien thoai lien he. 	Dia chi thu dien dr. 	 

4. Dia chi cua dia ditm kinh doanh 	9ha, thOn/ph6, xa/phtrong/thi 
trAn, qu4.n/huyen/thi xg/thanh ph6, tinhithanh phi)* true thuOc trung 

5. TOng dien tich cac phong may (m2). 	  

6. Se) lugng may tinh dux kien• 	  

Pb.An 2. TM lieu kern theo 

1. Ban sao c6 chfmg thvc gia'y chimg nh4n clang ky kinh doanh diem 
cung cap dich vu tro chai dien tir cong cong; 



maut s6 07 
CQNG HOA X4 IIQI CHU NGHIA MT NAM 

DOc Yap Tir do - Hanh phdc 

, ngay thang ndm 

DON DE NGHT 
StA D01, BO SUNG GIA.̀ Y CHUNG 1‘1%N DU DIET) KILN HOAT D ONG 

DJ   M CUNG CAP DIM Vij IRO C1101 EON TO" CONG CONG 
(Ap dung cho chu di&m la ca. nhan) 

	

Kinh gfri: (Si ThOng tin va Truyen thong tinh/thanh phO 	 
/Uy ban nhan dan quan, huyen 	  

TOi de nghi -dugc sirra dOi, be sung gidy chirng nhan du dieu kien hog 
d'Ung tro chai dien -Lir' ding cong nhu sau: 

PhAn 1. Thong tin chung 
1. H9 va. ten. 	  
Se CMND/the CCCD/h0 chieu• 	Ngay cd'p• 	Nai cdp • 
Dien thoai lien he: 	 Dia chi thu• dien ter • 	 
2. Di6 cung cap dich vu tro chai dien to cong cong: 
Ten ditnr 	  
Dia chi 	 
3. GiAy chirng nhlin du diL kien hog &Ong diem cung cap dich vu tro 

chai dien ter cong cong so 	cap ngay 	thang 	 
PhAn 2. NUi dung va 1ST' 'do sixa dui, bo sung 
1. NOi dung a nghi sera  6i, ha sung 	- 
2. 1_,2 do sera dal, WO sung: 	  
PhAn 3. 'raj Ben kern theo 
- Ban sao c6 chfIng thgc chimg minh nhan dan/the Can cu6c cong dan/he 

chieu cua chil. diem; 
- Cac tai lieu lien quan khac (neu co). 
PhAn 4. Cam ket 
TOi xin cam ket: 
I. Chili trach nhiem tfuot phap luat ve tinh chinh xac ve. tinh hop phap 

cfla not dung trong don de nghl sera dui, bO sung gidy chirng nhan du dieu 
kien hog dung diem cung cap dich vg tro chai dien tir ding cong va cac tai 
lieu kern theo. 	• 

2. Neu dugc cap gidy chung nhan de dieu kien hog dOng diem cung cap 
dich vg tro chai dien cong cong sera del, bO sung, toi s`d' tiep tgc chap hanh 
nghiem chinh cac quy dinh cua phap luat Viet Nam ve cung cap dich vg tro 
chai dien tit tren mang theo quy 

CHU DIEM 
(Kji, ghi rb-  h9 ten) 
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Mau so 08 
cONG Ti[OA XA Hoi Girt NGHIA VqYr NAM 

I* 14p - Ty' do - 	phin 

, ngay thdng nain 

DON BE NGH 
str A Dell, BO SUNG GIAY CHTTNG N114,1\1 BU DIEU KIN HOAT 

BONG DI 	AM  CUNG CAP Mai VI.; TRO C1=IC I Di 1;',N  CoNG CONG 
(Ap dung cho eh* ditm la to chirc, doanh nghiep) 

Kinh 	(SO Thong tin va Truen thong tinh/thanh pho 	 
ifiy ban nhan clan quan, huyen 	  

' (Ten to chirc, doanh nghiep) 	nghi &roc sira doi, bo sung giay chirng 
nhan du dieu kien hog Ong tro chai dien t-Cr cong cong nhu sau: 

Phan 1. Thfing tin chung 
l.Ten to chirc, doanh nghiep- 
- Dia chi trvi so.  chinh. 	 
- Dien thoai lien he. 	Dia chi thu dien 	 
2. Diem cung cap dich vg tro chai dien tir cong cong: 
Ten diem. 	  
Dia chi 	 
3. Gidy chimg nhan du dieu kien hog d'Ong diem cung cap dich vg tro 

chai dien tCr Gang cong so 	cap n”gay 	thing 	.nam 	 
Phan 2. NOi dung va 13'7 do sfra dOi, lati sung 
1. NOi dung de nghi sira 	bO's sung 	- 
2. I47 do sira dad, b8 sung. 	 
Phan 3. Tai lieu kern theo 
Cac tai lieu lien quan (neu co) 

Phan 4. Cam lcAt 
(Ten to chirc, doanh nghiep) xin cam ket: 
I. Chiu trach nhiem truot phap luat ye tinh chinh xac va tinh hop phap 

cua not dung trong don de nghi sira doi, b6 sung gidy chimg nhan du dieu 
kien hog dOng diem cung cap dich vu tie) chai dien tr ding cong va cac tai 
lieu kern theo. 

2. Neu clugc cap gidy chung nhan du dieu kien hog dOng ditm cung cap 
dich vg tro chai dien,  cong cong sira d8i, b8 sung, (ten to 	doanh 
nghiep) se" tip Ale chap hanh nghiern chinh cac quy dinh ctia phap luat Viet 
Nam ve cung cap dich vu tro chai dien to tren 

C]3U DIEM 
(4, ghi ra hip ten, chic  danh va ciong ddu) 
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M'Au so 09 

CONG HOA A. HOI CEO T NGHIA VItT NAM 
1316.c lap - 	do - Hanh ph& 

ngay thang nam 

DON DE NG1:11 GIA HAN 
GIAY CHUNG NEE4N DU DIEU.  KIN HOT DQNG Balm 
cuNG CAP 	vv TRO CHOI DMN TL's' CONG CQNG 

(Ap dung cho chii diem ca nhan) 

KInh 	(SO' Thong tin va Truyen thOng tinh/thanh phO 	 
/Uy ban nhan clan quan, huyen 	  

TOi de nghl gia han gia'sy chirng nhan du dieu kien hog d6ng tr.?) chai 
dien to cong cong nhu sau: 

Phan 1. Thong tin chung 
1. H9 va ten• 

	

S6 CMND/the CCCDIhQ chieu• 	Ngay ca'p• 	 Nai cAp• 	 
Dien thoai lien he: 	 Dia chi thu dien 	 
2. Diem cung cap dich vv tra choi dien tix cong cong: 
Ten diem. 	 
Dia chi• 	  
3. Gia'y ch'Ung nhan du dieu "den hoat d6ng diem cung cap dich vv tro 

chai dien tix cong cong so 	cap ngay 	thing 	.nam 	 
PhAn 2. i4 do va thei gian de nghi gia han 
14 do de nghi gia han• 	 
Thai gian de nghi gia han•.thing 
PhAn 3. Tai lieu kern theo 
- Ban,  sao có 	thvc chimg minh thu nhan clan/the can mot cOng 

dan/h6 chieu ciza chi"' diem; , 
- Cac tai 	kern theo (neu có). 
PhAn 4. Cam le& 
T6i xin cam ket: 
1. Chiu trach n.hiem tnx6c phap luat ve tinh chinh xac va tinh hop phap 

cua not dung trong ;don de nghi gia han giAy chfmg nhan du dieu kien hdat 
dOng diem cung cap dich vu tro chaff dien tzr cOng cong va cac tai lieu 
kern theo. 

2. Neu dugc cap gia han giAy chiing nhan cif]. dieu kien hoat Ong diem 
cung cap dich vu tro chai dien to cong cong, toi se.  tied  tvc chAp hash nghiem 
chinh cac quy dinh cua phap luat Viet Nam ye cung cap dich vv tre chai dien 
tir ten ruing./. 

cErfr DIEM 
(K)2, ghi r6 hp ten) 
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Mau so 10 
CQNG HOA XA 1101 CI1U NGIi1A VI.tT NAM 

DOc 14p - Tty do - Hanh phlic 

ngay 	thcingnein? ... 

DON DE NGHJ GIA 
GIAY CITE G N1141.:N DU DIEU IM,N 110AT DONG DIEM 
CUNG CAP DfCH \TV TRO CHOI DIN TO' CONG CONG 

(A_p dyng cho clan diem la to chirc, doanh nghiep) 

Kinh 	(So Thons.tin va Truyen thong tinh/thanh phO 	 
/Uy ban nhan dan guan., huyen 	  

(Ten to chic, doanh nghiep) de nghi gia han giay chUng nhan dU dieu 
kien hog dOng tro chai dien to cong cong nhu sau: 

PhAn 1. Thiing tin chung 
1. Ten to chic, doanh nghiesp• 	  
Dia chi tru so• chinh• 	  
Dien thoai lien he: 	Dia chi thu dien tfr• 	 
2. Diem cung cap dich vu do chai dien to cong cong: 
Ten diem. 
Dia chi. 	  
3. Giay chUng nhan du dieu kien hoat dOng diem cung cap dich vu tro 

chai dien tir cong cong so 	cap ngay 	thing 	nam 	 
Phan-2. LS% do va thoi gian tie nghi gia han 
14,  do: 	  
Thed gian de nghi gia haw.thing 
Phan 3. Tai lieu kern then (neu co) 
PhAn 4. Cam ket 
(Ten to chtrc, doanh nghiep) xin cam ket: 
1. Chiu trach nhiem tiro° phap luat ve tinh chinh xac va tinh h9p phap 

cua not dung trong,don nghi gia han giay chimg nhan du dieu kien. hog 
dOng diem cung cap dich vu tr.?) chai dien to cong cong va cac tai lieu 
kem then. 

2. cap 
dugc cap gia han 	chUng nhan dieu Id:en hoat dOng diem 

cung cap dich vu tro chai dien tir cong cong, (ten to chic, doanh nghiep) se 
chap hanh nghiem chinh cac quy dinh cua phap 1-uat Via Nam ve cung cap 
dich vu tro chai dien to ten mangl. 

CHU DIEM 
ghi 7-6 hp ten, chic danh va (long ddu) 
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MAsu so  

UB ND TINH/THANH PHO 	 LONG HOA XA. HOI CHU NGIIT.A VI:ea' NAM 
Sel THONG TIN VA. TRUYEN THONG 	DOc 14p - Tkr do - }14nh phlic 

(UBND QUi.k'_N/HUITN 	 

   

......., ngay...thcing....11a171 20... 
s6: 	 

QUYET DT. NH GJA HAN 
GIAY CHUNG NECO DU DIEU IMN HO.A.T DONG D 	 ife,M CUNG CAP 

DIM NrcT TRO CHOI DJ1N TT CONG CONG 

GJAM DOC SO( THONG TIN VA. TRUYEN THONG 
Th\TH/THA.NH PHO.... 

(Cat `ITCH frY BAN NH A.  N DAN 
QUifiN/HUYVN 	  

QUYET DTNH: 

Dieu 1. Gia h4n theYi gian c6 hieu lye cua Gi6,y chong nhan du dien kien 
hoot dOng diem cung cap dich vu trO choi dien tCr,cong cong so 	cap 
ngay..... 	nom 	aim diem cung cap dich vu tre chai dien t 
cong cOng...(ten diem), dia chi:  	.den 
ngay 	thong 	nom 	 

Ditu 2. Cini di&m cung cap dich vu tre chai dien tfx cong cong c6 trach 
nhiem thi hanh Quye't dinh nay./. 

GIA,M DOC SO THONG TIN VA. TRUYEN 
THONG/CHU TICH UBND QU.4N/HUYg✓N 

(KA ghi r5 h9 va ten, gong dclu) 
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Mau so 12 
CQNG HOA X -A-  HQI CHt NGH1A MT NAM 

Di)c lap - Tir do - Hph phlic 

, ngay thang nam 

DON DE NGHT CAP 141 
MAY CITUNG MJ4N DU DEEU KJN 110214.T DQNG D1.6`,M 

	

.CLING CAP DTCH VV TR6 CHOI 	 TI .CONG CQNG 
(Ap dung cho chil diem la ca nhan) 

Kinh 	(So.  ThOng tin va Truyen thOng tinh/thanh pha 	 

	

/fly ban nhan dan quan, huyen 	 

Toi de nghi cap lai giay chung nhan du (lieu kien hoat gong tre chai dien 
to ding cong nlau• sau: 

PhAn 1. Thong tin chung 
1. H9 va ten cila chill diem • 	 
So CiVa\TD/the CCCD/he 	Ngay cAp•   Nai 	 
Dien thoai lien he:  • 	D;.a chi thu dien 	 
2. Dit'm cung cap dich vu tre chai dien tir ding cong: 
Ten diem. 	  
Dia chi. 	 
3. Gidy chimg nhan du clieu kien hoat Ong diem cung cap dich v1,1 to 

chai dien tir cong cong so 	cap ngay 	.thang 	na'm 	 
PhAn 2. 1,3'7 do de nghi cap tai 

PhAn 3. Tai lieu kern theo 
1. Ban sao có chung thgc chimg minh thu nhan dan/the can cuac ding 

dan/hO chieu cua chu 
2. Cac tai lieu lien quan kh.dc (neu co). 
P11.'in 4. Cam OA 
Toi xin cam kat: 
1. Chiu trach nhiem truat phap luat ve tinh chink xac va tInh hop phap cua 

not dung trong don de nghi cap lai giay cliCmg nhan du dieu kien hoat dOng diem 
cung cap dich vu tro chai dien to cong cong va cat tai lieu kern theo. 
, 2. Neu duct cap lai 	chung nhan dieu kien hoat dOng diem cung 

cap dich vu tre chai dien tir cong Ong, toi .se chap hanh nghiem chinh cac 
quy dinh cua phap luat Viet Nam ye cung cap dich vu tro chai dien tir 
ten m3ng./. 

ClIt DIEM 
(K.35, ghi Yo hp ten) 
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MAu so 13 
CQNG 116A xA HQI CHO NGI1TA VIVF NAM 

Doc 14p - 	do - Haub pink 

, ngay thang na ... 

DON DE NGHT CAP LAI 
MAY CITUNG NII&N DU DIEU igitN BOAT DONG DIEM 
LUNG CAP MCI TRO CHOI DIN CONG CQNG 

(A.p dung cho chit diem la to chirc) 

Kinh 	(So' ThOng tin va Truyen thong tinh/thanh pho 	 
/Uy ban nhan  clan qu'an, huyen 	  

(Ten to chdc, doanh nghiep) de nghi cap lai gia'y chiang nhan du dieu 
kien hog deng tro chai dien tir cong Ong nhi.x sau: 

PhAn 1. Th8ng tin chung 
1. Ten to chuc, doanh nghiesp• 	  
Dia chi try s& chinh. 	 
Dien thoai lien he. 	Dia chi thu.  dien 
2. Diem cung cap dich vu tro choi dien tir cong cong: 
Ten diem: 	  
Dia chi 	  
3. Gia'y chirng nhan du dieu lcien hoat dOng diem cung cap dich vu tro 

choi (E'en tir cong cong so 	cap ngay .narn 	 	thing 
PhAn 2. L do de ugh!. cap 14i 

Ph'an 3. Tai WO kern theo (neu co) 
PhAn 4. Cam ket 
(Ten t6 cla-Crc, doanh nghiep) xin cam ket: 
1. Chiu trach nhie'm truac phap luat ve tinh chinh xac va tinh h9p phap 

cua not dung trong don de nghi cap lai gi'Ay chirng nhan du dieu kien hog 
dOng diem cung cap dich vu tro choi dien tir cong cong va cac tai lieu kern theo. 

2. Neu dusgc cap lai gia'y chtIng nhan du. dieu kien hoat clung diem cung 
cap dich vu tre chai dien dr ding cong, (ten to chfrc, doanh nghiep) s'6 chap 
hanh nghiem chinh ode quy dinh cf.ia phap luat Viet Nam ve cung cap dich vu 
tro chai dien tir tren mang./. 

CHIT DItIVI 
(K9, ghi re; Iv ten, chine danh va gong cau) 



LONG HOA XA. HQ' CHU NGHIA VET NAM 
E)c 14p - Ttr do -1-14nh pink 

	, ngay 	 thong 	nom 	 

TO' KHAI HOAT DQNG CO SO DICE ITV PHOTOCOPY 

Kinh 	Uy ban nhan dan (cdp huyn) 	  

1. Ten ca so• dich vu photocopy: 	  

- Dia chi: 	  

- Dien thoai: 	  Fax: 	  Email: 	 

2. H9 ten nguai dimg dau co so• dich vv photocopy: 	
 
2 

- Dia chi not cu trU- 

- Di@-1 thoai: 	  

- CMND hoc Ho chieu hoc Can cu.& cong dan: So .. ngay 	 thong 	 nam 
	 ; no'i cap ho'4c so dinh danh ca nhan: 	  

3. GiAy chirng nhan clang 1(3"7 kinh doanh se) 	ngay 	 thong 	 nom 
	not cap 	  

4. Ten to chirc, ca nhan chU so hau ca dich vu photocopy: 	 

5. Danh muc thiet bi: 

So 
TT 

Ten3 may moc, 
thiet bi 

Ntro.c sin 
xu'at, nam 
san xuar t 

Hang  san 
 

A xuat 

 .r/Iodel va 
SO se-ri cila 

may 
So Inn° b Ghi chn 

6. Co so.  dich vu photocopy cam ke't tinh chinh xac not dung khai tren day va chAp 
hanh dAng cac quy dinh phap luat ye hog dung cUa dich vu photocopy. 

Ta khai naydugc 14'p thanh 02 ban gi6ng nhau, 01 ban giri cho Uy ban nhan dan 
cap huyn de 4.p What vao ho so., du.  lieu guar' 13'i, 01 ban co so.  dich vu photocopy 

NGaii DAT DitN THEO PHAP LUAT 
(1(3",, ghi rO h9 ten va &rig d'Au (n6u co) 

Uy ban nlaan dan huy@-1, thi xa, thanh ph6. 
2  Nguai dai dien theo phap luat. 
3 May photocopy pladi ghi la mau hay den trap holac da chirc non (copy-scan-in-....) 
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CONG HOA. X A HOT CH -6 NGHTA VtT NAM 
Dec lap - Tv• do - I-41111 ph& 

	, ngdy 	 thang 	nam 	 
TO' KHAI THAY DOI THONG TIN co SO Dial \TV PHOTOCOPY 

Kinh 	y ban nhan dan (cap huyen) 	  
I. NQI DUNG THONG TIN DA KHAI BAO 
1. Ten co' so• dich vu photocopy-
- Dia chi - 
- Dien thog• 	 Fax 	 Email: 	 
2. Ho ten nguen dimg dau co.  so• dich vu photocopy: 	  
- Dia chi nai Cu' till - 
- Dien thog• 	  
- CMND hoac H9 chieu hoac Can cudc cong dan: So 	ngay thang 	 nam 	• nai 
cap hoac so dinh danh ca nhan: 	  
3. Giay chdng nhan dang k kinh doanh s8 	 nay 	 thang 	 nam 
	 ; nai cap 	  
4. Ten to chdc, ca nhan chU so• hau co.  dich vu photocopy: 	  
5. Danh muc thiet bi: 

So 
TT 

• " 
Ten3 may moc, 

thiet bi 

Nu•o•c sale 
xuat, nam 
san xuat 

Hang,san 
xuat 

So se-ri dm 
may 

• 
So lifc-ng Ghi chit 

NQI DUNG THONG TIN THAY DOI (KHAI. BAO LAI) 
1. Ten ca dich vu photocopy: 	  
- Dia chi: 	  
- Dien tho4i• 	 Fax: 	 Email: 	 
2. H9 ten ngtrai &mg nu co.  sO• dich vu photocopy: 
- Dia chi nai cu tria - 
- Dien thoO• 	  
- CMND hoac 	chieu hoac Can mot cong dan: So 	ngay 	 thang 	 nam 

; nai cap 	  hoac so dinh danh ca nhan- 
ngay 	 thang 	 nam 

So 
TT 

	

. 	. 
.1 /4 	3 	 . 	, 

Ten may mac, thietNulk 
bi 

, 
san xuat,Hana 

A 
nam san xuat 

t, 	, 
san xuat 

, 
So 	se-ri 
dm may 

- 
SO luvna b Ghi chn 

k
-  

6. Co.  so-  dich vu photocopy cam t tinh chinh xac n9i dung khai ten va chap hank dung 
cac quy dinh cua phap luat ye hog Ong cda co' se)• dich vu photocopy. 
TO.  khai nay duvc lap thanh 02 ban gio'ng nhau, 01 ban gdi cho Uy ban nhan dan cap 
huyen de cap nhat \Tao ho so', du lieu quail 1)"/, 01 ban ca so• dich vu photocopy luu 

NGUIJI D I DIN THEO PHAP LUAT 
ghi rO h9 ten ya clang dau (neu co) 

3. GiAy chdng nhan clang k)",  kinh doanh so 	  
	nai cap 	  
4. Ten to chdc, ca nhan chd so• lairu co.  dich vu photocopy: 	  
5. Danh muc thiet bi: 
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